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Department of the Treasury
Internal Revenue Service2007

Instructions for Form 990
and Form 990-EZ
Return of Organization Exempt From Income Tax and ..
Short Form Return of Organization Exempt From Income Tax
Under Section 501(c), 527, or 4947(a)(1) of the Internal Revenue Code
(except black lung benefit trust or private foundation)

Caution: Form 990-EZ is for use by organizations other than sponsoring organizations and controlling organizations defined in section
512(b)(13), with gross receipts of less than $100,000 and total assets of less than $250,000 at the end of the year.

Section references are to the Internal Revenue Code unless otherwise noted.

provide the IRS with the informationContents Page Contents Page
required by section 6033.• What’s New . . . . . . . . . . . . . . . . . .1 S Organizations in Foreign

Countries and U.S.• Purpose of Form . . . . . . . . . . . . . .1 An organization’s completed Form
Possessions . . . . . . . . . . . . . . . .20 990, Form 990-EZ, and the Form 990-T• Phone Help . . . . . . . . . . . . . . . . . .1

T Public Interest Law Firms . . . . . . .20 of 501(c)(3) organizations is available• Email Subscription . . . . . . . . . . . . .1
for public inspection as required byU Political Organizations . . . . . . . . .20• Photographs of Missing
section 6104. Schedule B (Form 990,V Information RegardingChildren . . . . . . . . . . . . . . . . . . . . .2
990-EZ, or 990-PF), Schedule ofTransfers Associated with• General Instructions . . . . . . . . . . . .2 Contributors, is open for publicPersonal Benefit Contracts . . . . . .20A Who Must File . . . . . . . . . . . . . . . .2 inspection for section 527 organizationsW Prohibited Tax ShelterB Organizations Not Required filing Form 990 or Form 990-EZ. ForTransactions and Relatedto File Form 990 or Form other organizations that file Form 990

Disclosure Requirements . . . . . . .21990-EZ . . . . . . . . . . . . . . . . . . . . .3 or Form 990-EZ, parts of Schedule B
X Requirements for a ProperlyC Exempt Organization may be open to public inspection. See

Completed Form 990 orReference Chart . . . . . . . . . . . . . .4 the Instructions for Schedule B for more
Form 990-EZ . . . . . . . . . . . . . . . .22 details.D Forms and Publications . . . . . . . . .5

• Specific Instructions for FormE Use of Form 990, or Form Some members of the public rely on
990 and Table of Contents990-EZ, To Satisfy State Form 990, or Form 990-EZ, as the
for These Specific primary or sole source of informationReporting Requirements . . . . . . . . .6
Instructions . . . . . . . . . . . . . . . . .24 about a particular organization. How theF Other Forms as Partial

• Specific Instructions for Form public perceives an organization inSubstitutes for Form 990 or
990-EZ and Table of such cases may be determined by theForm 990-EZ . . . . . . . . . . . . . . . . .7
Contents for These Specific information presented on its return.G Accounting Periods and

Therefore, the return must be complete,Instructions . . . . . . . . . . . . . . . . .54Methods . . . . . . . . . . . . . . . . . . . .7
accurate, and fully describe the• Index . . . . . . . . . . . . . . . . . . . . . .66H When, Where, and How to organization’s programs and

File . . . . . . . . . . . . . . . . . . . . . . . .8 accomplishments.
I Extension of Time To File . . . . . . . .8

Use Form 990 or Form 990-EZ, toWhat’s NewJ Amended Return/Final send a required election to the IRS,
Return . . . . . . . . . . . . . . . . . . . . . .8 New annual electronic filing such as the election to capitalize costs

K Failure to File Penalties . . . . . . . . .9 requirement for small tax-exempt under section 266.
L Contributions . . . . . . . . . . . . . . . . .9 organizations. Most small tax-exempt
M Public Inspection of organizations must now file new Form

990-N, Electronic Notice (e-Postcard)Returns, etc. . . . . . . . . . . . . . . . .12 Phone Help
for Tax-Exempt Organizations NotN Disclosures Regarding If you have questions and/or need helpRequired to File Form 990 or 990-EZ.Certain Information and completing Form 990, or Form 990-EZ,See the IRS website at www.irs.govServices Furnished . . . . . . . . . . .15 please call 1-877-829-5500. Thisand click on the Charities & Non-ProfitsO Disclosures Regarding toll-free telephone service is availabletab for more information.Certain Transactions and Monday through Friday.

Relationships . . . . . . . . . . . . . . . .15
P Intermediate Sanction

Regulations — Excess Purpose of Form Email Subscription
Benefit Transactions . . . . . . . . . .15 Form 990 and Form 990-EZ are used The IRS has established a new

Q Erroneous Backup by tax-exempt organizations, subscription-based email service for tax
Withholding . . . . . . . . . . . . . . . . .20 nonexempt charitable trusts, and professionals and representatives of

R Group Return . . . . . . . . . . . . . . .20 section 527 political organizations to tax-exempt organizations. Subscribers

Cat. No. 22386X
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will receive periodic updates from the 990-EZ. If the organization is a Form 990-EZ. However, section
IRS regarding exempt organization tax sponsoring organization, or a 501(c)(15) insurance companies are
law and regulations, available services, controlling organization within the also subject to separate tests to
and other information. To subscribe, meaning of section 512(b)(13), it must determine whether they qualify as
visit www.irs.gov/eo. file Form 990. However, if the tax-exempt for the tax year. The

organization is a supporting following tests use a specific definition
organization described in section for gross receipts defined, below only
509(a)(3), it generally must file Form for purposes of the following tests.Photographs of Missing
990 (Form 990-EZ if applicable) even if Insurance companies that do not qualify

Children its gross receipts are normally $25,000, as tax-exempt must file  Form 1120-PC,
or less. Supporting organizations of U.S. Property and Casualty InsuranceThe Internal Revenue Service is a
religious organizations need not file Company Income Tax Return, or Formproud partner with the National Center
Form 990 (or Form 990-EZ) if their 1120, U.S. Corporation Income Taxfor Missing and Exploited Children.
gross receipts are normally $5,000, or Return, as taxable entities. See NoticePhotographs of missing children
less. See the gross receipts discussion 2006-42, which is on page 878 of theselected by the Center may appear in
in General Instruction B. Internal Revenue Bulletin 2006-19 atinstructions on pages that would

www.irs.gov/pub/irs-irbs/irb06-19.pdf.otherwise be blank. You can help bring If the organization’s gross receipts
these children home by looking at the Tests for section 501(c)(15)during the year are less than $100,000
photographs and calling insurance companies to qualify asand its total assets at the end of the
1-800-THE-LOST (1-800-843-5678) if tax-exempt for the tax year. If anyyear are less than $250,000, it may file
you recognize a child. section 501(c)(15) insurance companyForm 990-EZ instead of Form 990.

(other than life insurance) normally hasEven if the organization meets this test,
gross receipts of more than $25,000 forit can still file Form 990.
the tax year and meets both parts ofGeneral Instructions Organizations required to file the following test, then the companyThe General Instructions apply to both Schedule A (Form 990 or 990-EZ), can file Form 990 (or Form 990-EZ, ifForm 990 and Form 990-EZ. See also Organization Exempt Under Section applicable).the Specific Instructions for each of 501(c)(3), that do not meet the support

1. The company’s gross receiptsthese forms. tests discussed in the instructions for
must be equal to or less than $600,000,Part IV of that schedule can contact the

Certain Form 990 filers must file andIRS at the following address to
electronically, see General 2. The company’s premiums mustre-evaluate their determination-of-filing
Instruction H for who must file be more than 50% of its gross receipts.CAUTION

!
requirements.

electronically.
If the company did not meet this test

Internal Revenue Service and the company is a mutual insurance
A. Who Must File TE/GE EO Determinations company, then it must meet the

P.O. Box 2508 Alternate test to qualify to file Form 990
Filing Tests Cincinnati, OH 45201 (or Form 990-EZ, if applicable).

Otherwise, the company must file FormOrganizations exempt from income tax Section 501(a), (e), (f), (k), and 1120 or Form 1120-PC, as appropriate.under Internal Revenue Code section
(n) Organizations501(a), which includes sections 501(c), Alternate test. If any section
Except for those types of organizations501(e), 501(f), 501(k), 501(n), and 501(c)(15) insurance company (other
listed in General Instruction B, an4947(a)(1) must generally file Form 990 than life insurance) is a mutual
annual return on Form 990, or Formor Form 990-EZ based on their gross insurance company and it did not meet
990-EZ, is required from everyreceipts for the tax year. (See General the above test, then the company must
organization exempt from tax underInstruction B next for exceptions to the meet both parts of the following
section 501(a), including foreignfiling requirement.) For this purpose, alternate test.
organizations and cooperative servicegross receipts is the organization’s total 1. The company’s gross receiptsorganizations described in sectionsrevenues from all sources during its must be equal to or less than $150,000,501(e) and (f); child care organizationsannual accounting period, without anddescribed in section 501(k); andsubtracting any costs or expenses. 2. The company’s premiums mustcharitable risk pools described in be more than 35% of its gross receipts.However, in addition to the section 501(n).

above filing test, 501(c)(15)
If the company does not meet eitherSection 501(c)(3), 501(e), (f), (k),insurance companies areCAUTION

!
test, then it must file Form 1120-PC orand (n) organizations must also attachsubject to a separate series of tests to
Form 1120 (if the company is nota completed Schedule A (Form 990 ordetermine whether small insurance
entitled to insurance reserves) instead990-EZ) to their Form 990 or Formcompanies qualify as tax exempt under
of Form 990 or Form 990-EZ.990-EZ.section 501(c)(15) for the tax year.

These separate tests use a different The alternate test does notFor purposes of these
definition for gross receipts only for apply if any employee of theinstructions, the term section
purposes of determining whether such mutual insurance company or a501(c)(3) includes organizations CAUTION

!TIP

insurance companies qualify as tax member of the employee’s family is anexempt under sections 501(e), (f), (k),
exempt. See Section 501(c)(15) employee of another company that isand (n).
Organizations below for additional exempt under section 501(c)(15)(or

Section 501(c)(15)information. would be exempt if this provision did
Organizations not apply).If the organization does not meet

any of the exceptions listed in General A section 501(c)(15) organization Gross receipts. To determine
Instruction B, and its annual gross applies the same gross receipts test as whether a section 501(c)(15)
receipts are normally more than other organizations to determine organization satisfies either of the
$25,000, it must file Form 990 or Form whether they must file the Form 990 or above tests, figure gross receipts by

-2- General Instructions for Form 990 and Form 990-EZ
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adding (1) premiums (including an organization may continue to beDisregarded Entities
deposits and assessments) without deductible by the general public untilA disregarded entity, as described in
reduction for return premiums or the IRS publishes a notice to theRegulations sections 301.7701-1
premiums paid for reinsurance; (2) contrary in the Internal Revenuethrough 301.7701-3, is treated as a
gross investment income of a non-life Bulletin.branch or division of its parent
insurance company (as described in organization for federal tax purposes.
section 834(b)); and (3) other items that Therefore, financial and other
are included in the filer’s gross income information applicable to a disregarded B. Organizations Notunder Subchapter B, Chapter 1, entity must be reported as the parent
Subtitle A of the Code. This definition Required To File Form 990 ororganization’s information.
does not, however, include 990-EZSection 4947(a)(1) Nonexemptcontributions to capital. For more
information, see Notice 2006-42, which Charitable Trusts Organizations not required tois on page 878 of the Internal Revenue Any nonexempt charitable trust file Form 990, or Form 990-EZBulletin 2006-19 at www.irs.gov/pub/ (described in section 4947(a)(1)) not with the IRS may wish to use it

TIP
irs-irbs/irb06-19.pdf. treated as a private foundation is also to satisfy state reporting requirements.

required to file Form 990, or Form For details, see General Instruction E.Premiums consist of all amounts 990-EZ, along with a completedreceived as a result of entering into an Schedule A (Form 990 or 990-EZ). See The following types of organizationsinsurance contract. For information the discussion in General Instruction Dabout the reporting of premiums, see exempt from tax under section 501(a)for exceptions to filing Form 1041, U.S.the instructions for Form 990 Part I, line (section 527 for political organizations)Income Tax Return for Estates and2. do not have to file Form 990, or FormTrusts.
990-EZ, with the IRS. However, if the

Anti-abuse rule. The anti-abuse If an Organization’s Exemption organization chooses to file a Form 990
rule, found in section 501(c)(15)(C), or Form 990-EZ, it must also attach theApplication Is Pendingexplains how gross receipts (including schedules and statements described inIf the organization’s application forpremiums) from all members of a the instructions for these forms. Inexemption is pending, check thecontrolled group are aggregated in addition, an organization not required toApplication pending box in the headingfiguring the above tests.

file Form 990 or 990-EZ because itof the return and complete the return.
meets exceptions 12, 15, or 16 mustPolitical Organizations Organizations That Filed a file new Form 990-N, Electronic Notice

Tax-exempt political organizations must Return in the Prior Year but Are (e-Postcard) for Tax-Exempt
file Form 990 or Form 990-EZ (if Not Required To File in the Organizations Not Required to File
applicable) unless the organization is Form 990 or 990-EZ.Current Year
excepted from filing under Exemption

Organizations that previously filed Form14 or 15 of General Instruction B. A
1. A church, an interchurch organization of990 or Form 990-EZ and meetqualified state or local political

local units of a church, a convention orexemption 15 under General Instructionorganization (defined below) must file association of churches, an integratedB do not have to file a return.Form 990 (not Form 990-EZ) only if it auxiliary of a church (such as a men’s or
has gross receipts of $100,000 or Exempt organizations that filed Form women’s organization, religious school,
more. 990, or Form 990-EZ, but are no longer mission society, or youth group).

required to file because they meet a 2. A church-affiliated organization that isQualified state or local political specific exemption (other than exclusively engaged in managing fundsorganizations. A qualified political exemption 15 in General Instruction B) or maintaining retirement programs and
organization meets all of the following must advise their IRS area office so is described in Rev. Proc. 96-10, 1996-1
requirements. their filing status can be updated. C.B. 577.

1. The organization’s exempt 3. A school below college level affiliatedExempt organizations that are not
with a church or operated by a religiousfunctions are solely for the purpose of sure of their area office may call the
order.influencing or attempting to influence IRS at 1-877-829-5500. Exempt

4. A mission society sponsored by, orthe selection, nomination, election, or organizations that stop filing Form 990, affiliated with, one or more churches orappointment of any individual to any or Form 990-EZ, without notifying their church denominations, if more than halfstate or local public office or office in a area office may receive service center of the society’s activities are conductedstate or local political organization. correspondence inquiring about their in, or directed at, persons in foreign2. The organization is subject to returns. When responding to these countries.state law that requires it to report the inquiries, these organizations must give 5. An exclusively religious activity of anyinformation that is similar to that the specific reason for not filing. religious order.required on Form 8872. 6. A state institution whose income isFailure To File and Its Effect on3. The organization files the excluded from gross income under
required reports with the state. Contributions section 115.

4. The state makes such reports Organizations that are eligible to 7. An organization described in section
public and the organization makes them 501(c)(1). A section 501(c)(1)receive tax deductible contributions are
open to public inspection in the same organization is a corporation organizedlisted in Publication 78, Cumulative List
manner that organizations must make under an Act of Congress that is:of Organizations described in Section
Form 8872 available for public 170(c) of the Internal Revenue Code of • An instrumentality of the United
inspection. States, and1986. An organization may be removed

from this listing if our records show that • Exempt from federal income taxes.
For additional information, including it is required to file Form 990, or Form 8. A private foundation exempt under

the prohibition of involvement in the 990-EZ, but it does not file a return or section 501(c)(3) and described in
organization of a federal candidate or advises us that it is no longer required section 509(a). Use Form 990-PF,

Return of Private Foundation.office holder, see section 527(e)(5). to file. However, contributions to such

-3-General Instructions for Form 990 and Form 990-EZ
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9. A black lung benefit trust described in 3 tax years (including the year in whichGross Receipts
section 501(c)(21). Use Form 990-BL, the return would be filed).
Information and Initial Excise Tax Return Do not use the definition of
for Black Lung Benefit Trusts and gross receipts described in $5,000 Gross Receipts Test
Certain Related Persons. General Instruction A, underCAUTION

!
To determine if an organization’s gross10. A stock bonus, pension, or profit-sharing Section 501(c)(15) Organizations to receipts are normally $5,000 or less,trust that qualifies under section 401. figure gross receipts. apply the following test. AnUse Form 5500, Annual Return/Report

Gross receipts are the total amounts organization’s gross receipts normallyof Employee Benefit Plan.
the organization received from all are considered to be $5,000 or less if11. A religious or apostolic organization
sources during its annual accountingdescribed in section 501(d). Use Form the organization is:
period, without subtracting any costs or1065, U.S. Return of Partnership 1. Up to a year old and has

Income. expenses. received, or donors have pledged to
12. A foreign organization whose annual Gross receipts when acting as an give, $7,500 or less during its first tax

gross receipts from sources within the agent. If a local chapter of a section year;
U.S. are normally $25,000 or less (Rev. 501(c)(8) fraternal organization collects 2. Between 1 and 3 years old andProc. 94-17, 1994-1 C.B. 579). See the insurance premiums for its parent lodge averaged $6,000 or less in gross$25,000 Gross Receipts Test below.

and merely sends those premiums to receipts during each of its first 2 tax13. A governmental unit or affiliate of a
the parent without asserting any right to years; orgovernmental unit described in Rev.
use the funds or otherwise deriving any 3. Three years old or more andProc. 95-48, 1995-2 C.B. 418.
benefit from collecting them, the local averaged $5,000 or less in gross14. A political organization that is:
chapter does not include the premiums receipts for the immediately preceding• A state or local committee of a political
in its gross receipts. The parent lodge 3 tax years (including the year in whichparty;
reports them instead. The same the return would be filed).• A political committee of a state or local treatment applies in other situations in

candidate; which one organization collects funds
• A caucus or association of state or merely as an agent for another. C. Exempt Organizationlocal officials;

Figuring Gross Receipts Reference Chart• An authorized committee (as defined
in section 301(6) of the Federal Election Figure gross receipts for Form 990 and

To determine how theCampaign Act of 1971) of a candidate Form 990-EZ as follows.
instructions for Form 990 andfor federal office; Form 990. Gross receipts are the sum
Form 990-EZ apply to the• A national committee (as defined in

TIP
of lines 1e, 2, 3, 4, 5, 6a, 7, 8a (both

organization, you must know the Codesection 301(14) of the Federal Election columns), 9a, 10a, and 11 of Part I.
section under which the organization isCampaign Act of 1971) of a political Gross receipts can also be figured by
exempt.party; adding back the amounts on lines 6b,

• A United States House of 8b (both columns), 9b, and 10b to the Type of I.R.C.
Representatives or United States Senate Organization Sectiontotal revenue reported on line 12.
campaign committee of a political party

Corporations Organized Under Act ofForm 990-EZ. Gross receipts are thecommittee; Congress . . . . . . . . . . . . . . . . . . . 501(c)(1)sum of lines 1, 2, 3, 4, 5a, 6a, 7a, and 8• Required to report under the Federal of Part I. Gross receipts can also be Title Holding Corporations . . . . . . . . . 501(c)(2)Election Campaign Act of 1971 as a figured by adding back the amounts on Charitable, Religious, Educational,political committee (as defined in section lines 5b, 6b, and 7b to the total revenue Scientific, etc., Organizations . . . . . . 501(c)(3)301(4) of such Act); or
reported on line 9.

Civic Leagues and Social Welfare• An organization described under
Example. Organization M reported Organizations . . . . . . . . . . . . . . . . 501(c)(4)section 6033(g)(3)(G).

$50,000 as total revenue on line 9 of its15. Except for supporting organizations Labor, Agricultural, and Horticultural
Form 990-EZ. M added back the costsdescribed in section 509(a)(3), an Organizations . . . . . . . . . . . . . . . . 501(c)(5)
and expenses it had deducted on linesorganization whose gross receipts are Business Leagues, etc. . . . . . . . . . . . 501(c)(6)5b ($2,000); 6b ($1,500); and 7b ($500)normally $25,000 or less.

Social and Recreation Clubs . . . . . . . . 501(c)(7)to its total revenue of $50,000 and16. A section 509(a)(3) supporting
determined that its gross receipts fororganization of a religious organization, if Fraternal Beneficiary and Domestic 501(c)(8)

Fraternal Societies and Associations & (10)the supporting organization’s gross the tax year were $54,000.
receipts are normally $5,000 or less. Voluntary Employees’ Beneficiary$25,000 Gross Receipts Test

Associations . . . . . . . . . . . . . . . . . 501(c)(9)
To determine if an organization’s grossHow to Determine If an Teachers’ Retirement Fund Associations 501(c)(11)receipts are normally $25,000 or less,Organization’s Gross Benevolent Life Insurance Associations,apply the following test. An

Mutual Ditch or Irrigation Companies,Receipts are Normally organization’s gross receipts normally
Mutual or Cooperative Telephoneare considered to be $25,000 or less if$25,000 (or $5,000) or Less Companies, etc. . . . . . . . . . . . . . . 501(c)(12)

the organization is:To figure whether an organization has Cemetery Companies . . . . . . . . . . . . 501(c)(13)
1. Up to a year old and hasto file Form 990-EZ (or Form 990) apply

State Chartered Credit Unions, Mutualreceived, or donors have pledged tothe $25,000 (or $5,000) gross receipts Reserve Funds . . . . . . . . . . . . . . . 501(c)(14)give, $37,500 or less during its first taxtest (below) using the following
Insurance Companies or Associationsyear;definition of gross receipts and Other Than Life . . . . . . . . . . . . . . . 501(c)(15)2. Between 1 and 3 years old andinformation in Figuring Gross Receipts
Cooperative Organizations To Financeaveraged $30,000 or less in grossbelow.

Crop Operations . . . . . . . . . . . . . . 501(c)(16)receipts during each of its first 2 tax
years; or Supplemental Unemployment Benefit

Trusts . . . . . . . . . . . . . . . . . . . . . 501(c)(17)3. Three years old or more and
averaged $25,000 or less in gross Employee Funded Pension Trusts

(created before 6/25/59) . . . . . . . . . 501(c)(18)receipts for the immediately preceding

-4- General Instructions for Form 990 and Form 990-EZ
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including the definition of responsibleOther Forms That May BeOrganizations of Past or Present 501(c)(19)
persons.Members of the Armed Forces . . . . . & (23) Required
Form 990-T. Exempt OrganizationBlack Lung Benefit Trusts . . . . . . . . . . 501(c)(21) Schedule A (Form 990 or 990-EZ). Business Income Tax Return (and

Withdrawal Liability Payment Funds . . . 501(c)(22) Organization Exempt Under Section proxy tax under section 6033(e)). Filed501(c)(3) (Except Private Foundation)Title Holding Corporations or Trusts . . . 501(c)(25) separately for organizations with grossand Section 501(e), 501(f), 501(k),
State-Sponsored Organizations income of $1,000 or more from501(n), or Section 4947(a)(1),Providing Health Coverage for business unrelated to the organization’sNonexempt Charitable Trust. AnHigh-Risk Individuals . . . . . . . . . . . 501(c)(26) exempt purpose. The Form 990-T isorganization is not required to file
State-Sponsored Workmen’s also filed to pay the section 6033(e)(2)Schedule A (Form 990 or 990-EZ) if itsCompensation and Insurance and proxy tax. For Form 990, see line 85gross receipts are normally $25,000 orReinsurance Organizations . . . . . . . 501(c)(27) and its instructions; for Form 990-EZ,less. See the gross receipts discussion
Religious and Apostolic Associations . . 501(d) see line 35 and its instructions.in General Instruction B.
Cooperative Hospital Service Form 990-W. Estimated Tax on

Schedule B (Form 990, 990-EZ, orOrganizations . . . . . . . . . . . . . . . . 501(e) Unrelated Business Taxable Income for
990-PF). Schedule of Contributors. Tax-Exempt Organizations.Cooperative Service Organizations of Schedule B (Form 990, 990-EZ, orOperating Educational Organizations 501(f) Form 1040. U.S. Individual Income990-PF) provides contributor

Child Care Organizations . . . . . . . . . . 501(k) Tax Return.information for line 1 of Form 990 and
Form 1041. U.S. Income Tax ReturnCharitable Risk Pools . . . . . . . . . . . . 501(n) 990-EZ. All Form 990 and 990-EZ filers
for Estates and Trusts. Required ofmust complete and attach this schedulePolitical Organizations . . . . . . . . . . . . 527
section 4947(a)(1) nonexemptto their return unless they meet an
charitable trusts that also file Form 990exception, and check the box in item M
or Form 990-EZ. However, if such aof Form 990 (item H on Form 990-EZ).D. Forms and Publications trust does not have any taxable incomeForms W-2 and W-3. Wage and Tax under Subtitle A of the Code, it can file

Statement; and Transmittal of WageInternet. You can access the Form 990, or Form 990-EZ, and does
and Tax Statements.IRS website 24 hours a day, 7 not have to file Form 1041 to meet its

days a week, at www.irs.gov to: Form W-9. Request for Taxpayer section 6012 filing requirement. If this• Download forms, instructions, and Identification Number and Certification. condition is met, complete Form 990, or
publications. Form 990-EZ, and do not file FormForm 940. Employer’s Annual Federal• Order IRS products online. 1041.Unemployment (FUTA) Tax Return.• Research your tax questions online.

A section 4947(a)(1) nonexempt• Search publications online by topic or Form 941. Employer’s QUARTERLY
charitable trust that normally has grosskeyword. Federal Tax Return. Used to report
receipts of not more than $25,000 (see• View Internal Revenue Bulletins social security, Medicare, and income
the gross receipts discussion in(IRBs) published in the last few years. taxes withheld by an employer and
General Instruction B) and has no• Sign up to receive local and national social security and Medicare taxes paid
taxable income under Subtitle A musttax news by email. by an employer.
complete line 92 and the signature

Form 943. Employer’s Annual Federal block on page 9 of the Form 990. OnCD for tax products. You can
Tax Return for Agricultural Employees. the Form 990-EZ, complete line 43 andorder Publication 1796, IRS Tax

the signature block on page 3 of theProducts CD, and obtain: Trust Fund Recovery Penalty. If
return. In addition, complete only the• A CD that is released twice so you certain excise, income, social security,
following items in the heading of Formhave the latest products. The first and Medicare taxes that must be
990 or Form 990-EZ:release ships in late December and the collected or withheld are not collected

final release ships in late February. or withheld, or these taxes are not paid
Item• Current-year forms, instructions, and to the IRS, a Trust Fund Recovery
A Tax year (fiscal year or short period, ifpublications. Penalty may apply. The Trust Fund

applicable)• Prior-year forms, instructions, and Recovery Penalty may be imposed on B Applicable checkboxes
publications. all persons (including volunteers) who C Name and address• Tax Map: an electronic research tool the IRS determines were responsible D Employer identification number (EIN)

J Section 4947(a)(1) nonexempt charitableand finding aid. for collecting, accounting for, and
trust box• Tax law frequently asked questions paying over these taxes, and who acted

(FAQs). willfully in not doing so. Form 1096. Annual Summary and• Tax Topics from the IRS telephone Transmittal of U.S. Information Returns.This penalty does not apply toresponse system.
volunteer unpaid members of any board Form 1098 series.  Information• Fill-in, print, and save features for
of trustees or directors of a tax-exempt returns to report mortgage interest,most tax forms.
organization, if these members are student loan interest, qualified tuition• Internal Revenue Bulletins.
solely serving in an honorary capacity, and related expenses received, and a• Toll-free and email technical support.
do not participate in the day-to-day or contribution of a qualified vehicle that

Buy the CD from National Technical financial activities of the organization, has a claimed value of more than $500.
Information Service (NTIS) at www.irs. and do not have actual knowledge of Form 1099 series. Information returnsgov/cdorders for $35 (no handling fee) the failure to collect, account for, and to report acquisitions or abandonmentsor call 1-877-233-6767 toll free to buy pay over these taxes. However, the of secured property, proceeds fromthe CD for $35 (plus a $5 handling fee). preceding sentence does not apply if it broker and barter exchange

results in no person being liable for theBy phone and in person. You can transactions, cancellation of debt,
penalty.order forms and publications by calling dividends and distributions, certain

1-800-TAX-FORM (1-800-829-3676). The penalty is equal to the unpaid government and state qualified tuition
You can also get most forms and trust fund tax. See Pub. 15 (Circular E), program payments, taxable
publications at your local IRS office. Employer’s Tax Guide, for more details, distributions from cooperatives, interest
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payments, payments of long-term care However, if the organization receives 990-EZ, or 990-PF) in place of all or
and accelerated death benefits, a charitable cash contribution in excess part of their own financial report forms.
miscellaneous income payments, of $10,000, it is not subject to the The substitution applies primarily to
distributions from an HSA, Archer MSA reporting requirement since the funds section 501(c)(3) organizations, but
or Medicare Advantage MSA, original were not received in the course of a some of the other types of section
issue discount, distributions from trade or business. 501(c) organizations are also affected.
pensions, annuities, retirement or Form 8822. Change of Address. Used If the organization uses Form 990, or
profit-sharing plans, IRAs, insurance to notify the IRS of a change in mailing Form 990-EZ, to satisfy state or local
contracts, etc., and proceeds from real address that occurs after the return is filing requirements, such as those
estate transactions. Also, use certain of filed. under state charitable solicitation acts,
these returns to report amounts that note the following discussions.Form 8868. Application for Extensionwere received as a nominee on behalf of Time To File an Exempt Organization Determine State Filingof another person. Return. RequirementsForm 1120-POL. U.S. Income Tax Form 8870. Information Return for
Return for Certain Political The organization may consult theTransfers Associated With Certain
Organizations. appropriate officials of all states andPersonal Benefit Contracts. Used to

other jurisdictions in which it doesForm 1128. Application To Adopt, identify those personal benefit contracts
business to determine their specificChange, or Retain a Tax Year. for which funds were transferred to the
filing requirements. Doing business in aorganization, directly or indirectly, asForm 3115. Application for Change in jurisdiction may include any of thewell as the transferors for, andAccounting Method. following: (a) soliciting contributions orbeneficiaries of, those contracts.Form 4506. Request for Copy of Tax grants by mail or otherwise from

Form 8871. Political OrganizationReturn. individuals, businesses, or other
Notice of Section 527 Status. charitable organizations; (b) conductingForm 4506-A. Request for Public
Form 8872. Political Organization programs; (c) having employees withinInspection or Copy of Exempt or
Report of Contributions and that jurisdiction; (d) maintaining aPolitical Organization IRS Form.
Expenditures. checking account; or (e) owning orForm 4562. Depreciation and

renting property there.Form 8886-T. Disclosure byAmortization.
Tax-Exempt Entity Regarding Monetary Tests May DifferForm 4720. Return of Certain Excise Prohibited Tax Shelter Transaction.

Taxes Under Chapters 41 and 42 of the Some or all of the dollar limitationsForm 8899.  Notice of Income fromInternal Revenue Code. applicable to Form 990, or Form
Donated Intellectual Property. Used to 990-EZ, when filed with the IRS mayForm 5500. Annual Return/Report of report net income from qualified not apply when using Form 990, orEmployee Benefit Plan. Employers who intellectual property to the IRS and the Form 990-EZ, in place of state or localmaintain pension, profit-sharing, or donor. report forms. Examples of the IRSother funded deferred compensation
Form 8921. Applicable Insurance dollar limitations that do not meet someplans are generally required to file the
Contracts Information Return. state requirements are the $25,000Form 5500. This requirement applies

gross receipts minimum that creates anForm TD F 90-22.1.  Report ofwhether or not the plan is qualified
obligation to file with the IRS (see theForeign Bank and Financial Accounts.under the Internal Revenue Code and
gross receipts discussion in Generalwhether or not a deduction is claimed Helpful Publications Instruction B) and the $50,000for the current tax year.
minimum for listing professional fees inPublication 463. Travel,Form 5768. Election/Revocation of
Part II-A of Schedule A (Form 990 orEntertainment, Gift, and Car Expenses.Election by an Eligible Section
990-EZ).Publication 525. Taxable and501(c)(3) Organization To Make

Nontaxable Income.Expenditures To Influence Legislation. Additional Information May Be
Publication 526. CharitableForm 8282. Donee Information Required
Contributions.Return. Required of the donee of State or local filing requirements may

charitable deduction property who sells, Publication 538. Accounting Periods require the organization to attach to
exchanges, or otherwise disposes of and Methods. Form 990, or Form 990-EZ, one or
donated property within 3 years after more of the following: (a) additionalPublication 598. Tax on Unrelated
receiving it. The form is also required of financial statements, such as aBusiness Income of Exempt
any successor donee who disposes of complete analysis of functionalOrganizations.
charitable deduction property within 3 expenses or a statement of changes inPublication 910. IRS Guide to Freeyears after the date that the donor gave net assets; (b) notes to financialTax Services.the property to the original donee. It statements; (c) additional financial

Publication 946. How To Depreciatedoes not matter who gave the property schedules; (d) a report on the financial
Property.to the successor donee. It may have statements by an independent

been the original donee or another Publication 1771. Charitable accountant; and (e) answers to
successor donee. Contributions—Substantiation and additional questions and other

Disclosure Requirements. information. Each jurisdiction mayForm 8283. Noncash Charitable
require the additional material to beContributions.
presented on forms they provide. TheForm 8300. Report of Cash Payments E. Use of Form 990, or Form
additional information does not have toOver $10,000 Received in a Trade or 990-EZ, To Satisfy State be submitted with the Form 990, orBusiness. Used to report cash amounts
Form 990-EZ, filed with the IRS.Reporting Requirementsin excess of $10,000 that were received

in a single transaction (or in two or Some states and local government Even if the Form 990, or Form
more related transactions) in the course units will accept a copy of Form 990, or 990-EZ, that the organization files with
of a trade or business (as defined in Form 990-EZ, Schedule A (Form 990 or the IRS is accepted by the IRS as
section 162). 990-EZ), and Schedule B (Form 990, complete, a copy of the same return
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filed with a state will not fully satisfy that 990-EZ, for which other forms can bePublic Inspection
state’s filing requirement if required substituted are the same. These areasThe Form 990, or Form 990-EZ,
information is not provided, including are:information made available for public
any of the additional information Form 990.inspection by the IRS may differ from
discussed above, or if the state • Lines 13 through 15 of Part I (butthat made available by the states. See
determines that the form was not complete lines 16 through 21);the discussion of Schedule B (Form
completed by following the applicable • Part II; and990, 990-EZ, or 990-PF) in General
Form 990, or Form 990-EZ, instructions • Part IV (but complete lines 59, 66,Instruction L.
or supplemental state instructions. If so, and 74, columns (A) and (B)).
the organization may be asked to

Form 990-EZ.provide the missing information or to F. Other Forms as Partial • Lines 10 through 16 of Part I (butsubmit an amended return. Substitutes for Form 990 or complete lines 17 through 21).
Form 990-EZ • Part II (but complete lines 25 throughUse Of Audit Guides May Be

27, columns (A) and (B)).Except as provided below, the InternalRequired
Revenue Service will not accept any If an organization substitutes FormTo ensure that all organizations report
form as a substitute for one or more LM-2 or LM-3 for any of the Form 990,similar transactions uniformly, many
parts of Form 990 or Form 990-EZ. or Form 990-EZ, parts or line itemsstates require that contributions, gifts,

mentioned above, it must attach agrants, etc., and functional expenses Labor Organizations (Section
reconciliation sheet to show thebe reported according to the AICPA 501(c)(5)) relationship between the amounts onindustry audit and accounting guide,

A labor organization that files Form the DOL forms and the amounts onNot-for-Profit Organizations (New York,
LM-2, Labor Organization Annual Form 990 or Form 990-EZ. This isNY, AICPA, 2003), supplemented by
Report, or the shorter Form LM-3, particularly true of the relationship ofStandards of Accounting and Financial
Labor Organization Annual Report, with disbursements shown on the DOLReporting for Voluntary Health and
the U.S. Department of Labor (DOL) forms and the total expenses on lineWelfare Organizations (Washington,
can attach a copy of the completed 17, Part I, of both Form 990 and FormDC, National Health Council, Inc., 1998,
DOL form to Form 990, or Form 990-EZ. The organization must make4th edition).
990-EZ, to provide some of the this reconciliation because the cash
information required by Form 990 or disbursements section of the DOLDonated Services and Facilities
Form 990-EZ. This substitution is not forms includes nonexpense items. If theEven though reporting donated services permitted if the organization files a DOL organization substitutes Form LM-2, beand facilities as items of revenue and report that consolidates its financial sure to complete its separate scheduleexpense is called for in certain statements with those of one or more of expenses.circumstances by the two publications separate subsidiary organizations.

named above, many states and the IRS
do not permit the inclusion of those Employee Benefit Plans G. Accounting Periods and
amounts in Parts I and II of Form 990 (Section 501(c)(9), (17), or (18)) Methodsor Part I of Form 990-EZ. The optional An employee benefit plan may be able
reporting of donated services and to substitute Form 5500 for part of For more information aboutfacilities is discussed in the instructions Form 990 or Form 990-EZ. The these topics, see Pub. 538.for Part III for both Form 990 and Form substitution can be made if the

TIP
990-EZ. organization filing Form 990, or Form

990-EZ, and the plan filing Form 5500, Accounting PeriodsAmended Returns meet all the following tests:
Calendar year. Use the 2007 FormIf the organization submits 1. The Form 990, or Form 990-EZ, 990, or Form 990-EZ, to report on thesupplemental information or files an filer is organized under section 2007 calendar year accounting period.amended Form 990, or Form 990-EZ, 501(c)(9), (17), or (18); A calendar year accounting periodwith the IRS, it must also send a copy 2. The Form 990, or Form 990-EZ, begins on January 1 and ends onof the information or amended return to filer and Form 5500 filer are identical December 31.any state with which it filed a copy of for financial reporting purposes andForm 990, or Form 990-EZ, originally to Fiscal year. If the organization hashave identical receipts, disbursements,meet that state’s filing requirement. established a fiscal year accountingassets, liabilities, and equity accounts;
period, use the 2007 Form 990, or3. The employee benefit plan doesIf a state requires the organization to
Form 990-EZ, to report on thenot include more than one sectionfile an amended Form 990, or Form
organization’s fiscal year that began in501(c) organization, and the section990-EZ, to correct conflicts with Form
2007 and ended 12 months later. A501(c) organization is not a part of990, or Form 990-EZ, instructions, it
fiscal year accounting period normallymore than one employee benefit plan;must also file an amended return with
coincides with the natural operating4. The organization’s accountingthe IRS.
cycle of the organization. Be certain toyear and the employee plan year are
indicate in the heading of Form 990, orMethod of Accounting the same. If they are not, the
Form 990-EZ, the date theorganization may want to change itsMost states require that all amounts be organization’s fiscal year began in 2007accounting year, as explained inreported based on the accrual method and the date the fiscal year ended inGeneral Instruction G, so it will coincideof accounting. See also General 2008.with the plan year.Instruction G.
Short period. A short accounting
period is a period of less than 12Time For Filing May Differ Allowable Substitution Areas
months.The deadline for filing Form 990, or Whether an organization files Form

Form 990-EZ, with the IRS differs from 990, or Form 990-EZ, for a labor If the Form 990, or Form 990-EZ, for
the time for filing reports with some organization or for an employee benefit the short year is not available until the
states. plan, the areas of Form 990, or Form subsequent year, use the prior year

-7-General Instructions for Form 990 and Form 990-EZ



Page 8 of 68 Instructions for Form 990 and Form 990-EZ 14:05 - 18-DEC-2007

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

Form 990, or Form 990-EZ, to meet the State reporting. If the organization • DHL Express (DHL): DHL “Same
organization’s filing requirement. Cross prepares Form 990, or Form 990-EZ, Day” Service, DHL Next Day 10:30 AM,
out the year on the form and show the for state reporting purposes, it may file DHL Next Day 12:00 PM, DHL Next
short year. an identical return with the IRS even Day 3:00 PM, and DHL 2nd Day

though the return does not agree with Service.Accounting period change. If the
the books of account, unless the way • Federal Express (FedEx): FedExorganization changes its accounting
one or more items are reported on the Priority Overnight, FedEx Standardperiod, it must file a return on Form
state return conflicts with the Overnight, FedEx 2Day, FedEx990, or Form 990-EZ, for the short
instructions for preparing Form 990, or International Priority, FedExperiod resulting from the change. Write
Form 990-EZ, for filing with the IRS. International First.“Change of Accounting Period” at the • United Parcel Service (UPS): UPSExample 1. The organizationtop of this short-period return.

Next Day Air, UPS Next Day Air Saver,maintains its books on the cashIf the organization changed its UPS 2nd Day Air, UPS 2nd Day Airreceipts and disbursements method ofaccounting period within the A.M., UPS Worldwide Express Plus,accounting but prepares a state return10-calendar-year period that includes and UPS Worldwide Express.based on the accrual method. It couldthe beginning of the short period, and it
use that return for reporting to the IRS. The private delivery service can tellhad a Form 990, or Form 990-EZ, filing

you how to get written proof of theExample 2. A state reportingrequirement at any time during that
mailing date.requirement requires the organization10-year period, it must also attach a

to report certain revenue, expense, orForm 1128 to the short-period return. Electronic Filing
balance sheet items differently from theSee Rev. Proc. 85-58, 1985-2 C.B. The organization can file Form 990, orway it normally accounts for them on its740. Form 990-EZ, and related forms,books. A Form 990, or Form 990-EZ,Group return. When affiliated schedules, and attachmentsprepared for that state is acceptable fororganizations authorize their central electronically. However, if anthe IRS reporting purposes if the stateorganization to file a group return for organization files at least 250 returnsreporting requirement does not conflictthem, the accounting period of the during the calendar year and has totalwith the Form 990, or Form 990-EZ,affiliated organizations and the central assets of $10 million or more at the endinstructions.organization must be the same. See of the tax year, it must file Form 990

An organization should keep aGeneral Instruction R. electronically.
reconciliation of any differences

To determine if the organizationAccounting Methods between its books of account and the
meets the $10 million asset test, useForm 990, or Form 990-EZ, that is filed.Unless instructed otherwise, the
the amount that will be entered on lineorganization should generally use the Most states that accept Form 990, or 59 (total assets), column (B).same accounting method on the return Form 990-EZ, in place of their own

If an organization is required to file ato figure revenue and expenses as it forms require that all amounts be
return electronically but does not, theregularly uses to keep its books and reported based on the accrual method
organization is considered to have notrecords. To be acceptable for Form of accounting. For further information,
filed its return. See Temporary990, or Form 990-EZ, reporting see General Instruction E.
Regulations section 301.6033-4T forpurposes, however, the method of
more information.accounting used must clearly reflect

H. When, Where, and How Toincome. For additional information on the
electronic filing requirement, visit www.FileGenerally, the organization must file
irs.gov/efile.Form 3115 to change its accounting File Form 990, or Form 990-EZ, by the

method. Notice 96-30, 1996-1 C.B. 378, 15th day of the 5th month after the The IRS may waive the
provides relief from filing Form 3115 to organization’s accounting period ends. requirements to file
section 501(c) organizations that If the regular due date falls on a electronically in cases of undue

TIP

change their method of accounting to Saturday, Sunday, or legal holiday, file hardship. For information on filing a
comply with the provisions of SFAS on the next business day. A business waiver, see Notice 2005-88, which is on
116, Accounting for Contributions day is any day that is not a Saturday, page 1060 of the Internal Revenue
Received and Contributions Made. In Sunday, or legal holiday. Bulletin 2005-48 at www.irs.gov/pub/
SFAS 116, the Financial Accounting irs-irbs/irb05-48.pdf.If the organization is liquidated,
Standards Board revised certain dissolved, or terminated, file the return
generally accepted accounting by the 15th day of the 5th month after I. Extension of Time To Fileprinciples relating to contributions the liquidation, dissolution, or
received and contributions awarded by Use Form 8868 to request an automatictermination.
not-for-profit organizations. 3-month extension of time to file. UseIf the return is not filed by the due Form 8868 also to apply for an A not-for-profit organization that date (including any extension granted), additional (not automatic) 3-monthchanges its method of accounting for attach a statement giving the reasons extension if the original 3 months wasfederal income tax purposes to conform for not filing on time. Send the return to not enough time. To obtain thisto the method provided in SFAS 116 the: additional extension of time to file, themust report any adjustment required by

Department of the Treasury organization must show reasonablesection 481(a) on line 20 of Form 990,
Internal Revenue Service Center cause for the additional time requested.or Form 990-EZ, as a net asset
Ogden, UT 84201-0027 See the Instructions for Form 8868.adjustment made during the year the

change is made. The adjustment must Private delivery services. The
be identified as the effect of changing organization can use certain private J. Amended Return/Final
to the method provided in SFAS 116. delivery services designated by the IRS

ReturnThe beginning of year statement of to meet the “timely mailing as timely
financial position (balance sheet) filing/paying” rule for tax returns and To change the organization’s return for
should not be restated to reflect any payments. These private delivery any year, file a new return including any
prior period adjustments. services include only the following. required attachments. Use the revision
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of Form 990, or Form 990-EZ, return contains incorrect information. organization that is not eligible to
applicable to the year being amended. For example, an organization that receive contributions deductible as
The amended return must provide all reports contributions net of related charitable contributions for federal
the information called for by the form fundraising expenses may be subject to income tax purposes must include an
and instructions, not just the new or this penalty. explicit statement that contributions or
corrected information. Check the gifts to it are not deductible asAgainst Responsible Person(s)Amended return box in the heading of charitable contributions. The statement

If the organization does not file athe return. must be in an easily recognizable
complete return or does not furnish format whether the solicitation is madeThe organization may file an correct information, the IRS will send in written or printed form, by televisionamended return at any time to change the organization a letter that includes a or radio, or by telephone. This provisionor add to the information reported on a fixed time to fulfill these requirements. applies only to those organizationspreviously filed return for the same After that period expires, the person whose annual gross receipts areperiod. It must make the amended failing to comply will be charged a normally more than $100,000 (sectionreturn available for public inspection for penalty of $10 a day. The maximum 6113 and Notice 88-120, 1988-2 C.B.3 years from the date of filing or 3 years penalty on all persons for failures with 454).from the date the original return was respect to any one return shall notdue, whichever is later. Failure to disclose that contributionsexceed $5,000 (section

are not deductible could result in aThe organization must also send a 6652(c)(1)(B)(ii)).
penalty of $1,000 for each day oncopy of the information or amended Any person who does not comply which a failure occurs. The maximumreturn to any state with which it filed a with the public inspection requirements, penalty for failures by any organization,copy of Form 990, or Form 990-EZ, as discussed in General Instruction M, during any calendar year, shall notoriginally to meet that state’s filing will be assessed a penalty of $20 for exceed $10,000. In cases where therequirement. each day that inspection was not failure to make the disclosure is due toUse Form 4506 to obtain a copy of a permitted, up to a maximum of $10,000 intentional disregard of the law, morepreviously filed return. For information for each return. The penalties for failure severe penalties apply. No penalty willon getting blank tax forms, see General to comply with the public inspection be imposed if the failure is due toInstruction D. requirements for applications is the reasonable cause (section 6710).same as those for annual returns,If the return is a final return, see the

except that the $10,000 limitation doesSpecific Instructions for Form 990 for Keeping Fundraising Recordsnot apply (sections 6652(c)(1)(C) andline 79, Part VI. For Form 990-EZ, see for Tax-Deductible(D)). Any person who willfully fails tothe Specific Instructions for line 36, Part Contributionscomply with the public inspectionV.
requirements for annual returns or Section 501(c) organizations that are
exemption applications will be subject eligible to receive tax-deductible
to an additional penalty of $5,000 contributions under section 170(c) ofK. Failure to File Penalties
(section 6685). the Code must keep sample copies of

their fundraising materials, such as:Against the Organization There are also penalties (fines and
• Dues statements,imprisonment) for willfully not filingUnder section 6652(c)(1)(A), a penalty • Fundraising solicitations,returns and for filing fraudulent returnsof $20 a day, not to exceed the smaller • Tickets,and statements with the IRS (sectionsof $10,000 or 5% of the gross receipts
• Receipts, or7203, 7206, and 7207). States mayof the organization for the year, may be
• Other evidence of payments receivedimpose additional penalties for failure tocharged when a return is filed late,
in connection with fundraising activities.meet their separate filing requirements.unless the organization can show that

See also the discussion of the Trustthe late filing was due to reasonable
IF . . . THEN . . .Fund Recovery Penalty, under Generalcause. Organizations with annual gross

Instruction D.receipts exceeding $1 million are
Organizations advertise They must keepsubject to a penalty of $100 for each
their fundraising events, samples of the

day the failure continues (with a advertising copy.L. Contributionsmaximum penalty with respect to any
one return of $50,000). The penalty Organizations use radio They must keepSchedule B (Form 990, 990-EZ,begins on the due date for filing the or television to make samples of:

or 990-PF) their solicitations,Form 990 or Form 990-EZ. • Scripts,
Schedule B (Form 990, 990-EZ, or • Transcripts, orUse of a paid preparer does not
990-PF), generally, is a required • Other evidence ofrelieve the organization of its
attachment for the Form 990, 990-EZ, on-air solicitations.responsibility to file a complete and
or 990-PF, and is used to report onaccurate return.

Organizations use They must keeptax-deductible and non-tax-deductible
Incomplete return. The penalty may outside fundraisers, samples of thecontributions. See the Instructions for

fundraising materialsalso be charged if the organization files Schedule B for the public inspection
used by the outsidean incomplete return. To avoid having rules applicable to that form. See also fundraisers.to supply missing information later, be the Specific Instructions for both Form

sure to complete all applicable line 990 and Form 990-EZ, under
items; answer “Yes,” “No,” or “N/A” (not For each fundraising event,Completing the Heading . . . where the
applicable) to each question on the organizations must keep records toinstructions are keyed to items in the
return; make an entry (including a zero show the portion of any paymentheading of Form 990 or Form 990-EZ.
when appropriate) on all total lines; and received from patrons that is notSolicitations of Nondeductibleenter “None” or “N/A” if an entire part deductible; that is, the retail value of the
does not apply. Contributions goods or services received by the
Incorrect information. This penalty Any fundraising solicitation by or on patrons. See Disclosure statement for
may be imposed if the organization’s behalf of any section 501(c) or 527 quid pro quo contributions, later.
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The organization’s acknowledgment Certain goods or servicesNoncash Contributions
must: disregarded for substantiation andSee the Instructions for Schedule B

disclosure purposes.1. Be written.(Form 990, 990-EZ, or 990-PF).
Goods or services with2. Be contemporaneous.If the organization received a insubstantial value. Generally, under3. State the amount of any cash itpartially completed Form 8283 from a section 170, the deductible amount of areceived.donor, complete it and return it so the contribution is determined by taking into

4. State:donor can get a charitable contribution account the fair market value, not the
deduction. The organization should a. Whether the organization gave cost to the charity, of any benefits
keep a copy for its records. See also the donor any intangible religious received in return. However, the cost to
the reference to Form 8282 in General benefits (no valuation needed). the charity may be used in determining
Instruction D. b. Whether or not the organization whether the benefits are insubstantial.

gave the donor any goods or services See below.Qualified intellectual property. An
in return for the donor’s contribution (aorganization described in section 170(c) Cost basis. If a taxpayer makes a
quid pro quo contribution).(except a private foundation) that payment of $44.50 or more to a charity

receives or accrues net income from a 5. Describe goods or services the and receives only token items in return,
qualified intellectual property organization: the items have insubstantial value if
contribution must file Form 8899. The they:a. Received (no valuation needed).
organization must file the return for any • Bear the charity’s name or logo, andb. Gave (good faith estimatetax year that includes any part of the • Have an aggregate cost to the charityneeded).10-year period beginning on the date of of $8.90 or less (low-cost article amount
contribution but not for any tax years in of section 513(h)(2)).Exception. An organization needwhich the legal life of the qualified Fair market value basis. If anot make a good faith estimate of aintellectual property has expired or the taxpayer makes a payment to aquid pro quo contribution if the goods orproperty failed to produce net income. charitable organization in a fundraisingservices given to a donor are:

campaign and receives benefits with aAn organization (donee) reports all • Insubstantial in value.
fair market value of not more than 2%income from donated qualified • Certain membership benefits for $75 of the amount of the payment, or $89,intellectual property as income other or less per year. See Certain whichever is less, the benefits receivedthan contributions (for example, royalty membership benefits, later. have insubstantial value in determiningincome from a patent). Charities are not • Certain goods or services given to the taxpayer’s contribution.required to report as contributions any

the donor’s employees or partners.of the additional deductions claimed by The dollar amounts given above
donors under  section 170(m)(1). are applicable to tax year 2007Disclosure statement for quid pro
Likewise, these additional deductions under Rev. Proc. 2006-53 (andquo contributions. If the organization

TIP

are not required to be reported on other successor documents). They arereceives a quid pro quo contribution of
Schedule B (Form 990, 990-EZ, or adjusted annually for inflation.more than $75, an organization must
990-PF) and donees are not required to provide a disclosure statement to the When a donee organization providescomply with the substantiation donor. The organization’s disclosure a donor only with goods or servicesrequirements of section 170(f)(8) with statement must: having insubstantial value under Rev.regard to any donor’s additional

Proc. 2006-53 (and any successor1. Be written.deductions. See Pub. 526.
documents), the contemporaneous2. Estimate in good faith the

Motor vehicles, boats, and written acknowledgment may indicateorganization’s goods or services given
airplanes. Special rules apply to that no goods or services werein return for donor’s contribution.
charitable contributions of motor provided in exchange for the donor’s3. Describe, but need not value,vehicles, boats, or airplanes with a payment.certain goods or services given donor’sclaimed value of more than $500. See Certain membership benefits.employees or partners.section 170(f)(12) and the Instructions Other goods or services that are4. Inform the donor that a deductiblefor Form 1098-C. disregarded for substantiation andcharitable contribution deduction is

disclosure purposes are annuallimited as follows:Substantiation and Disclosure
membership benefits offered to aRequirements for Charitable taxpayer in exchange for a payment of

Donor’s contributionContributions $75 or less per year that consist of:
Less

Recordkeeping for cash, check, or 1. Any rights or privileges that the
Organization’s money, and goods or servicesother monetary charitable gifts. A taxpayer can exercise frequently during

given in returndonor(s) must maintain a record on any the membership period such as:
Equalscontribution of cash, check, or other a. Free or discounted admission to

monetary gift. This record must be a the organization’s facilities or events,Donor’s deductible charitable contribution.
bank record or a written communication b. Free or discounted parking.
from the donee showing the donee 2. Admission to events that are:
organization’s name, date, and amount Exception. No disclosure statement is a. Open only to members, and are,of the contribution. required if the organization gave the per person,

following.Acknowledgment to substantiate b. Within the low-cost article
charitable contributions. An limitation.1. Goods or services of insubstantial
organization (donee) should be aware value.

Examples.that a donor of a charitable contribution 2. Certain membership benefits.
of $250 or more cannot take an income 1. E offers a basic membership3. An intangible religious benefit.tax deduction unless the donor obtains benefits package for $75. The package

See Regulations sections 1.170A-1,the organization’s acknowledgment to gives members the right to buy tickets
1.170A-13, and 1.6115-1.substantiate the charitable contribution. in advance, free parking, and a gift
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shop discount of 10%. E’s $150 • To obtain an organization’s written consideration for the matching
preferred membership benefits package acknowledgment substantiating the payment.
also includes a $20 poster. Both the donation. Disclosure statement.  An
basic and preferred membership organization must provide a writtenThere is no prescribed format for the
packages are for a 12-month period disclosure statement to donors whoorganization’s written acknowledgment
and include about 50 productions. E make a payment, described as a quidof a donation. Letters, postcards, or
offers F, a patron of the arts, the pro quo contribution, in excess of $75computer-generated forms may be
preferred membership benefits in return (section 6115). This requirement isacceptable. The acknowledgment must,
for a payment of $150 or more. F separate from the written substantiationhowever, provide sufficient information
accepts the preferred membership acknowledgment a donor needs forto substantiate the amount of the
benefits package for $300. E’s written deductibility purposes. While, in certaindeductible contribution.
acknowledgment satisfies the circumstances, an organization may beThe organization may either:substantiation requirement if it able to meet both requirements with the• Provide separate statements for eachdescribes the poster, gives a good faith same written document, ancontribution of $250 or more, orestimate of its fair market value ($20), organization must be careful to satisfy• Furnish periodic statementsand disregards the remaining the section 6115 written disclosuresubstantiating contributions of $250 ormembership benefits. statement requirement in a timelymore.2. If F received only the basic manner because of the penalties

Separate contributions of less thanmembership package for its $300 involved.
$250 are not subject to thepayment, E’s acknowledgment need Quid pro quo contribution.  Arequirements of section 170(f)(8),state only that no goods or services quid pro quo contribution is a paymentregardless of whether the sum of thewere provided. that is given both as a contribution andcontributions made by a taxpayer to a3. G Theater Group performs four as a payment for goods or servicesdonee organization during a tax yearplays. Each play is performed twice. provided by the donee organization.equals $250 or more.Nonmembers can purchase a ticket for

Example. A donor gives a charity$15. For a $60 membership fee, Contemporaneous. A written
$100 in consideration for a concerthowever, members are offered free acknowledgment is contemporaneous if
ticket valued at $40 (a quid pro quoadmission to any of the performances. the donor obtains it on or before the
contribution). In this example, $60H makes a payment of $350 and earlier of:
would be deductible. Because theaccepts this membership benefit. • The date the donor files the original
donor’s payment exceeds $75, theBecause of the limited number of return for the tax year in which the
organization must furnish a disclosureperformances, the membership contribution was made, or
statement even though the taxpayer’sprivilege cannot be exercised • The due date (including extensions)
deductible amount does not exceedfrequently. Therefore, G’s for filing the donor’s original return for
$75. Separate payments of $75 or lessacknowledgment must describe the free that year.
made at different times of the year foradmission benefit and estimate its Substantiation of payroll separate fundraising events will not bevalue in good faith. contributions. An organization may aggregated for purposes of the $75

substantiate a payroll contribution by: threshold.Certain goods or services • A pay stub, Form W-2, or otherprovided to donor’s employees or Good faith estimate.  Andocument showing a contribution to apartners. Certain goods or services organization may use any reasonabledonee organization; andprovided to employees or partners of method in making a good faith estimate• A pledge card or other documentdonors may be disregarded for of the value of goods or servicesfrom the donee organization stating thatsubstantiation and disclosure purposes. provided by an organization inorganization provides no goods orDescribe such goods or services. A consideration for a taxpayer’s paymentservices for any payroll contributions.good faith estimate is not needed. to that organization. A good faith
The amount withheld from each estimate of the value of goods orExample. Museum J offers a basic

payment of wages to a taxpayer is services that are not generally availablemembership benefits package for $40.
treated as a separate contribution. in a commercial transaction may beIt includes free admission and a 10%

Substantiation of payments to a determined by reference to the fairgift shop discount. Corporation K
college or university for the right to market value of similar or comparablemakes a $50,000 payment to J and in
purchase tickets to athletic events. goods or services. Goods or servicesreturn, J offers K’s employees free
The right to purchase tickets for an may be similar or comparable evenadmission, a tee shirt with J’s logo that
athletic event is valued at 20% of the though they do not have the uniquecosts J $4.50, and a 25% gift shop
payment. qualities of the goods or services thatdiscount. Because the free admission is

are being valued.offered in both benefit packages and Example. When a taxpayer pays
the value of the tee shirts is $312.50 for the right to purchase tickets Goods or services.  Goods or
insubstantial, K’s written for an athletic event, the right is valued services are:
acknowledgment need not value the at $62.50. The remaining $250 is a • Cash,
free admission benefit or the tee shirts. charitable contribution that the taxpayer • Property,
However, because the 25% gift shop must substantiate. • Services,
discount to K’s employees differs from • Benefits, andSubstantiation of matched
the 10% discount offered in the basic • Privileges.payments.  If a taxpayer’s payment to
membership benefits package, K’s a donee organization is matched by In consideration for.  A donee
written acknowledgment must describe another payor, and the taxpayer organization provides goods or services
the 25% discount, but need not receives goods or services in in consideration for a taxpayer’s
estimate its value. consideration for its payment and some payment if, at the time the taxpayer
Definitions. or all of the matching payment, those makes the payment to the donee

Substantiation. It is the goods or services will be treated as organization, the taxpayer receives, or
responsibility of the donor: provided in consideration for the expects to receive, goods or services in
• To value a donation, and taxpayer’s payment and not in exchange for that payment.
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Goods or services a donee Note that a section 527 politicalThrough the IRS
organization provides in consideration organization (and anUse Form 4506-A to request:
for a payment by a taxpayer include organization filing Form 990-PF)

TIP

• A copy of an exempt or politicalgoods or services provided in a year must disclose their Schedule B (Form
organization’s return, report, notice, orother than the year in which the donor 990, 990-EZ, or 990-PF). See the
exemption application;makes the payment to the donee Instructions for Schedule B.
• An inspection of a return, report,organization. The penalties discussed in General
notice, or exemption application at anIntangible religious benefits. Instruction K also apply to section 527
IRS office.Intangible religious benefits must be political organizations (Rev. Rul.

provided by organizations organized 2003-49, 2003-204 I.R.B. 903). The IRS can provide copies of
exclusively for religious purposes. exempt organization returns on a Public inspection and distribution ofExamples include: compact disc (CD). Requesters can applications for tax exemption and• Admission to a religious ceremony, order the complete set (all Forms 990 annual information returns ofand and 990-EZ or all Forms 990-PF filed tax-exempt organizations. Under• De minimis tangible benefits, such as for a year) or a partial set by state or by Regulations sections 301.6104(d)-1wine, provided in connection with a month. For more information on the through 301.6104(d)-3, a tax-exemptreligious ceremony. cost and how to order CDs, call the organization must:

Distributing organization as TEGE Customer Account Services • Make its application for recognition of
donee.  An organization described in toll-free number (1-877-829-5500) or exemption and its annual information
section 170(c), or an organization write to the IRS in Cincinnati, OH, at returns available for public inspection
described as a Principal Combined the address in General Instruction A. without charge at its principal, regional,
Fund Organization for purposes of the and district offices during regularThe IRS may not disclose portions ofCombined Federal Campaign, that business hours.an exemption application relating to anyreceives a payment made as a • Make each annual information returntrade secrets, etc. Additionally, the IRScontribution is treated as a donee available for a period of 3 yearsmay not disclose the names andorganization even if the organization beginning on the date the return isaddresses of contributors. See thedistributes the amount received to one required to be filed (determined withInstructions for Schedule B (Form 990,or more organizations described in regard to any extension of time for990-EZ, or 990-PF) for moresection 170(c). filing) or is actually filed, whichever isinformation about the disclosure of thatPenalties.  A charity that knowingly later.schedule.provides a false substantiation • Provide a copy without charge, (for
acknowledgment to a donor may be Form 990-T, this requirement onlyForms 990 or 990-EZ can only be
subject to the penalties under section applies to Form 990-T’s filed afterrequested for section 527 organizations
6701 for aiding and abetting an August 17, 2006) other than afor tax years beginning after June 30,
understatement of tax liability. reasonable fee for reproduction and2000.

actual postage costs, of all or any partCharities that fail to provide the A return, report, notice, or exemption of any application or return required torequired disclosure statement for a quid application may be inspected at an IRS be made available for public inspectionpro quo contribution of more than $75 office free of charge. Copies of these to any individual who makes a requestwill incur a penalty of $10 per items may also be obtained through the for such copy in person or in writingcontribution, not to exceed $5,000 per organization as discussed in the (except as provided in Regulationsfundraising event or mailing. The following section. sections 301.6104(d)-2 and -3).charity may avoid the penalty if it can
show that the failure was due to Definitions.Through the Organization
reasonable cause (section 6714). Tax-exempt organization is anyPublic inspection and distribution of organization that is described in sectioncertain returns of unrelated business 501(c) or (d) and is exempt fromM. Public Inspection of income. Section 501(c)(3) taxation under section 501(a). The termorganizations that are required to fileReturns, etc. tax-exempt organization also includesForm 990-T after August 17, 2006,Some members of the public rely on any section 4947(a)(1) nonexemptmust make Form 990-T available forForm 990, or Form 990-EZ, as the charitable trust or nonexempt privatepublic inspection under sectionprimary or sole source of information foundation that is subject to the6104(d)(1)(A)(ii).about a particular organization. How the reporting requirements of section 6033.
public perceives an organization in Public inspection and distribution of Application for tax exemptionsuch cases may be determined by the returns and reports for a political includes:information presented on its returns. organization. Section 527 political • Any prescribed application form

An organization’s completed Form organizations required to file Form 990, (such as Form 1023 or Form 1024),
990, or Form 990-EZ, is available for or Form 990-EZ, must, in general, • All documents and statements the
public inspection as required by section make their Form 8871, 8872, 990, or IRS requires an applicant to file with the
6104. Schedule B (Form 990, 990-EZ, 990-EZ available for public inspection in form,
or 990-PF) is open for public inspection the same manner as annual information • Any statement or other supporting
for section 527 organizations filing returns of section 501(c) organizations document submitted in support of the
Form 990 or Form 990-EZ. For other and 4947(a)(1) nonexempt charitable application, and
organizations that file Form 990 or trusts are made available. See the • Any letter or other document issued
Form 990-EZ, parts of Schedule B may public inspection rules for Tax-exempt by the IRS concerning the application.
be open to public inspection. Form organization, later. Generally, Form

Application for tax exemption990-T filed after August 17, 2006, by a 8871 and Form 8872 are available for
does not include:501(c)(3) organization to report any inspection and printing from the

unrelated business income, is also Internet. The website address for both • Any application for tax exemption
available for public inspection and of these forms is /www.irs.gov/charities/ filed before July 15, 1987, unless the
disclosure. political/article/0,,id=109332,00.html. organization filing the application had a
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copy of the application on July 15, managing the exempt function activities day following the day that the unusual
1987; at the site. circumstances cease to exist, or the 5th
• In the case of a tax-exempt business day after the date of the
organization other than a private request, whichever occurs first.Special rules relating to publicfoundation, the name and address of inspection. Unusual circumstances include:any contributor to the organization; or

Permissible conditions on public• Any material that is not available for • Requests received that exceed the
inspection.  A tax-exemptpublic inspection under section 6104. organization’s daily capacity to make
organization: copies;If there is no prescribed • May have an employee present in • Requests received shortly before theapplication form, see the room during an inspection. end of regular business hours thatRegulations sectionCAUTION

!
• Must allow the individual conducting require an extensive amount of301.6104(d)-1(b)(4)(i). the inspection to take notes freely copying; or
during the inspection.Annual information return • Requests received on a day when• Must allow the individual toincludes:

the organization’s managerial staffphotocopy the document at no charge,• An exact copy of the Form 990, or
capable of fulfilling the request isif the individual provides photocopyingForm 990-EZ, filed by a tax-exempt
conducting special duties, such asequipment at the place of inspection.organization as required by section
student registration or attending an6033. Organizations that do not off-site meeting or convention, rather• Any amended return the organization maintain permanent offices.  A than its regular administrative duties.files with the IRS after the date the tax-exempt organization with no

original return is filed. permanent office: Agents for providing copies.  For• An exact copy of Form 990-T if one is • Must make its application for tax rules relating to use of agents tofiled by a 501(c)(3) organization. exemption and its annual information provide copies, see Regulations
The copy must include all returns available for inspection at a sections 301.6104(d)-1(d)(1) and (2).

information furnished to the IRS on reasonable location of its choice.
Request for copies in writing. AForm 990, Form 990-EZ, or Form 990-T • Must permit public inspection within a

as well as all schedules, attachments, tax-exempt organization must honor areasonable amount of time after
and supporting documents, except for receiving a request for inspection written request for a copy of documents
the name and address of any (normally not more than 2 weeks) and (or the requested part) required under
contributor to the organization. See the at a reasonable time of day. section 6104(d) if the request:
Instructions for Schedule B (Form 990, • May mail, within 2 weeks of receiving 1. Is addressed to, and delivered by
990-EZ, or 990-PF). the request, a copy of its application for mail, electronic mail, facsimile, or a

tax exemption and annual information private delivery service, as defined inAnnual returns more than 3 years
returns to the requester instead of section 7502(f), to a principal, regional,old. An annual information return does
allowing an inspection. or district office of the organization; andnot include any return after the • May charge the requester for copyingexpiration of 3 years from the date the 2. Sets forth the address to whichand actual postage costs only if thereturn is required to be filed (including the copy of the documents should berequester consents to the charge.any extension of time that has been sent.

granted for filing such return) or is An organization that has a
actually filed, whichever is later. permanent office, but has no office

Time and manner of fulfilling writtenhours, or very limited hours duringIf an organization files an amended requests.certain times of the year, must make itsreturn, however, the amended return
documents available during thosemust be made available for a period of IF the organization . . THEN the organization
periods when office hours are limited,3 years beginning on the date it is filed
or not available, as though it were anwith the IRS. Receives a written Must mail the copy of
organization without a permanent request for a copy, the requestedLocal or subordinate office. documents (or the

organizations. For rules relating to requested parts) within
Special rules relating to copies.annual information returns of local or 30 days from the date it

receives the request.subordinate organizations, see Time and place for providing
Regulations section copies in response to requests made

Mails the copy of the Is deemed to have301.6104(d)-1(f)(2). in-person. A tax-exempt organization requested document, provided the copy on the
must:Regional or district offices. A postmark date or private
• Provide copies of required delivery mark (if sent byregional or district office is any office of

certified or registereddocuments under section 6104(d) ina tax-exempt organization, other than
mail, the date ofresponse to a request made in personits principal office, that has paid
registration or the dateat its principal, regional, and districtemployees, whether part-time or of the postmark on the

offices during regular business hours.full-time, whose aggregate number of sender’s receipt).• Provide such copies to a requesterpaid hours a week are normally at least
on the day the request is made, except120. Requires payment in Is required to provide

advance, the copies within 30for unusual circumstances (see below).A site is not considered a regional or days from the date it
district office, however, if: Unusual circumstances.  In the receives payment.
• The only services provided at the site case of an in-person request, where
further exempt purposes (such as day unusual circumstances exist so that Receives a request or Is deemed to have

payment by mail, received it 7 days aftercare, health care, scientific research, or fulfilling the request on the same
the date of themedical research); and business day causes an unreasonable
postmark, absent• The site does not serve as an office burden to the tax-exempt organization,
evidence to the contrary.for management staff, other than the organization must provide the

managers who are involved solely in copies no later than the next business
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Documents to be provided by each local or subordinate organizationReceives a request Is deemed to have
regional and district offices.  Except included in the group return, the local ortransmitted by electronic received it the day the

mail or facsimile, request is transmitted as otherwise provided, a regional or subordinate organization receiving the
successfully. district office of a tax-exempt request may omit any schedules

organization must satisfy the same relating only to other organizations
Receives a written Must notify the rules as the principal office with respect included in the group return.
request without payment requester of the to allowing public inspection and The local or subordinateor with an insufficient prepayment policy and

providing copies of its application forpayment, when payment the amount due within 7 organization must permit public
tax exemption and annual informationin advance is required, days from the date of inspection, or comply with a request for

the request’s receipt. returns. copies made in person, within a
A regional or district office is not reasonable amount of time (normally

Receives consent from May provide a copy of required, however, to make its annual not more than 2 weeks) after receivingan individual making a the requested document
information return available for a request made in person for publicrequest, exclusively by electronic
inspection or to provide copies until 30 inspection or copies and at amail (the material is

provided on the date the days after the date the return is reasonable time of day.
organization required to be filed (including any In a case where the requester seekssuccessfully transmits extension of time that is granted for inspection, the local or subordinatethe electronic mail). filing such return) or is actually filed, organization may mail a copy of the

whichever is later. applicable documents to the requester
Request for a copy of parts of a Documents to be provided by within the same time period instead of

document. A tax-exempt organization local and subordinate organizations. allowing an inspection. In such a case,
must fulfill a request for a copy of the the organization may charge the
organization’s entire application for tax Applications for tax exemption. requester for copying and actual
exemption or annual information return Except as otherwise provided, a postage costs only if the requester
or any specific part or schedule of its tax-exempt organization that did not file consents to the charge.
application or return. A request for a its own application for tax exemption If the local or subordinatecopy of less than the entire application (because it is a local or subordinate organization receives a written requestor less than the entire return must organization covered by a group for a copy of its annual informationspecifically identify the requested part exemption letter) must, upon request, return, it must fulfill the request byor schedule. make available for public inspection, or providing a copy of the group return in

provide copies of, the applicationFees for copies. A tax-exempt the time and manner specified in the
submitted to the IRS by the central ororganization may charge a reasonable paragraph earlier, Request for copies in
parent organization to obtain the groupfee for providing copies. writing.
exemption letter and those documentsBefore the organization provides the The requester has the option ofwhich were submitted by the central ordocuments, it may require that the requesting from the central or parentparent organization to include the localindividual requesting copies of the organization, at its principal office,or subordinate organization in the groupdocuments pay the fee. If the inspection or copies of group returnsexemption letter.organization has provided an individual filed by the central or parent

However, if the central or parentmaking a request with notice of the fee, organization. The central or parent
organization submits to the IRS a list orand the individual does not pay the fee organization must fulfill such requests
directory of local or subordinatewithin 30 days, or if the individual pays in the time and manner specified in the
organizations covered by the groupthe fee by check and the check does paragraphs, Special rules relating to
exemption letter, the local ornot clear upon deposit, the organization public inspection and Special rules
subordinate organization is required tomay disregard the request. relating to copies earlier.
provide only the application for the

Form of payment—(A) Request Failure to comply. If angroup exemption ruling and the pages
made in person. If a tax-exempt organization fails to comply with theof the list or directory that specifically
organization charges a fee for copying, requirements specified in thisrefer to it. The local or subordinate
it must accept payment by cash and paragraph, the penalty provisions oforganization must permit public
money order for requests made in sections 6652(c)(1)(C), 6652(c)(1)(D),inspection, or comply with a request for
person. The organization may accept and 6685 apply.copies made in person, within a
other forms of payment, such as credit Making applications and returnsreasonable amount of time (normally
cards and personal checks. widely available. A tax-exemptnot more than 2 weeks) after receiving

organization is not required to complya request made in person for public(B) Request made in writing. If a
with a request for a copy of itsinspection or copies and at atax-exempt organization charges a fee
application for tax exemption or anreasonable time of day. Seefor copying and postage, it must accept
annual information return if theRegulations section 301.6104(d)-1(f) forpayment by certified check, money
organization has made the requestedfurther information.order, and either personal check or
document widely available (see below).credit card for requests made in writing. Annual information returns. A

The organization may accept other An organization that makes itslocal or subordinate organization that
forms of payment. application for tax exemption and/ordoes not file its own annual information

annual information return widelyreturn (because it is affiliated with aAvoidance of unexpected fees.
available must nevertheless make thecentral or parent organization that filesWhere a tax-exempt organization does
document available for publica group return) must, upon request,not require prepayment and a requester
inspection as required undermake available for public inspection, ordoes not enclose payment with a
Regulations section 301.6104(d)-1(a).provide copies of, the group returnsrequest, an organization must receive

filed by the central or parentconsent from a requester before A tax-exempt organization makes its
organization.providing copies for which the fee application for tax exemption and/or an

charged for copying and postage However, if the group return includes annual information return widely
exceeds $20. separate schedules with respect to available if the organization complies
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with the Internet posting requirements Tax-exempt organization subject to
N. Disclosures Regardingand the notice requirements given harassment campaign. If the Director

below. EO Examination (or designee) Certain Information and
determines that the organization isInternet posting. A tax-exempt Services Furnished
being harassed, a tax-exemptorganization can make its application A section 501(c) organization that offersorganization is not required to complyfor tax exemption and/or an annual to sell or solicits money for specificwith any request for copies that itinformation return widely available by information or for a routine service forreasonably believes is part of aposting the document on a World Wide any individual that could be obtained byharassment campaign.Web page that the tax-exempt such individual from a federal

organization establishes and maintains government agency free or for a
Whether a group of requestsor by having the document posted, as nominal charge, must disclose that fact

constitutes a harassment campaignpart of a database of similar documents conspicuously when making such offer
of other tax-exempt organizations, on a depends on the relevant facts and or solicitation. Any organization that
World Wide Web page established and circumstances such as: intentionally disregards this requirement
maintained by another entity. The will be subject to a penalty for each day
document will be considered widely on which the offers or solicitations areA sudden increase in requests; an
available only if: made. The penalty imposed for aextraordinary number of requests by• The World Wide Web page through particular day is the greater of $1,000form letters or similarly worded
which it is available clearly informs or 50% of the total cost of the offerscorrespondence; hostile requests;
readers that the document is available and solicitations made on that day thatevidence showing bad faith or
and provides instructions for lacked the required disclosure (sectiondeterrence of the organization’s exempt
downloading it; 6711).purpose; prior provision of the• The document is posted in a format requested documents to the purported
that, when accessed, downloaded, harassing group; and a demonstration
viewed, and printed in hard copy, O. Disclosures Regardingthat the organization routinely provides
exactly reproduces the image of the Certain Transactions andcopies of its documents upon request.application for tax exemption or annual Relationshipsinformation return as it was originally

A tax-exempt organization may In their annual returns on Schedule Afiled with the IRS, except for any
disregard any request for copies of all (Form 990 or 990-EZ), sectioninformation permitted by statute to be
or part of any document beyond the 501(c)(3) organizations must disclosewithheld from public disclosure; and
first two received within any 30-day information regarding their direct or• Any individual with access to the
period or the first four received within indirect transfers to, and other direct orInternet can access, download, view,
any 1-year period from the same indirect relationships with, other sectionand print the document without special
individual or the same address, 501(c) organizations (except othercomputer hardware or software
regardless of whether the Director EO section 501(c)(3) organizations) orrequired for that format (other than
Examination (or designee) has section 527 political organizationssoftware that is readily available to
determined that the organization is (section 6033(b)(9)). This provisionmembers of the public without payment

helps prevent the diversion orsubject to a harassment campaign.of any fee) and without payment of a
expenditure of a section 501(c)(3)fee to the tax-exempt organization or to
organization’s funds for purposes notanother entity maintaining the World A tax-exempt organization may
intended by section 501(c)(3). AllWide Web page. apply for a determination that it is the
section 501(c)(3) organizations mustsubject of a harassment campaign andReliability and accuracy. In order maintain records regarding all suchthat compliance with requests that arefor the document to be widely available transfers, transactions, andpart of the campaign would not be inthrough an Internet posting, the entity relationships. See also Generalthe public interest by submitting amaintaining the World Wide Web page Instruction K regarding penalties.signed application to the Director EOmust have procedures for ensuring the

Examination (or designee) for the areareliability and accuracy of the document
where the organization’s principal officethat it posts on the page and must take P. Intermediate Sanction
is located.reasonable precautions to prevent Regulations—Excessalteration, destruction, or accidental

Benefit Transactionsloss of the document when posted on In addition, the organization may
its page. In the event that a posted The intermediate sanction regulationssuspend compliance with any request it
document is altered, destroyed, or lost, are important to the exemptreasonably believes to be part of the
the entity must correct or replace the organization community as a whole,harassment campaign until it receives a
document. and for ensuring compliance in thisresponse to its application for a

area. The rules provide a roadmap byharassment campaign determination.Notice requirement. If a
which an organization may steer clearHowever, if the Director EOtax-exempt organization has made its
of situations that may give rise toExamination (or designee) determinesapplication for tax exemption and/or an
inurement.that the organization did not have aannual information return widely

reasonable basis for requesting aavailable, it must notify any individual Under section 4958, any disqualified
determination that it was subject to arequesting a copy where the person who benefits from an excess
harassment campaign or reasonabledocuments are available (including the benefit transaction with an applicable
belief that a request was part of theaddress on the World Wide Web, if tax-exempt organization is liable for a
campaign, the officer, director, trustee,applicable). If the request is made in 25% tax on the excess benefit. The
employee, or other responsibleperson, the organization must provide disqualified person is also liable for a
individual of the organization remainssuch notice to the individual 200% tax on the excess benefit if the
liable for any penalties for not providingimmediately. If the request is made in excess benefit is not corrected by a
the copies in a timely fashion. Seewriting, the notice must be provided certain date. Also, organization
Regulations section 301.6104(d)-3. within 7 days of receiving the request. managers who participate in an excess
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benefit transaction knowingly, willfully, person, and 35% controlled entities of a • The person owns a controlling
and without reasonable cause are liable disqualified person. interest (measured by either vote or
for a 10% tax on the excess benefit, not value) in a corporation, partnership, orThe following persons are
to exceed $20,000 for all participating trust that is a disqualified person.considered disqualified persons along
managers on each transaction. • The person is a nonstockwith certain family members and 35%

organization controlled directly orcontrolled entities associated with them:Applicable Tax-Exempt indirectly by one or more disqualified• Donors of donor advised funds,Organization persons.• Investment advisors of sponsoring
These rules only apply to certain organizations, and Facts and circumstances tendingapplicable section 501(c)(3) and • The disqualified persons of a section to show no substantial influence:501(c)(4) organizations. An applicable 509(a)(3) supporting organization for • The person is an independenttax-exempt organization is a section the organizations that organization contractor whose sole relationship to501(c)(3) or a section 501(c)(4) supports. the organization is providingorganization that is tax-exempt under

professional advice (without havingSubstantial contributors tosection 501(a), or was such an
decision-making authority) with respectsupporting organizations are alsoorganization at any time during a 5-year
to transactions from which theconsidered disqualified persons alongperiod ending on the day of the excess
independent contractor will notwith their family members and 35%benefit transaction.
economically benefit.controlled entities.

An applicable tax-exempt • The person has taken a vow ofSee the Instructions for Form 4720,organization does not include: poverty.Schedule I for more information• A private foundation as defined in • Any preferential treatment the personregarding these disqualified persons.section 509(a). receives based on the size of the• A governmental entity that is exempt Who is not a disqualified person? person’s donation is also offered to
from (or not subject to) taxation without The rules also clarify which persons are others making comparable widely
regard to section 501(a) or relieved not considered to be in a position to solicited donations.
from filing an annual return under exercise substantial influence over the • The direct supervisor of the person isRegulations section 1.6033-2(g)(6). affairs of an organization. They include: not a disqualified person.• Certain foreign organizations. • An employee who receives benefits • The person does not participate in

that total less than the highlyAn organization is not treated as a any management decisions affecting
compensated amount ($100,000 insection 501(c)(3) or 501(c)(4) the organization as a whole or a
2007) and who does not hold theorganization for any period covered by discrete segment of the organization
executive or voting powers justa final determination that the that represents a substantial portion of
mentioned; is not a family member of aorganization was not tax-exempt under the activities, assets, income, or
disqualified person; and is not asection 501(a), so long as the expenses of the organization, as
substantial contributor;determination was not based on private compared to the organization as a• Tax-exempt organizations describedinurement or one or more excess whole.
in section 501(c)(3); andbenefit transactions.

What about persons who staff• Section 501(c)(4) organizations with
Disqualified Person affiliated organizations? In the caserespect to transactions engaged in with

of multiple affiliated organizations, theother section 501(c)(4) organizations.The vast majority of section 501(c)(3) or
determination of whether a person has501(c)(4) organization employees and Who else may be considered a substantial influence is madecontractors will not be affected by these disqualified person? Other persons separately for each applicablerules. Only the few influential persons not described above can also be tax-exempt organization. A person maywithin these organizations are covered considered disqualified persons, be a disqualified person with respect toby these rules when they receive depending on all the relevant facts and transactions with more than onebenefits, such as compensation, fringe circumstances. organization.benefits, or contract payments. The IRS

Facts and circumstances tendingcalls this class of covered individuals
to show substantial influence: Excess Benefit Transactiondisqualified persons. • The person founded the organization. An excess benefit transaction is aA disqualified person, regarding any • The person is a substantial transaction in which an economictransaction, is any person who was in a contributor to the organization under benefit is provided by an applicableposition to exercise substantial the section 507(d)(2)(A) definition, only tax-exempt organization, directly orinfluence over the affairs of the taking into account contributions to the indirectly, to or for the use of anyapplicable tax-exempt organization at organization for the past 5 years. disqualified person, and the value ofany time during a 5-year period ending • The person’s compensation is the economic benefit provided by theon the date of the transaction. Persons primarily based on revenues derived organization exceeds the value of thewho hold certain powers, from activities of the organization that consideration (including theresponsibilities, or interests are among the person controls. performance of services) received forthose who are in a position to exercise • The person has or shares authority to providing such benefit. An excesssubstantial influence over the affairs of control or determine a substantial benefit transaction also can occur whenthe organization. This would include, for portion of the organization’s capital a disqualified person embezzles fromexample, voting members of the expenditures, operating budget, or the exempt organization.governing body, and persons holding compensation for employees.

the power of: • The person manages a discrete To determine whether an excess• Presidents, chief executive officers, segment or activity of the organization benefit transaction has occurred, all
or chief operating officers. that represents a substantial portion of consideration and benefits exchanged• Treasurers and chief financial the activities, assets, income, or between a disqualified person and the
officers. expenses of the organization, as applicable tax-exempt organization, and

A disqualified person also includes compared to the organization as a all entities it controls, are taken into
certain family members of a disqualified whole. account.
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 For purposes of determining the When does an excess benefit bonuses, severance payments, and
value of economic benefits, the value of transaction usually occur? An deferred and noncash compensation.
property, including the right to use excess benefit transaction occurs on • The payment of liability insurance
property, is the fair market value. Fair the date the disqualified person premiums for, or the payment or
market value is the price at which receives the economic benefit from the reimbursement by the organization of
property, or the right to use property, organization for federal income tax taxes or certain expenses under section
would change hands between a willing purposes. However, when a single 4958, unless excludable from income
buyer and a willing seller, neither being contractual arrangement provides for a as a de minimis fringe benefit under
under any compulsion to buy, sell, or series of compensation payments or section 132(a)(4). (A similar rule applies
transfer property or the right to use other payments to a disqualified person in the private foundation area.)
property, and both having reasonable during the disqualified person’s tax Inclusion in compensation for purposes
knowledge of relevant facts. year, any excess benefit transaction of determining reasonableness under

with respect to these payments occurs section 4958 does not control inclusion
Donor advised funds. For a donor on the last day of the taxpayer’s tax in income for income tax purposes.
advised fund, an excess benefit year. • All other compensatory benefits,
transaction includes a grant, loan, whether or not included in gross incomeIn the case of the transfer of propertycompensation, or similar payment from for income tax purposes.subject to a substantial risk of forfeiture,the fund to a: • Taxable and nontaxable fringeor in the case of rights to future• Donor or donor advisor, benefits, except fringe benefitscompensation or property, the• Family member of a donor, or donor described in section 132.transaction occurs on the date theadvisor, • Foregone interest on loans.property, or the rights to future• 35% controlled entity of a donor, or compensation or property, is not Written intent required to treatdonor advisor, or subject to a substantial risk of forfeiture. benefits as compensation. An• 35% controlled entity of a family Where the disqualified person elects to economic benefit is not treated asmember of a donor, or donor advisor. include an amount in gross income in consideration for the performance of

the tax year of transfer under sectionThe excess benefit in this services unless the organization
83(b), the excess benefit transactiontransaction is the amount of the grant, providing the benefit clearly indicates its
occurs on the date the disqualifiedloan, compensation, or similar payment. intent to treat the benefit as
person receives the economic benefitFor additional information see the compensation when the benefit is paid.
for federal income tax purposes.Instructions for Form 4720.

An applicable tax-exemptSection 4958 applies only to
Supporting organizations. For any organization (or entity that it controls) ispost-September 1995 transactions.
supporting organization, defined in treated as clearly indicating its intent toSection 4958 applies to excess benefit
section 509(a)(3), an excess benefit provide an economic benefit astransactions occurring on or after
transaction includes grants, loans, compensation for services only if theSeptember 14, 1995. Section 4958
compensation, or similar payment organization provides writtendoes not apply to any transaction
provided by the supporting organization substantiation that is contemporaneousoccurring pursuant to a written contract
to a: with the transfer of the economicthat was binding on September 13,• Substantial contributor, benefits under consideration. Ways to1995, and at all times thereafter before

provide contemporaneous written• Family member of a substantial the transaction occurs.
substantiation of its intent to provide ancontributor, What is reasonable compensation? economic benefit as compensation• 35% controlled entity of a substantial Reasonable compensation is the include:contributor, or valuation standard that is used to • The organization produces a signed• 35% controlled entity of a family determine if there is an excess benefit written employment contract;member of a substantial contributor. in the exchange of a disqualified • The organization reports the benefit

person’s services for compensation.Additionally, an excess benefit as compensation on an original Form
transaction includes any loans provided Reasonable compensation is the W-2, Form 1099 or Form 990, or on an
by the supporting organization to a value that would ordinarily be paid for amended form filed prior to the start of
disqualified person (other than an like services by like enterprises under an IRS examination; or
organization described in section like circumstances. This is the section • The disqualified person reports the
509(a)(1), (2), or (4)). 162 standard that will apply in benefit as income on the person’s

determining the reasonableness of original Form 1040 or on an amendedA substantial contributor is any compensation. The fact that a bonus or form filed prior to the start of an IRSperson who contributed or bequeathed revenue-sharing arrangement is subject examination.an aggregate of more than $5,000 to to a cap is a relevant factor in
the organization, if that amount is more Exception. To the extent thedetermining the reasonableness of
than 2% of the total contributions and economic benefit is excluded from thecompensation.
bequests received by the organization disqualified person’s gross income for

For determining the reasonablenessbefore the end of the tax year of the income tax purposes, the applicable
of compensation, all items oforganization in which the contribution or tax-exempt organization is not required
compensation provided by anbequest is received by the organization to indicate its intent to provide an
applicable tax-exempt organization infrom such person. A substantial economic benefit as compensation for
exchange for the performance ofcontributor includes the grantor of a services. (For example, employer
services are taken into account intrust. provided health benefits, and
determining the value of compensation contributions to qualified plans under

The excess benefit for substantial (except for certain economic benefits section 401(a).)
contributors and parties related to those that are disregarded, as discussed in
contributors includes the amount of the What benefits are disregarded? later). What benefits are disregarded? The
grant, loan, compensation, or similar Items of compensation include: following economic benefits are
payment. For additional information see • All forms of cash and noncash disregarded for purposes of section
the Instructions for Form 4720. compensation, including salary, fees, 4958.
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• Nontaxable fringe benefits. An is a material change, which includes an the exact amount of the payment is
economic benefit that is excluded from extension or renewal of the contract determined, or a fixed formula for
income under section 132. (except for an extension or renewal calculating the payment is specified,
• Benefits to volunteer. An economic resulting from the exercise of an option and the three requirements creating the
benefit provided to a volunteer for the by the disqualified person), or a more presumption have been satisfied.
organization if the benefit is provided to than incidental change to the amount However, if the authorized body
the general public in exchange for a payable under the contract, is treated approves an employment contract with
membership fee or contribution of $75 as a new contract as of the effective a disqualified person that includes a
or less per year. date of the material change. Treatment nonfixed payment (for example,
• Benefits to members or donors. An as a new contract may cause the discretionary bonus) with a specified
economic benefit provided to a member contract to fall outside the initial cap on the amount, the authorized body
of an organization due to the payment contract exception, and it thus would be may establish a rebuttable presumption
of a membership fee, or to a donor as a tested under the fair market value as to the nonfixed payment when the
result of a deductible contribution, if a standards of section 4958. employment contract is entered into by,
significant number of nondisqualified in effect, assuming that the maximum

Rebuttable Presumption ofpersons make similar payments or amount payable under the contract will
Reasonablenesscontributions and are offered a similar be paid, and satisfying the

economic benefit. requirements giving rise to thePayments under a compensation
• Benefits to a charitable beneficiary. rebuttable presumption for thatarrangement are presumed to be
An economic benefit provided to a maximum amount.reasonable and the transfer of property
person solely as a member of a (or right to use property) is presumed to An IRS challenge to the presumptioncharitable class that the applicable be at fair market value, if the following of reasonableness. The Internaltax-exempt organization intends to three conditions are met. Revenue Service may refute thebenefit as part of the accomplishment 1. The transaction is approved by presumption of reasonableness only if itof its exempt purpose. an authorized body of the organization develops sufficient contrary evidence to• Benefits to a governmental unit. A (or an entity it controls) which is rebut the probative value of thetransfer of an economic benefit to or for composed of individuals who do not comparability data relied upon by thethe use of a governmental unit, as have a conflict of interest concerning authorized body. This provision givesdefined in section 170(c)(1), if the transaction. taxpayers added protection if theyexclusively for public purposes. 2. Prior to making its determination, faithfully find and use contemporaneous
Is there an exception for initial the authorized body obtained and relied persuasive comparability data when
contracts? Section 4958 does not upon appropriate data as to they provide the benefits.
apply to any fixed payment made to a comparability. There is a special safe

Organizations that do not establish aperson pursuant to an initial contract. harbor for small organizations. If the
presumption of reasonableness. AnThis is a very important exception, organization has gross receipts of less
organization may still comply withsince it would potentially apply, for than $1 million, appropriate
section 4958 even if it did not establishexample, to all initial contracts with comparability data includes data on
a presumption of reasonableness. Innew, previously unrelated officers and compensation paid by three
some cases, an organization may find itcontractors. comparable organizations in the same
impossible or impracticable to fullyor similar communities for similarAn initial contract is a binding written implement each step of the rebuttableservices.contract between an applicable presumption process described above.3. The authorized body adequatelytax-exempt organization and a person In such cases, the organization shoulddocuments the basis for itswho was not a disqualified person try to implement as many steps asdetermination concurrently with makingimmediately prior to entering into the possible, in whole or in part, in order tothat determination. The documentationcontract. substantiate the reasonableness ofshould include:A fixed payment is an amount of benefits as timely and as well asa. The terms of the approvedcash or other property specified in the possible. If an organization does nottransaction and the date approved;contract, or determined by a fixed satisfy the requirements of theb. The members of the authorizedformula that is specified in the contract, rebuttable presumption ofbody who were present during debatewhich is to be paid or transferred in reasonableness, a facts andon the transaction that was approvedexchange for the provision of specified circumstances approach will beand those who voted on it;services or property. followed, using established rules forc. The comparability data obtained determining reasonableness ofA fixed formula may, in general, and relied upon by the authorized body compensation and benefit deductions inincorporate an amount that depends and how the data was obtained; a manner similar to the establishedupon future specified events or d. Any actions by a member of the procedures for section 162 businesscontingencies, as long as no one has authorized body having a conflict of expenses.discretion when calculating the amount interest; and

of a payment or deciding whether to e. Documentation of the basis for Section 4958 Taxesmake a payment (such as a bonus). the determination before the later of the
Treatment as new contract. A Tax on disqualified persons. Annext meeting of the authorized body or

binding written contract providing that it excise tax equal to 25% of the excess60 days after the final actions of the
may be terminated or cancelled by the benefit is imposed on each excessauthorized body are taken, and
applicable tax-exempt organization benefit transaction between anapproval of records as reasonable,
without the other party’s consent applicable tax-exempt organization andaccurate and complete within a
(except as a result of substantial a disqualified person. The disqualifiedreasonable time thereafter.
non-performance) and without person who benefited from the
substantial penalty, is treated as a new Special rebuttable presumption rule transaction is liable for the tax. If the
contract, as of the earliest date that any for nonfixed payments. As a general 25% tax is imposed and the excess
termination or cancellation would be rule, in the case of a nonfixed payment, benefit transaction is not corrected
effective. Also, a contract in which there no rebuttable presumption arises until within the taxable period, an additional
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excise tax equal to 200% of the excess disclosure of the factual situation to an property is less than the correction
benefit is imposed. appropriate professional, the amount, the disqualified person must

organization manager relied on the make an additional cash payment toIf a disqualified person makes a
professional’s reasoned written opinion the organization equal to the difference.payment of less than the full correction
on matters within the professional’samount, the 200% tax is imposed only Excess payment. If the paymentexpertise or if the manager relied onon the unpaid portion of the correction resulting from the return of the propertythe fact that the requirements for theamount. If more than one disqualified exceeds the correction amountrebuttable presumption ofperson received an excess benefit from described above, the organization mayreasonableness have been satisfied.an excess benefit transaction, all such make a cash payment to theParticipation by an organizationdisqualified persons are jointly and disqualified person equal to themanager is willful if it is voluntary,severally liable for the taxes. difference.conscious, and intentional. An

To avoid the imposition of the 200% organization manager’s participation is Churches and Section 4958tax, a disqualified person must correct due to reasonable cause if the manager
the excess benefit transaction during The regulations make it clear that thehas exercised responsibility on behalf
the taxable period. The taxable period IRS will apply the procedures of sectionof the organization with ordinary
begins on the date the transaction 7611 when initiating and conductingbusiness care and prudence.
occurs and ends on the earlier of the any inquiry or examination into whether
date the statutory notice of deficiency is Correcting an Excess Benefit an excess benefit transaction has
issued or the section 4958 taxes are occurred between a church and aTransaction
assessed. This 200% tax may be disqualified person.A disqualified person corrects anabated if the excess benefit transaction excess benefit transaction by undoingsubsequently is corrected during a Revenue Sharing Transactionsthe excess benefit to the extent90-day correction period. Proposed intermediate sanctionpossible, and by taking any additional
Tax on organization managers. An regulations were issued in 1998. Themeasures necessary to place the
excise tax equal to 10% of the excess proposed regulations had specialorganization in a financial position not
benefit may be imposed on the provisions covering “any transaction inworse than that in which it would be if
participation of an organization which the amount of any economicthe disqualified person were dealing
manager in an excess benefit benefit provided to or for the use of aunder the highest fiduciary standards.
transaction between an applicable disqualified person is determined inThe organization is not required to
tax-exempt organization and a whole or in part by the revenues of onerescind the underlying agreement;
disqualified person. This tax, which may or more activities of the organization. .however, the parties may need to
not exceed $20,000 for any single .” — so-called revenue-sharingmodify an ongoing contract with respect
transaction, is only imposed if the 25% transactions. Rather than setting forthto future payments.
tax is imposed on the disqualified additional rules on revenue-sharingA disqualified person corrects anperson, the organization manager transactions, the final regulationsexcess benefit by making a payment inknowingly participated in the reserve this section. Consequently, untilcash or cash equivalents equal to thetransaction, and the manager’s the Service issues new regulations forcorrection amount to the applicableparticipation was willful and not due to this reserved section ontax-exempt organization. The correctionreasonable cause. There is also joint revenue-sharing transactions, theseamount equals the excess benefit plusand several liability for this tax. An transactions will be evaluated under thethe interest on the excess benefit; theorganization manager may be liable for general rules (for example, the fairinterest rate may be no lower than theboth the tax on disqualified persons market value standards) that apply toapplicable Federal rate. There is anand on organization managers in all contractual arrangements betweenanti-abuse rule to prevent theappropriate circumstances. applicable tax-exempt organizationsdisqualified person from effectively and their disqualified persons.An organization manager is any transferring property other than cash or
officer, director, or trustee of an cash equivalents. Revocation of Exemption andapplicable tax-exempt organization, or

Exception. For a correction of an Section 4958any individual having powers or
excess benefit transaction described inresponsibilities similar to officers, Section 4958 does not affect theDonor advised funds (discusseddirectors, or trustees of the substantive standards for tax exemptionearlier), no amount repaid in a mannerorganization, regardless of title. An under section 501(c)(3) or sectionprescribed by the Secretary may beorganization manager is not considered 501(c)(4), including the requirementsheld in a donor advised fund.to have participated in an excess that the organization be organized and
Property. With the agreement of thebenefit transaction where the manager operated exclusively for exempt
applicable tax-exempt organization, ahas opposed the transaction in a purposes, and that no part of its net
disqualified person may make amanner consistent with the fulfillment of earnings inure to the benefit of any
payment by returning the specificthe manager’s responsibilities to the private shareholder or individual. The
property previously transferred in theorganization. For example, a director legislative history indicates that in most
excess benefit transaction. The returnwho votes against giving an excess instances, the imposition of this
of the property is considered a paymentbenefit would ordinarily not be subject intermediate sanction will be in lieu of
of cash (or cash equivalent) equal toto this tax. revocation. The IRS has indicated that
the lesser of: the following four factors will beA person participates in a • The fair market value of the property considered in determining whether totransaction knowingly if the person has
on the date the property is returned to revoke an applicable tax-exemptactual knowledge of sufficient facts so
the organization, or organization’s exemption status wherethat, based solely upon such facts, the • The fair market value of the property an excess benefit transaction hastransaction would be an excess benefit
on the date the excess benefit occurred:transaction. Knowing does not mean
transaction occurred.having reason to know. The • Whether the organization has been

organization manager ordinarily will not Insufficient payment. If the involved in repeated excess benefit
be considered knowing if, after full payment resulting from the return of the transactions;
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• The size and scope of the excess If the central organization prepares a
U. Political Organizationsbenefit transaction; group return for its affiliated

• Whether, after concluding that it has organizations, check the “Yes” box in A political organization subject to
been party to an excess benefit item H(a), in the heading of Form 990, section 527 is a party, committee,
transaction, the organization has and indicate the number of association, fund, or other organization
implemented safeguards to prevent organizations for which the group return (whether or not incorporated) organized
future recurrences; and is filed in item H(b). and operated primarily for the purpose
• Whether there was compliance with of directly or indirectly acceptingFor item H(c), check “Yes,” to
other applicable laws. contributions or making expenditures,indicate that the group return includes

or both, for an exempt function.all affiliated organizations covered by
The exempt function of a politicalthe group ruling. If the organizationQ. Erroneous Backup

organization is influencing or attemptinganswers “No” to H(c), attach a listWithholding to influence the selection, nomination,showing the name, address, and EIN of
Recipients of dividend or interest election or appointment of an individualeach affiliated organization included in
payments generally must certify their to a federal, state, or local public officethe group return. If either box in H(a) or
correct taxpayer identification number or office in a political organization. AH(d) is checked “Yes,” enter the
to the bank or other payer on Form political organization must be organizedfour-digit group exemption number
W-9. If the payer does not get this for the primary purpose of carrying on(GEN). Do not confuse the four-digit
information, it must withhold part of the exempt function activities.GEN number to be reported for item I
payments as backup withholding. If the with the nine-digit EIN number reported A political organization does not
organization was subject to erroneous in item D of the form’s heading. need to be formally chartered or
backup withholding because the payer established as a corporation, trust, orThe central organization should senddid not realize it was an exempt association. A separate bank account inthe annual information required toorganization and not subject to this which political campaign funds aremaintain a group exemption letter towithholding, it can claim credit on Form deposited and disbursed only forthe:990-T for the amount withheld. See the political campaign expenses can qualify
Instructions for Form 990-T. Claims for Department of Treasury as a political organization.
refund must be filed within 3 years after Internal Revenue Service Center
the date the original return was due; 3 Ogden, UT 84201-0027
years after the date the organization V. Information RegardingAn affiliated organization covered byfiled it; or 2 years after the date the tax Transfers Associated Witha group ruling may file a separatewas paid, whichever is later. return instead of being included in the Personal Benefit Contracts

group return. In such case, check the Filers of Form 990 that engaged in
“Yes” box in item H(d), in the headingR. Group Return activities involving personal benefit
of Form 990, and enter the GEN contracts must declare in Part X,If a parent organization wants to file a number in item I. Information Regarding Transfersgroup return for two or more of its

Associated With Personal BenefitParts IV-A and IV-B of Form 990 dosubsidiaries, it must use Form 990. The
Contracts, whether or not they:not have to be completed on groupparent organization cannot use a Form

returns.990-EZ for the group return. 1. Received any funds, directly or
indirectly, to pay premiums on aA central, parent, or like organization
personal benefit contract.can file a group return on Form 990 for S. Organizations in Foreign 2. Paid any premiums, directly ortwo or more local organizations that Countries and U.S. indirectly, on a personal benefitare:
contract.Possessions1. Affiliated with the central

Refer to General Instruction B for theorganization at the time its annual Filers of Form 990-EZ mustfiling exemption for foreignaccounting period ends, make this declaration in aorganizations with $25,000 or less in2. Subject to the central statement attached to their form.CAUTION
!

gross receipts from U.S. sources.organization’s general supervision or
control, If premiums were paid on a personalReport amounts in U.S. dollars and

3. Exempt from tax under a group benefit contract, the organization muststate what conversion rate the
exemption letter that is still in effect, report these payments on Form 8870organization uses. Combine amounts
and and pay an excise tax, equal tofrom within and outside the United

4. Have the same accounting period premiums paid, with Form 4720.States and report the total for each
as the central organization. item. All information must be written in Section 170(f)(10)(F)(iii) requires a

English. charitable organization to report
If the parent organization is required annually its premium payments on a

to file a return for itself, it must file a personal benefit contract with respect to
separate return and may not be T. Public Interest Law Firms a transferor and to identify the
included in the group return. See A public interest law firm exempt under beneficiaries of those contracts. A
General Instruction B for a list of section 501(c)(3) or 501(c)(4) must transferor of funds to a charitable
organizations not required to file. attach a statement that lists the cases organization receives no charitable

Every year, each local organization in litigation, or that have been litigated contribution deduction if the
must authorize the central organization during the year. For each case, organization, directly or indirectly, pays,
in writing to include it in the group describe the matter in dispute and or has previously paid, any premium on
return and must declare, under penalty explain how the litigation will benefit the a personal benefit contract with respect
of perjury, that the authorization and public generally. Also attach a report of to the transferor, or there is an
the information it submits to be included all fees sought and recovered in each understanding or expectation that any
in the group return are true and case. See Rev. Proc. 92-59, 1992-2 person will directly or indirectly pay any
complete. C.B. 411. premium on a personal benefit contract
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with respect to the transferor (section organizations, and other charities transaction will be excluded from the
170(f)(10)(A)). described in section 501(c)(3); definition of listed transaction,

c. Civic leagues, social welfare confidential transaction, or transactionA personal benefit contract, organizations, and local associations with contractual protection, thegenerally, is any life insurance, annuity, of employees described in section transaction will not be considered aor endowment contract that benefits, 501(c)(4); prohibited tax shelter transaction.directly or indirectly, the transferor, a  d. Labor, agricultural, or Listed transaction. A listedmember of the transferor’s family, or horticultural organizations described transaction is a transaction that is theany other person designated by the in section 501(c)(5); same as or substantially similar to anytransferor (other than an organization  e. Business leagues, chambers of of the types of transactions that the IRSdescribed in section 170(c)). A commerce, trade associations, and has determined to be a tax avoidancecharitable organization is an other organizations described in transaction and are identified by notice,organization described in section section 501(c)(6); regulation, or other form of published170(c).  f. Voluntary employees’ guidance as a listed transaction. ForSection 170(f)(10)(F)(i) imposes on a beneficiary associations (VEBAs) existing guidance see:charitable organization an excise tax described in section 501(c)(9); • Notice 2004-67, 2004-41 I.R.B. 600;equal to the premiums paid by the  g. Credit unions described in • Notice 2005-13, 2005-9 I.R.B. 630;organization on any personal benefit section 501(c)(14); andcontract, if the payment of premiums is  h. Insurance companies • Notice 2007-57, 2007-29 I.R.B. 87.in connection with a transfer for which a described in section 501(c)(15); and
deduction is not allowed under section  i. Veterans’ organizations For updates to this list go to the IRS170(f)(10)(A). For purposes of this described in section 501(c)(19). web page at www.irs.gov/businesses/excise tax, section 170(f)(10)(F)(ii) 2. Religious or apostolic corporations and click on Abusive Taxprovides that premium payments made associations or corporations described Shelters and Transactions. The IRSby any other person, pursuant to an in section 501(d). may issue new or update the existingunderstanding or expectation described 3. Entities described in section notice, regulation, announcement, orin section 170(f)(10)(A), are treated as 170(c), including states, possessions of other forms of published guidance thatmade by the charitable organization. the United States, the District of identify transactions as listed

Columbia, political subdivisions of transactions. You can find a notice orFor more information on the states, and political subdivisions of ruling in the Internal Revenue Bulletinreporting requirements of section possessions of the United States (but at www.irs.gov/pub/irs-irbs/170(f)(10), see Notice 2000-24, not including the United States). irbXX-YY.pdf, where XX is the two-digit2000-17 I.R.B. 952 (2000-1 C.B. 952) 4. Indian tribal governments within year and YY is the two-digit bulletinand Announcement 2000-82, 2000-42 the meaning of section 7701(a)(40). number. For example, you can findI.R.B. 385 (2000-2 C.B. 385).
Notice 2004-67, 2004-41 I.R.B. 600, atDefinition of a party to a prohibited
www.irs.gov/pub/irs-irbs/irb04-41.pdf.tax shelter transaction. A tax-exemptW. Prohibited Tax Shelter entity is a party to a transaction if it: Subsequently listed transaction.

Transactions and • Facilitates the transaction by reason A subsequently listed transaction is a
of its tax-exempt, tax-indifferent, or transaction that is identified inRelated Disclosure
tax-favored status, or published guidance as a listedRequirements • Enters into a listed transaction and transaction after the tax-exempt entity

New section 4965 imposes an excise the tax-exempt entity’s return (original has entered into the transaction and
tax on: or amended) reflects a reduction or that was not a confidential transaction• Certain tax-exempt entities that are a elimination of liability for applicable or transaction with contractual
party to a prohibited tax shelter federal employment, excise, or protection at the time the entity entered
transaction, and unrelated business income taxes that is into the transaction. See section• Any entity manager who approves or derived directly or indirectly from tax 4965(e)(2) for more information.
otherwise causes the entity to be a consequences or tax strategy described Substantially similar. Aparty to a prohibited tax shelter in the published guidance that lists the transaction is substantially similar totransaction and knows or has reason to transaction; or another transaction if it is expected toknow that the transaction is a prohibited • Is identified in published guidance by obtain the same or similar types of taxtax shelter transaction. type, class, or role as party to a consequences and is either factually

prohibited tax shelter transaction. similar or based on the same or similarAdditionally, section 6033 provides new Entity manager.  An entity manager is tax strategy. Receipt of an opiniondisclosure requirements on a any person with authority or regarding the tax consequences of thetax-exempt entity that is a party to a responsibility similar to that exercised transaction is not relevant to theprohibited tax shelter transaction. See by an officer, director, or trustee, and, determination of whether theForm 8886-T and it’s instructions for for any act, the person that has final transaction is the same as ormore information. authority or responsibility with respect substantially similar to another
Tax-exempt entities. Tax-exempt to such act. transaction. Further, the term
entities that are subject to section 4965 substantially similar must be broadlyProhibited tax shelter transaction.
include: construed in favor of disclosure. SeeGenerally, a prohibited tax shelter

Regulations section 1.6011-4(c)(4) for1. Entities described in section transaction is a transaction that is a
examples.501(c), including but not limited to the listed transaction (including

following common types of entities: subsequently listed transaction), a Confidential transaction. A
confidential transaction, or a transaction a. Instrumentalities of the United confidential transaction is a transaction
with contractual protection. SeeStates described in section this is offered under conditions of
definitions of these terms later.501(c)(1); confidentiality and for which a minimum

 b. Churches, hospitals, museums, Note. In general, if the IRS determines fee (defined below) was paid. A
schools, scientific research by published guidance that a transaction is considered to be offered
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under conditions of confidentiality if the how it is figured, see the Instructions for return he or she files for a corporation
advisor places a limitation on disclosure Form 4720. or association. For a trust, the
of the tax treatment or tax structure of authorized trustee(s) must sign.Required Disclosurethe transaction and the limitation on The paid preparer must:Certain tax-exempt entities are requireddisclosure protects the confidentiality of • Sign the return in the space providedto file disclosure information of:the advisor’s tax strategies. The for the preparer’s signature.• Such entity being a party to anytransaction is treated as confidential • Enter the preparer’s social securityprohibited tax shelter transaction, andeven if the conditions of confidentiality number (SSN), preparer tax• The identity of any other known partyare not legally binding. See Regulations identification number (PTIN), orto the prohibited tax shelter transaction.section 1.6011-4(b)(3) for more employer identification number (EIN),
information. Use Form 8886-T to report the only if the Form 990, or Form 990-EZ,

disclosure. Entities that fail to file the is for a section 4947(a)(1) nonexemptMinimum fee.  For a corporation,
required disclosure are subject to a charitable trust that is not filing Formor a partnership or trust in which all of
nondisclosure penalty of $100 for each 1041.the owners or beneficiaries are
day the failure continues with a • Complete the required preparercorporations (looking through any
maximum penalty for any one information.partners or beneficiaries that are
disclosure of $50,000. • Give a copy of the return to thethemselves partners or trusts), the

organization.Also, if the IRS makes a writtenminimum fee is $250,000. For all
demand on any entity subject to thisothers, the minimum fee is $50,000. Leave the paid preparer’s space
penalty, giving the entity a reasonableThe minimum fee includes all fees paid blank if the return was prepared by a
date to make the disclosure and thedirectly or indirectly for the tax strategy, regular employee of the filing
entity fails to make disclosure by thatadvice or analysis of the transaction organization.
date, the entity is subject to a penalty of(whether or not related to the tax Recordkeeping. The organization’s
$100 for each day after the dateconsequences of the transaction), records should be kept for as long as
specified by the IRS until disclosure isimplementation and documentation of they may be needed for the
made (with a maximum penalty for anythe transaction, and tax preparation administration of any provision of the
one disclosure of $10,000). Seefees to the extent they exceed Internal Revenue Code. Usually,
Instructions for Form 8886-T for morecustomary return preparation fees. records that support an item of income,
information.Fees do not include amounts paid to a deduction, or credit must be kept for 3

person, including an advisor, in that years from the date the return is due orExcise Tax on Entity Managersperson’s capacity as a party to the filed, whichever is later. Keep recordsSection 4965(a)(2) imposes an excisetransaction. that verify the organization’s basis intax on any tax-exempt entity manager
property for as long as they are neededTransaction with contractual who approves or otherwise causes the
to figure the basis of the original orprotection. A transaction with entity to be a party to a prohibited tax
replacement property.contractual protection is a transaction shelter transaction and knows (or has

for which a participant (or related party The organization should also keepreason to know) that the transaction is
as defined under section 267(b) or copies of any returns it has filed. Theya prohibited tax shelter transaction. The
707(b)) has the right to a full refund or help in preparing future returns and inexcise tax, in the amount of $20,000, is
partial refund of fees if all or part of the making computations when filing anassessed for each approval or other act
intended tax consequences from the amended return.causing the organization to be a party
transaction are not sustained. It also to the prohibited tax shelter transaction. Rounding off to whole dollars. The
includes a transaction for which fees To report this tax, file Form 4720. organization may round off cents to
are contingent on the realization of tax whole dollars on the return and
benefits from the transaction. For schedules. If the organization doesX. Requirements for aexceptions and other details, see round to whole dollars, it must round all
Regulations section 1.6011-4(b)(4) and Properly Completed Form amounts. To round, drop amounts
Rev. Proc. 2007-20, 2007-7 I.R.B. 517. under 50 cents and increase amounts990 or Form 990-EZ

from 50 to 99 cents to the next dollar.Entity-Level Excise Tax Public inspection. In general, all For example, $1.39 becomes $1 and
information the organization reports onFor Form 990 and 990-EZ filers, section $2.50 becomes $3.
or with its Form 990, or Form 990-EZ,4965(a)(1) imposes an entity level

If the organization has to add two orincluding attachments, will be availableexcise tax for each taxable year that
more amounts to figure the amount tofor public inspection. Note, however,the tax-exempt entity is a party to a
enter on a line, include cents whenthe public inspection rules for theprohibited tax shelter transaction and
adding the amounts and round off onlySchedule B (Form 990, 990-EZ, orhas net income or proceeds attributable
the total.990-PF), a required attachment forto the transaction which are properly
Completing all lines. Unless theorganizations that file Form 990 orallocable to that taxable year. The
organization is permitted to use certainForm 990-EZ. Make sure the forms andamount of the excise tax depends on
DOL forms or Form 5500 as partialattachments are clear enough towhether the tax-exempt entity knew or
substitutes for Form 990, or Formphotocopy legibly.had reason to know that the transaction
990-EZ (see General Instruction F), dowas a prohibited tax shelter transaction Signature. To make the return
not leave any applicable lines blank orat the time it became a party to the complete, an officer of the organization
attach any other forms or schedulestransaction. authorized to sign it must sign in the
instead of entering the requiredspace provided. For a corporation, orTo figure and report the excise tax information on the appropriate line onassociation, this officer may be theimposed on a tax-exempt entity for Form 990 or Form 990-EZ.president, vice president, treasurer,being a party to a prohibited tax shelter

assistant treasurer, chief accounting Some parts of the Form 990 (fortransaction, file Form 4720.
officer, or other corporate or association example, Line 51 or Line 75) require

For more information about this officer, such as a tax officer. A receiver, the organization to acquire information
excise tax including information about trustee, or assignee must sign any from certain persons regarding their
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relationships with each other and with Assembling Form 990 or Form needed. If the organization uses
other organizations. The organization is 990-EZ. Before filing the Form 990, or attachments, the attachments must:
not required to provide information Form 990-EZ, assemble the package of 1. Show the form number and tax
about such business relationships if it is forms and attachments in the following year;
unable to secure the information after order:

2. Show the organization’s namemaking a reasonable effort to obtain it; • Form 990 or Form 990-EZ.
and EIN;in such case, the organization shall (in • Schedule A (Form 990 or 990-EZ).

response to the question) report the 3. Identify clearly the Part or line(s)The requirement to attach Schedule A
efforts undertaken. An example of a to which the attachments relate;(Form 990 or 990-EZ) applies to all
reasonable effort is for the Form 990 section 501(c)(3) organizations and all 4. Include the information requiredpreparer or an officer eligible to sign the section 4947(a)(1) nonexempt by the form and use the same formatForm 990 to distribute a questionnaire charitable trusts that file Form 990 or as the form;annually to each officer, director, Form 990-EZ.trustee, and key employee listed in Part 5. Follow the same Part and line• Schedule B (Form 990, 990-EZ, orV-A; each highest compensated sequence as the form; and990-PF).employee listed in Schedule A, Part I;

• Attachments to Form 990 or Form 6. Be on the same size paper as theand each highest compensated
990-EZ. form.professional and other independent
• Attachments to Schedule A (Formcontractor listed in Schedule A, Parts

II-A and II-B. The questionnaire should 990 or 990-EZ).
require the name and title, date, and • Attachments to Schedule B (Form
signature of each person reporting this 990, 990-EZ, or 990-PF).
information. The questionnaire should

Attachments.  Use the schedules oncontain the pertinent definitions set out
in the instructions. the official form unless more space is

�  Checklist for a Properly Completed Return

Complete Schedule A (Form 990 or 990-EZ) if the organization is a section 501(c)(3), 501(e), (f), (k), or (n)
organization or a section 4947(a)(1) nonexempt charitable trust.

Complete Schedule A (Form 990 or 990-EZ), Part IV-A, Support Schedule, if the organization is required to
check a box on line 10, 11a, 11b, or 12 of Part IV of Schedule A.

File Form 990 instead of Form 990-EZ if the organization’s gross receipts are $100,000 or more or total assets
at the end of the year are $250,000 or more, or the organization is a sponsoring organization, or controlling
organization under section 512(b)(13).

Indicate the correct tax year in the heading of the form.

Have an officer of the organization sign the return.

Complete all Balance Sheet columns (Part IV (and IV-A and IV-B) of Form 990; Part II of Form 990-EZ).
Indicate “N/A” if a line, column, or Part does not apply. Indicate too, on the applicable line, if a schedule is
attached. Do not substitute another balance sheet instead of completing the Part II Balance Sheet of Form
990-EZ.

Attach all required pages and schedules to the return. Include a list of subordinates if filing a group return.

Double-check the accuracy of the organization’s EIN, tax period, and group exemption number (GEN), if
applicable.

Indicate the correct 501(c) subsection under which the organization is tax-exempt. If there has been a change,
attach a copy of the latest determination letter. If the letter is unavailable, attach a description of the
organization’s primary exempt purpose.

Be aware that the Form 990, Form 990-EZ, the Schedule A (Form 990 or 990-EZ), and the attachments to be
filed with these forms, are publicly disclosable. Note, however, the specific public inspection rules in the
Instructions for Schedule B (Form 990, 990-EZ, or 990-PF).
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Section 501(c)(3) organizations required to complete lines 26, 27, or 28 of Schedule A (Form 990 or 990-EZ)
must prepare lists for their own records to substantiate amounts on those lines. These lists are not to be filed
with the return.

Do not check the Termination box in the heading of the Form 990 or 990-EZ unless the organization has
ceased operations.

or if this is the first time the organization the third party’s name and street
is filing either a Form 990 or a Form address or P.O. box.
990-EZ.Specific Instructions for Include the suite, room, or other unit

number after the street address. If theIf the tax-exempt organization hasForm 990 Post Office does not deliver mail to thechanged its name, attach the following
See also the General Instructions that street address and the organization hasdocuments:
apply to both Form 990 and Form a P.O. box, show the box number
990-EZ. instead of the street address.IF the

organization is . THEN attach . . . For foreign addresses, enterContents Page
information in the following order: city,Completing the Heading of Form 990 . . . . . 24 A corporation Amendments to the articles of province or state, and the name of theincorporation with proof ofPart I—Revenue, Expenses, and Changes in country. Follow the foreign country’sfiling with the state ofNet Assets or Fund Balances . . . . . . . . . . 25 practice in placing the postal code inincorporation.

Part II—Statement of Functional Expenses 32 the address. Please do not abbreviate
A trust Amendments to the trust the country name.Part III—Statement of Program Service

agreement signed by theAccomplishments . . . . . . . . . . . . . . . . . . 36 If a change in address occurs aftertrustee.
Part IV—Balance Sheets . . . . . . . . . . . . . 36 the return is filed, use Form 8822 to

notify the IRS of the new address.Parts IV-A and IV-B—Reconciliation An association Amendments to the articles of
Statements . . . . . . . . . . . . . . . . . . . . . . 40 association, constitution, Item D. Employer Identificationbylaws, or other organizingPart V-A—Current Officers, Directors,

document, with the signatures NumberTrustees, and Key Employees . . . . . . . . . . 40
of at least two officers/ The organization should have only onePart V-B—Former Officers, Directors, members.

federal employer identification numberTrustees, and Key Employees That Received
(EIN). If it has more than one and hasCompensation or Other Benefits . . . . . . . . 42

Final return and Amended return. not been advised which to use, notifyPart VI—Other Information . . . . . . . . . . . . 43 Organizations should file final returns the:
Part VII—Analysis of Income-Producing when they cease to be section 501(a)

Department of the TreasuryActivities . . . . . . . . . . . . . . . . . . . . . . . . 50 organizations or section 527
Internal Revenue Service CenterPart VIII—Relationship of Activities to the organizations; for example, when they
Ogden, UT 84201-0027Accomplishment of Exempt Purposes . . . . . 51 cease operations and dissolve. See the

instructions for line 79 that discussPart IX—Information Regarding Taxable State what numbers the organization
Subsidiaries and Disregarded Entities . . . . . 52 liquidations, dissolutions, terminations, has, the name and address to which

or substantial contractions. each number was assigned, and thePart X—Information Regarding Transfers
Associated With Personal Benefit Contracts 52 address of its principal office. The IRSIf the return is an amended return,

will advise the organization whichPart XI —Information Regarding Transfers to check the box. There are amended
number to use.and From Controlled Entities . . . . . . . . . . . 52 return requirements when filing with a

state. See General Instructions E andExclusion Codes . . . . . . . . . . . . . . . . . . . 53 • A section 501(c)(9) voluntary
J. employees’ beneficiary association

must use its own EIN and not the EINApplication pending. If the
of its sponsor.Completing the Heading of organization’s application for exemption • A disregarded entity, as described inis pending, check this box andForm 990 Regulations sections 301.7701-1complete the return.The instructions that follow are keyed to through 301.7701-3, however, may use

items in the heading for Form 990. the EIN of the organization in Part IX ifItem C. Name and Address
the disregarded entity does not have itsIf the organization operates under aItem A. Accounting Period
own EIN. See General Instruction Aname different from its legal name, giveFile the 2007 return for calendar year and the instructions for Part IX.the legal name of the organization but2007 and fiscal years that begin in

identify its alternate name, after the Item E. Telephone Number2007 and end in 2008. For a fiscal year
legal name, by writing “aka” (alsoreturn, fill in the tax year space at the Enter a telephone number of the
known as) and the alternate name oftop of page 1. See General Instruction organization that members of the public
the organization. However, if theG for additional information on and government regulators may use
organization has changed its name,accounting periods and methods. during normal business hours to obtain
follow the instructions for Name change information about the organization’sItem B. Checkboxes in Item B — Checkboxes. finances and activities. If the

Address change, name change, and If the organization receives its mail in organization does not have a telephone
initial return. Check the appropriate care of a third party (such as an number, enter the telephone number of
box if the organization changed its accountant or an attorney), enter on the an organization official who can provide
address since it filed its previous return, street address line “C/O” followed by such information.
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If . . . . . . . A section 501(c)(7), (8), or (10)501(c)(15) Organizations in GeneralItem F. Accounting Method
organization did not receive anyInstruction A. Do not use the sectionAn organization must indicate the contribution or bequest for use501(c)(15) definition of gross receipts tomethod of accounting used in preparing exclusively for religious,figure if the organization’s grossthis return. See General Instruction G. charitable, scientific, literary, orreceipts are normally $25,000 or less. educational purposes, or theItem G. Website prevention of cruelty to children or
animals (and did not receive anyShow the organization’s website Item L. Figuring Gross Receipts
noncharitable contributions ofaddress if a website is available. The organization’s gross receipts are $5,000 or more as describedOtherwise, write “N/A” (not applicable). the total amount it received from all below under general rule),Consider adding the organization’s sources during its annual accountingemail address to its website. Then . . . . The organization should check theperiod, without subtracting any costs or box in item M to certify that it is

expenses. See the gross receiptsItem H. Group Return, etc. not required to attach Schedule B
discussion in General Instruction B. (Form 990, 990-EZ, or 990-PF).See General Instruction R. Attach the

required list, if applicable, or the Otherwise Complete and attach Schedule B
organization will be contacted later for (Form 990, 990-EZ, or 990-PF).To figure if a section 501(c)(15)
the missing information. organization qualifies for tax All Other Form 990 or Form 990-EZ

exemption for the year, see theCAUTION
!

Organizations (General rule)Item I. Group Exemption definition of gross receipts for sectionNumber 501(c)(15) purposes under Section If . . . . . . . The organization did not show as
The group exemption number (GEN) is 501(c)(15) Organizations in General part of line 1e of the Form 990, a
a number assigned by the IRS to the contribution of $5,000 or moreInstruction A. Do not use the section

from any one contributor,*central/parent organization of a group 501(c)(15) definition of gross receipts to
that has a group ruling. figure the amount to enter here. Then . . . . The organization should check the

box in item M to certify that it isEnter the four-digit group exemption
not required to attach Schedule Bnumber if “Yes” was checked in item Item M. Schedule B (Form 990, (Form 990, 990-EZ, or 990-PF).H(a) and H(d). Contact the central/ 990-EZ, or 990-PF)

parent organization if the organization Otherwise Complete and attach Schedule B
Whether or not the organization enters (Form 990, 990-EZ, or 990-PF).is unsure of the GEN assigned.
any amount on line 1e of Form 990, the * Total a contributor’s gifts of $1,000 or more to

determine if a contributor gave $5,000 or more. DoItem J. Organization Type organization must either check the box
not include smaller gifts.in item M or attach Schedule B (FormIf the organization is exempt under

990, 990-EZ, or 990-PF). Thesection 501(c), check the applicable
organization return will be incomplete ifbox and insert, within the parentheses,
it does not either check the box in itemthe number that identifies the type of Part I. Revenue, Expenses,
M or file Schedule B (Form 990,section 501(c) organization the filer is. and Changes in Net Assets990-EZ, or 990-PF). See theSee the chart in General Instruction C. or Fund BalancesInstructions for Schedule B (Form 990,The term section 501(c)(3) includes
990-EZ, or 990-PF), for more All organizations filing Form 990 withorganizations exempt under sections
information. the IRS or any state must complete501(e), (f), (k), and (n). Check the

Part I. Some states that accept Formapplicable box if the organization is a
990 in place of their own forms requiresection 527 political organization. See Contributor includes individuals,
additional information.General Instruction U. fiduciaries, partnerships,

corporations, associations,If the organization is a section
TIP

Line 1. In Generaltrusts, and exempt organizations.4947(a)(1) nonexempt charitable trust,
check the applicable box. Note also the

Contributions, Gifts, Grants,discussion regarding Schedule A (Form
and Similar Amounts Received990 or 990-EZ) and Form 1041 in

Guidelines for Meeting theGeneral Instruction D and the • Report the amount contributed to
Requirements for Schedule Binstructions to line 92 of Form 990. donor advised funds on line 1a.
(Form 990, 990-EZ, or 990-PF) • On lines 1b through 1d, reportItem K. Gross Receipts of

amounts received as voluntary$25,000 or Less Section 501(c)(3) org. meeting the 1/3 contributions (other than contributionssupport test of 170(b)(1)(A)Check this box if the organization is not to donor advised funds; that is,
a section 509(a)(3) supporting payments, or the part of any payment,If . . . . . . . A section 501(c)(3) organizationorganization and its gross receipts are for which the payer (donor) does notthat met the 1/3 support test of thenormally not more than $25,000, but receive full retail value (fair marketregulations under 509(a)(1)/
the organization chooses to file Form 170(b)(1)(A) did not receive a value) from the recipient (donee)
990. If the organization chooses to file contribution of the greater of organization.
Form 990, be sure to file a complete $5,000 or 2% of the amount on • Report gross amounts of

line 1e of Form 990, from any onereturn. For a discussion on gross contributions collected in the charity’scontributor,*receipts for this purpose, see General name by fundraisers.Instruction B. Also, see General Then . . . . The organization should check the • Report all expenses of raisingInstruction X for a discussion on a box in item M to certify that it is contributions in Fundraising, columncomplete return. not required to attach Schedule B
(D), Part II, and on line 15 of Part I. The(Form 990, 990-EZ, or 990-PF).

To figure if a section 501(c)(15) organization must show on line 30
Otherwise Complete and attach Schedule Borganization qualifies for tax professional fundraising fees relating to

(Form 990, 990-EZ, or 990-PF).exemption for the year, see the the gross amounts of contributionsCAUTION
!

definition of gross receipts for section collected in the charity’s name bySection 501(c)(7), (8), or (10) Organization
501(c)(15) purposes under Section fundraisers.
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• Report the value of noncash 67-246, 1967-2 C.B. 104, explains this Donations of Services and the
contributions at the time of the principle in detail. See also the Lines 9a Use of Property Are Not
donation. For example, report the gross through 9c instructions and Pub. 526. Contributions
value of a donated car at the time the Report the expenses that relate In Part I, do not include as contributionscar was received as a donation. directly to the sale of the book on line on line 1 the value of services donated• For grants, see Grants That Are 9b. Report the expenses of raising to the organization, or items such asEquivalent to Contributions, on the contributions (shown within the the free use of materials, equipment, orfollowing page. parentheses on line 9a and again on facilities. See the instructions for Part III

Reporting for line 1, in accordance line 1b) in Fundraising, column (D), Part and for Part VI, line 82, for the optional
with SFAS 116, is acceptable for Form II, and on line 15 of Part I. reporting of such amounts in Parts III
990 purposes, but not required by IRS. and VI.At the time of any solicitation orHowever, see General Instruction E.

payment, organizations that are Any unreimbursed expenses ofAn organization that receives a grant eligible to receive tax-deductible officers, employees, or volunteers doCAUTION
!

to be paid in future years should, contributions should advise patrons of not belong on the Form 990 or Formaccording to SFAS 116, report the the amount deductible for federal tax 990-EZ. See the discussions forgrant’s present value on line 1. purposes. See General Instruction L. charitable contributions and employeeAccruals of present value increments to
business expenses in Pub. 526 andthe unpaid grant should also be Contributions Can Arise From Pub. 463, respectively.reported on line 1 in future years. Special Events When Items of

Only Nominal Value Are Given Grants That Are Equivalent toContributions Can Arise From
or Offered ContributionsSpecial Events When an Excess
If an organization offers goods or Grants that encourage an organizationPayment Is Received for Items
services of only nominal value through receiving the grant to carry onOffered
a special event or distributes free, programs or activities that further itsFundraising activities relate to soliciting unordered, low-cost items to patrons, exempt purposes are grants that areand receiving contributions. However, report the entire amount received for equivalent to contributions. Report themspecial fundraising activities such as such benefits as a contribution on line on line 1. The grantor may require thatdinners, door-to-door sales of 1b (direct public support). Report all the programs of the grant recipientmerchandise, carnivals, and bingo related expenses in Fundraising, (grantee) conform to the grantor’s owngames can produce both contributions column (D), Part II. See General policies and may specify the use of theand revenue. Instruction L for a definition of benefits grant, such as use for the restoration of

If a buyer at such a special event that have a nominal or insubstantial a historic building or a voter registration
pays more for goods or services than value. drive.
their retail value, report, as a

Section 501(c)(3) Organizations A grant is still equivalent to acontribution, both on line 1b and on line
contribution if the grant recipient9a (within the parentheses), any Correctly dividing gross receipts from
provides a service or makes a productamount paid in excess of the retail special events into revenue and
that benefits the grantor incidentally.value. This situation usually occurs contributions is especially important for
See Examples in the line 1dwhen organizations seek public support a section 501(c)(3) organization that
instructions. However, a grant is athrough solicitation programs that are in claims public support as described in
payment for services, and not apart special events or activities and are section 509(a)(1)/170(b)(1)(A)(vi) or
contribution, if the grant requires thein part solicitations for contributions. section 509(a)(2). In the public support

The primary purpose of such grant recipient to provide that grantorcomputations of these Code sections,
solicitations is to receive contributions with a specific service, facility, orthe revenue portion of gross receipts
and not to sell the merchandise at its product rather than to give a directmay be (a) excluded entirely, (b)
retail value even though this might benefit primarily to the general public ortreated as public support, or (c) if the
produce a profit. to that part of the public served by therevenue represents unrelated trade or

organization. In general, do not reportbusiness income, treated as nonpublicExample. An organization
as contributions any payments for asupport.announces that anyone who contributes
service, facility, or product that primarilyat least $40 to the organization can Section 501(c)(3) organizations must give some economic or physical benefitchoose to receive a book worth $16 separate gross receipts from special to the payer (grantor).retail value. A person who gives $40, events into revenue and contributions

and who chooses the book, is really when preparing the Support Schedule Example. A public interest
purchasing the book for $16 and also in Part IV-A of Schedule A (Form 990 organization described in section
making a contribution of $24. The or 990-EZ). 501(c)(4) makes a grant to another
contribution of $24, which is the organization to conduct a nationwide
difference between the buyer’s Section 501(c)(9), (17), and (18) survey to determine voter attitudes on
payment and the $16 retail value of the Organizations issues of interest to the grantor. The
book, would be reported on line 1b and grantor plans to use the results of theThese organizations provide
again on line 9a (within the survey to plan its own program for theparticipants with life, sickness, accident,
parentheses). The revenue received next 3 years. Under thesewelfare, and unemployment insurance,
($16 retail value of the book) would be circumstances, since the survey servespensions, or similar benefits, or a
reported in the right-hand column on the grantor’s direct needs and benefitscombination of these benefits. When
line 9a. the grantor more than incidentally, thesuch an organization receives

grant to the organization making theIf a contributor gives more than $40, payments from participants or their
survey is not a contribution. The grantthat person would be making a larger employers to provide these benefits,
recipient should not report the grant ascontribution, the difference between the report the payments on line 2 as
a contribution but should report it onbook’s retail value of $16 and the program service revenue, rather than
line 2 as program service revenue.amount actually given. Rev. Rul. on line 1 as contributions.
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Treat research to develop products c. All grants from the fund or donee’s name in a sales promotion
for the payer’s use or benefit as directly account are awarded on an objective campaign. In such a campaign, the
serving the payer. However, generally, and nondiscriminatory basis according donor advertises that it will contribute a
basic research or studies in the to a procedure approved in advance by certain dollar amount to the donee
physical or social sciences should not the board of directors of the sponsoring organization for each unit of a particular
be treated as serving the payer’s organization. The procedure must be product or service sold or for each
needs. designed to ensure that all grants meet occurrence of a specific type.

the requirements of sections Contributions received throughSee Regulations section 4945(g)(1), (2), or (3). special events. Report contributions1.509(a)-3(g) to determine if a grant is
received through special events on linea contribution reportable on line 1b or a Line 1b. Direct Public Support 1b. See the preceding line 1revenue item reportable elsewhere on
instructions and the instructions forForm 990. Contributions, gifts, grants, and
Lines 9a through 9c.similar amounts received. Enter the

Line 1a. Contributions to Donor gross amounts of contributions, gifts, Line 1c. Indirect Public SupportAdvised Funds grants, and bequests that the Enter the total contributions receivedorganization received directly from theComplete line 1a only if the indirectly from the public throughpublic. Do not include any amountsorganization is a sponsoring solicitation campaigns conducted bypreviously reported on line 1a on thisorganization that maintains one or more federated fundraising agencies andline. Include:donor advised funds. Enter the gross similar fundraising organizations (such• All donated items. For example, a caramounts of contributions, gifts, grants, as a United Way organization andis donated to an organization.and bequests received for all donor certain sectarian federations). TheseImmediately after the organizationadvised funds the organization organizations normally conductreceives the donated car, themaintains. fundraising campaigns within a singleorganization sells the car. The metropolitan area or some part of aA sponsoring organization is any organization includes the value of the particular state and allocate part of theorganization which: car as of the time of its receipt as a net proceeds to each participating• Is described in section 170(c), except contribution on line 1b and includes it in organization on the basis of the donors’for governmental entities described in the total on line 1e as a noncash individual designations and othersection 170(c)(1), contribution. factors.• Is not a private foundation as defined • All funds or the entire value of
in section 509(a), and Include on line 1c amountsnoncash items raised by an outside• Maintains one or more donor advised contributed by other organizationsfundraiser in a charity’s name and not
funds. closely associated with the reportingjust the amount actually received by the

organization. This includescharity. For example, a corporationIn general, a donor advised fund is a
contributions received from a parentsolicits and sells cars in a charity’sfund or account:
organization, subordinate, or anothername. When a car is received, its entire1. Which is separately identified by organization with the same parent.value is reported as a contribution.reference to contributions of a donor or National organizations that share in• Amounts received from individuals,donors; fundraising campaigns conducted bytrusts, corporations, estates, and2. Which is owned and controlled by their local affiliates should report thefoundations, or raised by an outsidea sponsoring organization; and amount they receive on line 1c.professional fundraiser.3. For which the donor (or any • Contributions and grants from public Do not include any amountsperson appointed or designated by the

charities and other exempt previously reported on line 1a on thisdonor) has or expects to have advisory
organizations that are neither line.privileges concerning the distribution or
fundraising organizations nor affiliatesinvestment of amounts held in the Line 1d. Governmentof the filing organization.donor advised funds or accounts Contributions (Grants)• See the instructions for line 1c.because of the donor’s status as a

The general line 1 instructions, underMembership dues. Report on line 1bdonor.
the heading, Grants That Aremembership dues and assessments
Equivalent to Contributions, earlier,that represent contributions from theException. A donor advised fund
apply to this item in particular. A grantpublic rather than payments for benefitsdoes not include:
or other payment from a governmentalreceived or payments from affiliated1. Any fund or account that makes unit is treated as a contribution if itsorganizations. See the instructions fordistributions only to a single identified primary purpose is to enable the doneeline 3.organization or governmental entity, or to provide a service to, or maintain aGovernment contributions (grants).2. Any fund or account for a person facility for, the direct benefit of theReport government grants on line 1d ifdescribed in 3 above that gives advice public rather than to serve the directthey represent contributions, or on lineabout which individuals receive grants and immediate needs of the grantor2 (and on line 93(g) of Part VII), if theyfor travel, study, or other similar even if the public pays part of therepresent fees for services. See thepurposes, if: expense of providing the service orinstructions under the heading, Grantsa. The person’s advisory privileges facility.That Are Equivalent to Contributions,are performed exclusively by such The following are examples ofearlier and the instructions for line 1dperson in their capacity as a committee governmental grants and otherlater.member of which all of the committee payments that are treated asmembers are appointed by the Commercial co-venture. Report contributions.sponsoring organization. amounts contributed by a commercial

Examples.b. No combination of persons with co-venture on line 1b as a contribution
advisory privileges described in 3 received directly from the public. These 1. Payments by a governmental unit
above, or persons related to those in 3 are amounts received by an for the construction or maintenance of
above, directly or indirectly control the organization (donee) for allowing an library or hospital facilities open to the
committee. outside organization (donor) to use the public.
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2. Payments under government participants, for health and welfareLines 2 through 11
benefits coverage; insurance premiumsprograms to nursing homes or homes
received by a fraternal beneficiaryfor the aged in order to provide health Do not enter any contributions
society; and registration fees receivedcare or other services to their residents. on lines 2 through 11. Enter all
in connection with a meeting orcontributions on line 1. If theCAUTION

!
3. Payments to child placement or

convention.organization enters contributions onchild guidance organizations under
lines 2 through 11, it will be unable to Program-related investments.government programs serving children
complete Part VII correctly. Line 105 Program service revenue also includesin the community. The general public
(the sum of amounts entered in income from program-relatedgets the primary and direct benefit from
columns (B), (D), and (E) for lines 93 investments. These investments arethese payments and any benefit to the
through 103 of Part VII, Analysis of made primarily to accomplish angovernmental unit itself would be
Income-Producing Activities) should exempt purpose of the investingindirect and insubstantial as compared
match the total of amounts entered for organization rather than to produceto the public benefit.
correlating lines 2 through 11 of Part I. income. Examples are scholarship
See the instructions for Part VII. loans and low interest loans to

Do not include any amounts charitable organizations, indigents, orLine 2. Program Service
victims of a disaster.previously reported on line 1a on this Revenue Including Medicare,line. Rental income from an exemptMedicaid Payments and
function is another example ofGovernment Fees and program-related investment income.Line 1e. Total Contributions, Contracts When an organization rents to anetc. Enter the total of program service unaffiliated exempt organization at less

Enter the total of amounts reported on revenue (exempt function income) as than fair rental value for the purpose of
lines 1a through 1d. In the entry spaces reported in Part VII, lines 93(a) through aiding that tenant’s exempt function,
in the description column for line 1e, (g), columns (B), (D), and (E). Program the reporting organization should report
enter the separate totals for cash and services are primarily those that form such rental income as program service
noncash contributions, gifts, grants, and the basis of an organization’s revenue on line 2. See also the
similar amounts received. The total of exemption from tax. For a more instructions for line 6a. For purposes of
the two amounts must equal the total detailed description of program this return, report all rental income from
on line 1e. services, refer to the instructions for an affiliated organization on line 2.

Part II, column (B), Program services. Unrelated trade or business
Report as cash contributions, only Example. A hospital would report activities. Unrelated trade or business

contributions received in the form of on this line all of its charges for medical activities (not including any special
cash, checks, money orders, credit card services (whether to be paid directly by events or activities) that generate fees
charges, wire transfers, and other the patients or through Medicare, for services may also be program
transfers and deposits to a cash Medicaid, or other third-party service activities. A social club, for
account of the organization. If the reimbursement), hospital parking lot example, should report as program
organization records pledges as fees, room charges, laboratory fees for service revenue the fees it charges
contributions, at the time the pledges hospital patients, and related charges both members and nonmembers for the
are made (rather than when the for services. use of its tennis courts and golf course.
pledges are collected), include as cash Insurance premiums. A section Sales of inventory items bycontributions, only those pledges 501(c)(15) organization would report on hospitals, colleges, and universities.actually collected in cash during the this line all of its insurance premiums Books and records maintained inyear and pledges uncollected at the received. The amount reported here for accordance with generally accepted
end of the year that are reasonably insurance premiums should correlate accounting principles for hospitals,
expected to be paid in cash in a later with the amounts reported on line 93, colleges, and universities are more
year. columns (B), (D), and (E). specialized than books and records

maintained according to thoseProgram service revenue. Program
Report all other contributions, as accounting principles for other types ofservice revenue includes income

noncash contributions in the space organizations that file Form 990.earned by the organization for providing
provided. Be sure to include as a Accordingly, hospitals, colleges, anda government agency with a service,
noncash contribution donated items like universities may report, as programfacility, or product that benefited that
cars and clothing valued as of the time service revenue on line 2, sales ofgovernment agency directly rather than
of their receipt even if these items were inventory items otherwise reportable onbenefiting the public as a whole. See
made available for sale immediately line 10a. In that event, show thethe line 1d instructions for reporting
after they were received. See General applicable cost of goods sold asguidelines when payments are received
Instruction L and Schedule B (Form program service expense on line 13 offrom a government agency for providing
990, 990-EZ, or 990-PF), and the Part I and in column (B) of Part II. Alla service, facility, or product for the
instructions for lines 1 and 1b for a other organizations, however, shouldprimary benefit of the general public.
discussion of noncash contributions. not report sales of inventory items onProgram service revenue also
Noncash contributions do not include line 2.includes: tuition received by a school;
donated services, which may be revenue from admissions to a concert Line 3. Membership Dues andreported on line 82 and in the narrative or other performing arts event or to a Assessmentssection of Part III. museum; royalties received as author

Enter members’ and affiliates’ dues andof an educational publication distributed
assessments that are not contributions.Schedule of Contributors. Attach by a commercial publisher; interest

Schedule B (Form 990, 990-EZ, or income on loans a credit union makes Dues and assessments received that
990-PF). See General Instruction L and to its members; payments received by a compare reasonably with available
the Specific Instructions for Completing section 501(c)(9) organization from benefits. When dues and
the Heading of Form 990, Item M. participants, or employers of assessments are received that
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compare reasonably with membership assets (such as program-relatedLine 6a. Gross Rents
investments and fixed assets used bybenefits received, report such dues and Enter on line 6a the rental income
the organization in its related andassessments on line 3. received for the year from investment
unrelated activities).property reportable on line 55. Do notOrganizations described in section

On line 8a, for each column, enterinclude on line 6a rental income related501(c)(5), (6), or (7) generally provide
the total gross sales price of all suchto the reporting organization’s exemptbenefits that have a reasonable
assets. Total the cost or other basisfunction (program service). Report suchrelationship to dues, although benefits
(less depreciation) and sellingincome on line 2. For example, anto members may be indirect. expenses and enter the result on lineexempt organization whose exempt
8b. On line 8c, enter the net gain orDues or assessments received that purpose is to provide low-rental housing
loss.exceed the value of available to persons with low income would

membership benefits. Whether or report that rental income as program On lines 8a and 8c, also report
not membership benefits are used, service revenue on line 2. Rental capital gains dividends, the
dues received by an organization, to income received from an unaffiliated organization’s share of capital gains

exempt organization is generallythe extent they are more than the and losses from a partnership, and
considered as unrelated to the reportingmonetary value of the membership capital gains distributions from trusts.
organization’s exempt purpose andbenefits available to the dues payer, Indicate the source on the schedule
reportable on line 6a. However, note anare a contribution that should be described later.
exception given in the instructions forreported on line 1b. See Rev. Rul. Combine the gain and/or loss figures
line 2 when the reporting organization54-565, 1954-2 C.B. 95 and Rev. Rul. reported on line 8c, columns (A) and
aids an unaffiliated organization with its68-432, 1968-2 C.B. 104. (B) and report that total on line 8d. Do
exempt function. not include any unrealized gains orDues received primarily for the

Only for purposes of completing this losses on securities carried at marketorganization’s support. If a member
return, the reporting organization must value in the books of account. See thepays dues mainly to support the
report any rental income received from instructions for line 20.organization’s activities and not to
an affiliated exempt organization as For reporting sales of securities onobtain benefits of more than nominal
program service revenue on line 2. Form 990, the organization may usemonetary value, those dues are a

the more convenient average cost basiscontribution to the organization Line 6b. Rental Expenses
method to figure the organization’s gainincludible on line 1b. Enter the expenses paid or incurred for
or loss. When a security is sold,the income reported on line 6a. IncludeExamples of membership benefits. compare its sales price with theinterest related to rental property andThese include subscriptions to average cost basis of the particulardepreciation if it is recorded in thepublications, newsletters (other than security to determine gain or loss.organization’s books and records.one about the organization’s activities However, generally, for reporting salesReport in column (B) of Part II Programonly), free or reduced-rate admissions of securities on Form 990-T, do not useservices any rental expenses allocableto events the organization sponsors, the average cost basis to determineto rental income reportable as programthe use of its facilities, and discounts on gain or loss.service revenue on line 2.articles or services that both members Nonpublicly traded securities andand nonmembers can buy. In figuring Line 6c. Net Rental Income or noninventory items. Attach athe value of membership benefits, do (Loss) schedule showing the sale or exchangenot include intangible benefits, such as of nonpublicly traded securities and theSubtract line 6b from line 6a. Show anythe right to attend meetings, vote or sale or exchange of other assets thatloss in parentheses.hold office in the organization, and the are not inventory items. The scheduledistinction of being a member of the Line 7. Other Investment should show security transactionsorganization. Income separately from the sale of other
assets. Show for each of these assets:Enter the amount of investment incomeLine 4. Interest on Savings and • Date acquired and how acquired,not reportable on lines 4 through 6 andTemporary Cash Investments • Date sold and to whom sold,describe the type of income in the

Enter the amount of interest income • Gross sales price,space provided or in an attachment.
from savings and temporary cash • Cost, other basis, or if donated, valueThe income should be the gross
investments reportable on line 46. at time acquired (state which),amount derived from investments
So-called dividends or earnings • Expense of sale and cost ofreportable on line 56. Include, for
received from mutual savings banks, improvements made after acquisition,example, royalty income from mineral
money market funds, etc., are actually andinterests owned by the organization.
interest and should be entered on line • If depreciable property, depreciationHowever, do not include income from
4. since acquisition.program-related investments. See the

instructions for line 2. Also, do not Publicly traded securities. On theLine 5. Dividends and Interest include unrealized gains and losses on attached schedule, for sales of publicly
from Securities investments carried at market value. traded securities through a broker, total

See the instructions for line 20.Enter the amount of dividend and the gross sales price, the cost or other
interest income from equity and debt basis, and the expenses of sale on allLines 8a through 8d. Gains (orsecurities (stocks and bonds) of the such securities sold, and reportLosses) From Sale of Assetstype reportable on line 54. Include lump-sum figures in place of the

Other Than Inventoryamounts received from payments on detailed reporting required by the above
securities loans, as defined in section Report, on lines 8a through 8c, all sales paragraph. Publicly traded securities
512(a)(5). Do not include any capital of securities in column (A). Use column include common and preferred stocks,
gains dividends that are reportable on (B) to report sales of all other types of bonds (including governmental
line 8. See the instructions for line 2 for investments (such as real estate, obligations), and mutual fund shares
reporting income from program-related royalty interests, or partnership that are listed and regularly traded in an
investments. interests) and all other noninventory over-the-counter market or on an
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established exchange and for which amount received that exceeds the retail and lotteries in which a payment of at
market quotations are published or value of the goods or services given. least a specified minimum amount is
otherwise readily available. required for each entry are specialReport on line 9b only the expenses

events, reportable on line 9, unless thedirectly attributable to the goods orLines 9a through 9c. Special prizes awarded have only nominalservices the buyer receives from aEvents and Activities value. Reporting payments in theirspecial event. Fundraising expenses
On the appropriate line, enter the gross entirety as contributions when gifts orattributable to contributions, reported on
revenue, expenses, and net income (or services given are nominal in value isboth line 1b and line 9a (within the
loss) from all special events and discussed above.parentheses), are reportable in Part II,
activities, such as dinners, dances, Attached schedule. Attach acolumn (D), Fundraising. If the
carnivals, raffles, bingo games, other schedule listing the three largestorganization includes an expense on
gaming activities, and door-to-door fundraising events, as measured byline 9b, do not report it again on line
sales of merchandise. gross receipts. If gaming is conducted,10b or in Part II. Expenses reported on

treat different types of gamingThese activities only incidentally line 10b relate to sales of inventory.
separately to determine the threeaccomplish an exempt purpose. Their Expenses reported in Part II, column
largest events. For example, treat bingosole or primary purpose is to raise (D), relate to contributions raised
and pull tabs as separate fundraisingfunds that are other than contributions through fundraising.
events. Describe each of these eventsto finance the organization’s exempt Example. At a special event, an
by listing the type of event and theactivities. This is done by offering organization received $100 in gross
number of occasions that the eventgoods or services that have more than receipts for goods valued at $40. The
occurred and show (for each event):a nominal value (compared to the price organization entered gross revenue of

charged) for a payment that is more 1. Gross receipts,$40 on line 9a (in the right-hand
than the direct cost of those goods or 2. Contributions included in grosscolumn) and entered a contribution of
services. receipts (see Special events may$60 on both line 1b and line 9a (within

generate both revenue andThe gross revenue from gaming the parentheses). The contribution of
contributions, earlier),activities and other special events must $60 was the difference between the

3. Gross revenue (gross receiptsbe reported in the right-hand column on gross revenue of $40 and the gross
less contributions),line 9a without reduction for cash or receipts of $100.

4. Direct expenses, andnoncash prizes, cost of goods sold, The expenses directly relating to the
5. Net income or (loss) (grosscompensation, fees, or other expenses. sale of the goods would be reported on

revenue less direct expenses).Check the box for gaming if the line 9b. However, all expenses of
organization conducted directly, or raising contributions would be reported For gaming, direct expenses include:
through a promoter, any amount of in column (D), Fundraising, Part II and cash and noncash prizes,
gaming during the year. not on line 9b. compensation to bingo callers and

Gaming includes, but is not limited workers, rental of gaming equipment,For more details about contributions
to: bingo, pull tabs, instant bingo, cost of bingo supplies such as pull tabreceived through fundraising, and
raffles, scratch-offs, charitable gaming deals, etc.contributions and revenue received
tickets, break-opens, hard cards, through special events, see the line 1 Include the same information, in total
banded tickets, jar tickets, pickle cards, instructions. See also General figures, for all other special events held
Lucky Seven cards, Nevada Club Instruction L and its references. that were not among the three largest.
tickets, casino nights, Las Vegas Indicate the type and number of theSales or gifts of goods or services ofnights, and coin-operated gambling events not listed individually (foronly nominal value. If the goods ordevices. Coin-operated gambling example, three dances and two raffles).services given or offered at specialdevices include slot machines,

events have only nominal value, include An example of this schedule ofelectronic video slot or line games,
all of the receipts as contributions on special events might appear invideo poker, video blackjack, video
line 1b and all of the related expenses columnar form as follows:keno, video bingo, video pull tab
as fundraising expenses on line 15 and Special Events (and thegames, etc.

number of occasions that (A) (B) (C) Allin column (D) of Part II. See General
Characterizing any required payment the event occurred): # # # Other TotalInstruction L for a description of

as a donation or contribution on tickets nominal or insubstantial benefits.
Gross Receipts $xx $xx $xx $xx $xxor on advertising or solicitation

An activity may generate onlymaterials does not affect how such Less: Contributions xx xx xx xx xxcontributions. An activity thatpayments should be reported on Form Gross Revenue xx xx xx xx xxgenerates only contributions, such as a990 or Form 990-EZ. As discussed in Less: Direct Expenses xx xx xx xx xxsolicitation campaign by mail, is not athe instructions for line 1, the amount of
Net Income or (Loss) $xx $xx $xx $xx $xxspecial event and should not bethe contribution is the excess of the

reported on line 9.amount paid over the retail value of the If the organization uses the above
Contributions from such an activitygoods or services received by the schedule, report the total for

are reportable on line 1, and the relatedpayer. See also Pub. 526. Contributions on line 1b of Form 990
fundraising expenses are reportable in and on line 9a (within the parentheses).Special events may generate both
column (D), Part II. Report the totals for Gross Revenue, inrevenue and contributions. Special

the right-hand column, on line 9a;events sometimes generate both The proceeds of solicitation
Direct Expenses on line 9b; and Netcontributions and revenue. When a campaigns in which the names of
Income or (Loss) on line 9c.buyer pays more than the retail value of contributors and other respondents are

the goods or services furnished, enter: entered in a drawing for the awarding of Lines 10a through 10c. Gross• As gross revenue, on line 9a (in the prizes (so-called sweepstakes or Profit or (Loss) from Sales ofright-hand column), the retail value of lotteries) are contributions, reportable
Inventorythe goods or services, on line 1, and the related expenses are

• As a contribution, on both line 1b and fundraising expenses, reportable in Enter the gross sales (less returns and
line 9a (within the parentheses), the column (D) of Part II. However, raffles allowances), cost of goods sold, and
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gross profit or (loss) from the sale of organizations affiliated with (closely services, publications, and materials,
inventory items. These sales do not related to) a reporting agency. from other organizations as Other
include items sold at special events that expenses on line 43. This is the case,Payments to affiliated state or
are reportable on line 9. Sales of for example, if a charitable organizationnational organizations. Dues paid by
inventory items reportable on line 10 pays dues to a trade associationthe local charity to its affiliated state or
are sales of those items the comprised of otherwise unrelatednational (parent) organization are
organization makes to sell to others or members.usually reported on line 16. Report on
buys for resale. Sales of investments Attached schedule. Attach athis line predetermined quota support
on which the organization expected to schedule listing the name and addressand dues (excluding membership dues
profit by appreciation and sale are not of each affiliate that received paymentsof the type described below) by local
reported here. Report sales of reported on line 16. Specify the amountagencies to their state or national
investments on line 8. and purpose of the payments to eachorganizations for unspecified purposes;

affiliate.that is, general use of funds for theOn line 10a, report gross sales
national organization’s own programrevenue from sales of inventory items, Properly distinguishing betweenand support services.whether the sales activity is an exempt payments to affiliates and grants

function of the organization or an Purchases from affiliates. Purchases and allocations is especially
TIP

unrelated trade or business. of goods or services from affiliates are important if the organization uses Form
not reported on line 16 but are reportedOn line 10b, report the cost of goods 990 for state reporting purposes. See
as expenses in the usual manner.sold related to the sales of such General Instruction E. If the

inventory. The usual items included in organization uses Form 990 only forExpenses for providing goods or
cost of goods sold are direct and reporting to the IRS, payments toservices to affiliates. In addition to
indirect labor, materials and supplies affiliated state or national organizationspayments made directly to affiliated
consumed, freight-in, and a proportion that do not represent membership duesorganizations, expenses incurred in
of overhead expenses. Marketing and reportable as Other expenses on lineproviding goods or services to affiliates
distribution costs are not included in 43 (see instructions, earlier) may bemay be reported on line 16 if:
cost of goods sold but are reported in reported either on line 16 or line 22 and1. The goods or services provided
Part II, column (B), Program services. explained in the required attachment.are not related to the program services
Attached schedule. In an attached conducted by the organization Line 17. Total Expenses
schedule, give a breakdown of items furnishing them (for example, when a Organizations using only column (A) ofsold; for example, sales of food, local organization incurs expenses in Part II should enter the total of line 16souvenirs, electronic equipment, the production of a solicitation film for and line 44 of column (A), Part II, onuniforms, or educational publications. the state or national organization); and line 17. Other organizations should2. The costs involved are notLine 11. Other Revenue enter the total of lines 13 through 16.connected with the management and Organizations using Form 5500 or anEnter the total amount from Part VII, general or fundraising functions of the approved DOL form as a partiallines 103(a) through (e) (Other reporting organization. For example, substitute for Form 990 should enterrevenue), columns (B), (D), and (E). when a local organization gives a copy the total expense figure from FormThis figure represents the total income of its mailing list to the state or national 5500, or from the required reconciliationfrom all sources not covered by lines 1 organization, the expense of preparing schedule if Form LM-2 or LM-3 is used.through 10 of Part I. Examples of the copy provided may be reported on See General Instruction F.income includible on line 11 are interest line 16, but not expenses of preparing
on notes receivable not held as and maintaining the local organization’s Line 18. Excess or (Deficit) for
investments or as program-related master list. the Yearinvestments (defined in the line 2

Enter the difference between lines 12instructions); interest on loans to Federated fundraising agencies.
and 17. If line 17 is more than line 12,officers, directors, trustees, key These agencies (see the instructions
enter the difference in parentheses.employees, and other employees; and for line 1c) should include in their own

royalties that are not investment income support the full amount of contributions Line 19. Net Assets or Fund
or program service revenue. received in connection with a Balances, Beginning of Year

solicitation campaign they conduct,Lines 13 through 15—Program Enter the balance at the beginning ofeven though donors designate specific
the year as reported in column (A) ofServices, Management and agencies to receive part or all of their
line 73 (or from Form 5500 or anGeneral, and Fundraising individual contributions. These
approved DOL form if GeneralExpenses fundraising organizations should report
Instruction F applies). The balance atthe allocations to participating agenciesSection 4947(a)(1) nonexempt the beginning of the year for line 19as grants and allocations (line 22b) andcharitable trusts and section was the end of the year balance for linequota support payments to their state501(c)(3) and (4) organizations. 21 and 73 as reported on theor national organization as payments toComplete Part II and then enter on organization’s prior year return.affiliates (line 16).lines 13 through 15 the appropriate
Line 20. Other Changes in NetVoluntary awards or grants toamounts from the totals for columns

affiliates. Do not report on line 16 Assets or Fund Balances(B), (C), and (D) reported on line 44,
voluntary awards or grants made by thePart II. Attach a schedule explaining any
reporting agency to its state or national changes in net assets or fund balancesAll other organizations. All other
organization for specified purposes. between the beginning and end of theorganizations are not required to
Report these awards or grants on line year that are not accounted for by thecomplete lines 13 through 15 of the
22b, Other Grants and Allocations. amount on line 18. Amounts to reportForm 990.
Membership dues paid to other here include adjustments of earlier

Line 16. Payments to Affiliates organizations. Report membership years’ activity; unrealized gains and
This expense classification is used to dues paid to obtain general losses on investments carried at market
report certain types of payments to membership benefits, such as regular value; and any difference between fair
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market value and book value of expenses such as occupancy, supplies, Other expenses to report in column
property given as an award or grant. and depreciation of office equipment, (C) include those for meetings of the
See General Instruction G regarding use an appropriate basis for each kind board of directors or similar group;
the reporting of a section 481(a) of cost. However, the organization committee and staff meetings (unless
adjustment to conform to SFAS 116. should report some other shared held in connection with specific

expenses in column (C) only. The program services or fundraising
Line 21. Net Assets or Fund column instructions below discuss activities); general legal services;
Balances, End of Year allocating expenses. accounting (including patient

accounting and billing); general liabilityEnter the total of lines 18, 19, and 20.
Column (A)—Total insurance; office management;This total figure must equal the amount

auditing, personnel, and otherreported for the end of the year in For column (A), total each line item of
centralized services; preparation,column (B) of line 73. columns (B), (C), and (D) in Part II.
publication, and distribution of anExcept for expenses the organization
annual report; and investmentreports on lines 6b, 8b, 9b, 10b, or 16

Part II—Statement of expenses (however, report rentalof Part I, the organization should use
income expenses on line 6b andcolumn (A) to report all expenses theFunctional Expenses
program-related income expenses inorganization paid or incurred.
column (B)).In General—

Column (B)—Program Services The organization should report only
Column (A) Program services are mainly those general expenses in column (C). Do not

activities that the reporting organization use this column to report costs ofAll organizations must complete column
was created to conduct and which, special meetings or other activities that(A) unless they are using an approved
along with any activities commenced relate to fundraising or specific programDOL form or Form 5500 as a partial
subsequently, form the basis of the services.substitute for Form 990. See General
organization’s current exemption fromInstruction F. Column (D)— Fundraisingtax. They may be self-funded or funded

Columns (B), (C), and (D) Fundraising expenses are the totalout of contributions, accumulated
expenses incurred in solicitingincome, investment income, or anyThese columns are optional for all
contributions, gifts, grants, etc. Reportother source. Fundraising expensesorganizations except section 4947(a)(1)
as fundraising expenses all expenses,should not be reported asnonexempt charitable trusts and section
including allocable overhead costs,program-related expenses even though501(c)(3) and (4) organizations. Section
incurred in: (a) publicizing andone of the functions of the organization4947(a)(1) nonexempt charitable trusts
conducting fundraising campaigns; (b)is to solicit contributions for otherand section 501(c)(3) and (4)
soliciting bequests and grants fromorganizations.organizations must complete columns
foundations or other organizations, or(B), (C), and (D). Program services can also include government grants reportable on line

In Part II, the organization’s the organization’s unrelated trade or 1d; (c) participating in federated
expenses are designated by object business activities. For example, fundraising campaigns; (d) preparing
classification (for example, salaries, publishing a magazine is a program and distributing fundraising manuals,
legal fees, supplies, etc.) and allocated service even though the magazine instructions, and other materials; and
into three functions: Program services contains both editorials and articles that (e) conducting special events that
(column (B)); Management and general further the organization’s exempt generate contributions reportable on
(column (C)); and Fundraising (column purpose and advertising, the income line 1b, in addition to revenue
(D)). These functions are explained from which is taxable as unrelated reportable in the right-hand column on
below in the instructions for the business income. line 9a. However, report any expenses
columns. Do not include in Part II any that are directly attributable to revenueIf an organization receives a grant toexpense items the organization must shown on line 9a (for example, thedo research, produce an item, orreport on lines 6b, 8b, 9b, 10b, or 16 in direct expenses incurred in furnishingperform a service, either to meet thePart I. the goods or services sold) on line 9b.grantor’s specific needs or to benefit

For reporting to the IRS only, use the the public directly, the costs incurred Allocating Indirect Expensesorganization’s normal accounting represent program service expenses.
Colleges, universities, hospitals, andmethod to report total expenses in Do not treat these costs as fundraising
other organizations that accumulatecolumn (A) and to segregate them into expenses, even if the organization
indirect expenses in various costfunctions under columns (B), (C), and reports the grant on line 1 as a
centers (such as the expenses of(D). However, for state reporting contribution.
operating and maintaining the physicalrequirements, see General Instructions
plant) that are reallocated to theColumn (C)— Management andE and G. If the accounting system does
program services and other functionalnot provide for this type of segregation, General
areas of the organization in single ora reasonable method of allocation may Use column (C) to report the multiple steps may find it easier tobe used. The amounts reported should organization’s expenses for overall report these expenses in the followingbe accurate and the method of function and management, rather than optional manner:allocation documented in the for its direct conduct of fundraising

organization’s records. First, report the expenses of theseactivities or program services. Overall
indirect cost centers on lines 25Report, in the appropriate column, management usually includes the
through 43 of column (C), Managementexpenses that are directly attributable salaries and expenses of the chief
and general, along with the expensesto a particular functional category. In officer of the organization and that
properly reportable in that column.general, allocate expenses that relate officer’s staff. If part of their time is

to more than one functional category. spent directly supervising program Second, allocate the total
For example, allocate employees’ services and fundraising activities, their expenses for each cost center to
salaries on the basis of each salaries and expenses should be columns (B), (C), and (D) (Program
employee’s time. For some shared allocated among those functions. services, Management and general,
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and Fundraising) as a separate item cost center expenses to management Accruals of present value increments to
entry on line 43, Other Expenses. Enter and general. the unpaid grant should also be
the name of the cost center on line 43. reported on line 22 in future years.The above is an example of a
If any of the cost center’s expenses are one-step allocation that shows how to Line 22a. Grants Paid Fromto be allocated to the expenses listed in report the allocation in Part II. This Donor Advised FundsPart I (such as the expenses reporting method would actually be
attributable to special events and Enter the amount of awards and grantsneeded more for multiple step
activities), enter these expenses as a to individuals and organizations paidallocations involving two or more cost
negative figure in columns (A) and (C). from donor advised funds on line 22a.centers. The total expenses of the first
This prevents reporting the same See the line 1a instructions for thewould be allocated to the other
expense in both Parts I and II. If part of definition of a donor advised fund. Seefunctions, including an allocation of part
the total cost center expenses are to be the line 22 instructions, above, forof these expenses to the second cost
allocated to columns (B), Program general information on the reporting ofcenter. The expenses of the second
services, and (D), Fundraising, enter grants and allocations paid. See thecost center would then be allocated to
these expenses as positive amounts in instructions for line 22b for informationother functions and any remaining cost
these columns and as single negative about the required schedule.centers to be allocated, and so on. The
amounts in column (C), Management greater the number of these cost
and general. Do not make any entries Line 22b. Other Grants andcenters that are allocated out, the more
in column (A), Total, for these offsetting Allocationsdifficult it is to preserve the object
entries. classification identity of the expenses of

Do not include on line 22beach cost center (for example, salaries,Example. An organization reports amounts paid from a donorinterest, supplies, etc.). Using thein column (C) $50,000 of its actual advised fund.reporting method described above CAUTION
!

management and general expenses avoids this problem.and $100,000 of expenses of an Enter the amount of other awards
indirect cost center that are allocable in The intent of the above and grants (not included on line 22a) to
part to other functions. The total of lines instructions is only to facilitate individuals and organizations selected
25 through 43 of column (C) would be reporting indirect expenses by by the filing organization. United WayCAUTION

!
$150,000 before the indirect cost center both object classification and function. and similar fundraising organizations
allocations were made. Assume that These instructions do not permit the should include allocations to member
$10,000 (of the $100,000 total allocation to other functions of agencies.
expenses of the cost center) was expenses that should be reported as Attached schedule. Attach aallocable to fundraising; $70,000 to management and general expenses. schedule of amounts reported on linevarious program services; $15,000 to

22a and a separate schedule for lineLine 22. Grants and Allocationsmanagement and general functions;
22b as applicable. Any grants orThe following instructions apply to linesand $5,000 to special events and
allocations reported on line 22b that22a and 22b.activities. To report this in Part II under
were approved during the year, but notthis optional method: Report voluntary awards and grants paid by the due date for filing Form 990

to affiliated organizations for specific1. Indicate the cost center, the (including extensions), must be
(restricted) purposes or projects also onexpenses of which are being allocated, identified and listed separately in the
line 22, but not required payments toon line 43, as Allocation of (specify) schedule for line 22b. On the applicable
affiliates reportable on line 16.expenses; schedule show: (a) each class of

2. Enter a decrease of $5,000 on Report scholarship, fellowship, and activity; (b) grantee’s name, address,
the same line in the column (A), Total, research grants to individuals on line and the amount given; and (c) (in the
representing the special event 22. Certain other payments to, or for case of grants to individuals)
expenses that were already reported on the benefit of, individuals may be relationship of grantee if related by
line 9b in Part I; reportable on line 23 instead. See the blood, marriage, adoption, or

instructions for line 23 for details.3. Enter $70,000 on the same line in employment (including employees’
column (B), Program services; children) to any person or corporationReport only the amount of actual

with an interest in the organization,4. Enter $10,000 on the same line in grants and awards on line 22. Report
such as a creator, donor, director,column (D), Fundraising; and expenses incurred in selecting
trustee, officer, etc.recipients, or monitoring compliance5. Enter a decrease of $85,000 on

with the terms of a grant or award, onthe same line in column (C), On the applicable schedule, classify
lines 25 through 43.Management and general, to represent activities in more detail than in such

the allocations to functional areas other In the spaces provided, give broad terms as charitable, educational,
than management and general. separate totals for cash and noncash religious, or scientific. For example,

grants and allocations made. Cash identify payments for nursing services,
Line (A) (B) (C) (D) grants include only grants and laboratory construction, or fellowships.
25 – 43a . . . . . . $ 150,000 $ — $150,000 $ — allocations paid by cash, checks,
43b Allocation of If property other than cash is given,money orders, wire transfers, and otherthe $100,000 also show on the applicable schedule:indirect cost charges against funds on deposit at a

(a) a description of the property; (b) itscenter expenses financial institution.reported in (C) . . (5,000) 70,000 (85,000) 10,000 book value and how the book value
Reporting for line 22, in accordance44 . . . . . . . . . $ 145,000 $ 70,000 $ 65,000 $ 10,000 was determined; (c) its fair market

with SFAS 116, is acceptable for Form value and how the fair market value
990 purposes, but not required by IRS.After making these allocations, the was determined; (d) the date of the gift.
However, see General Instruction E.column (C) total (line 44, column (C)) If the fair market value of the property

would be $65,000, consisting of the An organization that makes a grant when the organization gave it is the
$50,000 actual management and to be paid in future years should, measure of the award or grant, record
general expense amount and the according to SFAS 116, report the any difference between fair market
$15,000 allocation of the aggregate grant’s present value on line 22. value and book value in the
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organization’s books of account and on In Part V-A, give the name and expense of the organization (such as
line 20. compensation (if any) of each current interest on loans owed to the

officer, director, trustee, and key disqualified person), but not businessColleges, universities, and primary
employee, along with the other expenses paid under an accountableand secondary schools are not required
information requested. In Part V-B, give plan or de minimis fringe benefits. Doto list the names of individuals who
the name and compensation (if any) of not include on line 25c, amountswere provided scholarships or other
each former officer, director, trustee, previously included on lines 25a or 25b.financial assistance whether they are
and key employee, along with the other For a definition of disqualifiedthe recipients of federal grant money or
information requested. See the Part persons, see Disqualified Personsnot. Instead, these organizations must
V-A instructions for a definition of key under General Instruction P, earlier.(a) group each type of financial aid
employee.provided; (b) indicate the number of Line 26. Salaries and Wages ofindividuals who received the aid; and Form 941 must be filed to report

Employees Not Included on(c) specify the aggregate dollar amount. income tax withholding and social
Lines 25a, b, and csecurity and Medicare taxes. TheLine 23. Specific Assistance to organization must also file  Form 940 to Enter the total amount of employees’Individuals report federal unemployment taxes salaries and wages, fees, bonuses,

unless the organization is not subject toEnter the amount of payments to, or for severance payments, and payments of
these taxes. See Pub.15 (Circular E) forthe benefit of, particular clients or compensation deferred in a prior year
details. See also the discussion of thepatients, including assistance rendered to all employees not reported on lines
Trust Fund Recovery Penalty given inby others at the expense of the filing 25a, b, or c.
General Instruction D.organization. Do not include grants to

Line 27. Pension Planother organizations that select the
Lines 25a and 25b Contributions Not Included onperson(s) to receive the assistance
Enter on line 25a the totalavailable through the use of the grant Lines 25a, b, and c
compensation for the tax year for thefunds. For example, report a payment Enter the employer’s share of
current officers, directors, trustees, andto a hospital to cover the medical contributions to qualified and
key employees listed in Part V-A. Enterexpenses of a particular individual on nonqualified pension plans for the year.
on line 25b the total compensation forline 23, but do not report a contribution Do not include contributions to qualified
the tax year for the former officers,to a hospital to provide some service to pension plans under section 401(a) for
directors, trustees, and key employeesthe general public or to unspecified current or former officers, directors,
listed in Part V-B.charity patients on this line. Also, do not trustees, or key employees, that were

include scholarship, fellowship, or reported on lines 25a, b, or c.Section 501(c)(3) and (c)(4)
research grants to individuals even organizations and section 4947(a)(1) Complete Form 5500 for thethough selected by the grantor non-exempt charitable trusts must organization’s plan and file it as aorganization. Report these grants on allocate the total compensation in separate return. If the organization hasline 22b, or line 22a, if applicable. column (A) for lines 25a and lines 25b more than one plan, complete a Form
Attached schedule. Attach a by functional expense in columns (B), 5500 for each plan. File the form by the
schedule showing the total payments (C), and (D). last day of the 7th month after the plan
for each particular class of activity, such year ends. See General Instruction DExample. Allocate the total
as food, shelter, and clothing for for a discussion of Form 5500.compensation figure of line 25a, column
indigents or disaster victims; medical, (A), by functional expenses represented
dental, and hospital fees and charges; Line 28. Employee Benefits Notby line 25a, columns (B), (C), and (D).
and direct cash assistance to indigents. Included on Lines 25a–27For instance, if key employee A spent
For payments to indigent families, do Enter the organization’s contributions to90% of her time running a program
not identify the individuals. employee benefit programs (such aswhich constitutes the basis of the

insurance, health, and welfareorganization’s exempt purpose andLine 24. Benefits Paid to or for
programs) that are not an incidental10% in general management of theMembers
part of a pension plan included on lineorganization itself, key employee A’s

For an organization that provides 27.compensation should be allocated 90%
benefits to members or dependents to column (B), program services, and  Do not include contributions on(such as organizations exempt under 10% to column (C), management and behalf of current or former officers,section 501(c)(8), (9), or (17)), attach a general. Conversely, if Director B is not directors, trustees, and key employees,schedule. Show amounts of: (a) death, paid as a member of the board, but is that were included on lines 25a, b, or c.sickness, hospitalization, or disability employed by the organization as a Report expenses for employee eventsbenefits; (b) unemployment part-time fundraiser, all of Director B’s such as a picnic or holiday party on linecompensation benefits; and (c) other compensation should be allocated to 28.benefits (state their nature). Do not column (D), fundraising.
report the cost of employment-related Line 29. Payroll Taxes
benefits the organization provides its Line 25c. Compensation and

Enter the amount of federal, state, andofficers and employees on this line. Other Distributions to local payroll taxes for the year but onlyReport those expenses on lines 27 and Disqualified Persons those taxes that are imposed on the28.
Enter the total compensation or other organization as an employer. This
distributions provided to disqualified includes the employer’s share of socialLine 25. Compensation of
persons (as defined under section security and Medicare taxes, theCurrent and Former Officers,
4958(f)(1)) and persons described in Federal unemployment tax (FUTA),Directors and Certain
section 4958(c)(3) for the year. For a state unemployment compensationDisqualified and Other Persons definition of compensation, see the taxes, and other state and local payroll

Compensation. Compensation instructions for line 25. Distributions taxes. Do not include taxes withheld
includes all forms of income earned or include anything of value provided to a from employees’ salaries and paid to
received for services provided. disqualified person that constitutes an the various governmental units such as
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federal and state income taxes and the expenses as the rental of facilities,Line 35. Postage and Shipping
speakers’ fees and expenses, andemployees’ shares of social security Enter the total amount of postage,
printed materials. Include theand Medicare taxes. parcel delivery, trucking, and other
registration fees (but not traveldelivery expenses, including the cost ofLine 30. Professional expenses) paid for sending any of theshipping materials. Include the costs of
organization’s staff to conferences,Fundraising Fees outside mailing services on this line.
meetings, or conventions conducted byEnter on line 30 fundraising fees paid to Line 36. Occupancy other organizations. However, do notindependent contractors and outside
include on this line the salaries andEnter the total amount paid or incurredvendors and suppliers in carrying out
travel expenses of the reportingfor the use of office space or otherfundraising activities. Include on line 30
organization’s own officers, directors,facilities, heat, light, power, and otherfundraising expenses such as printing,
trustees, and employees whoutilities (other than telephone expensespaper, envelopes, postage, mailing list
participate.reported on line 34), outside janitorialrental, and equipment rental, incurred in

services, mortgage interest, propertya fundraising activity conducted by an Line 41. Interestinsurance, real estate taxes, and similarindependent contractor. Fundraising Enter the total interest expense for theexpenses.expenses also include amounts the year. Do not include any interestOccupancy expenses paid ororganization reimburses to a fundraiser. attributable to rental propertyincurred for program-related income, (reportable on line 6b) or any mortgageFor purposes of line 30, fundraising reportable on line 2, are included on interest treated as occupancy expenseactivities include gaming, vehicle and line 36. Do not subtract rental income on line 36.other property donation programs, and received from renting or subletting
special events. Fees and expenses rented space from the amount reported Line 42. Depreciation,incurred by the organization, whether for occupancy expense on line 36. If Depletion, etc.by payment to independent contractors, the activities of the organization’s

If the organization records depreciation,vendors, or suppliers, or by deduction tenant are related to the reporting
depletion, and similar expenses, enterfrom proceeds received by the organization’s exempt purpose, report
the total for the year. Include anyorganization, are included on line 30. rental income as program-service
depreciation (amortization) of leaseholdrevenue and allocable occupancy Do not include on line 30 salaries of improvements. The organization is notexpenses on line 36. However, if theemployees who undertake fundraising required to use the Modifiedtenant’s activities are notas part of their employment duties. Accelerated Cost Recovery Systemprogram-related, report such rentalCompensation related to fundraising (MACRS) to compute the depreciationincome on line 6a and related rentalpaid to non-key employees is allocated reported on Form 990 or Form 990-EZ.expenses on line 6b.to line 26, Column (D). Compensation If the organization records depreciation

Do not include, as an occupancyrelated to fundraising paid to officers, using MACRS, attach Form 4562, or a
expense, depreciation (reportable ondirectors, trustees, and key employees schedule showing the same information
line 42) or any salaries of the reportingis allocated to line 25, Column (D). required by Form 4562. If the
organization’s own employees organization does not use MACRS,

In addition to completing line 30, the (reportable on line 26). attach a schedule showing how
organization should keep for its depreciation was computed.Line 37. Equipment Rental andpermanent records a list of fees and

For an explanation of acceptableMaintenanceexpenses for each fundraising activity.
methods for computing depreciation,Do not include this list with the Enter the cost of renting and
see Pub. 946.organization Form 990. maintaining office equipment and other

equipment, except for automobile and If the organization claims a
Line 31. Accounting Fees truck expenses reportable on lines 35 deduction for depletion, attach a

and 39.Enter the total accounting and auditing schedule explaining the deduction.
fees charged by outside firms and Line 38. Printing and Line 43. Other Expensesindividuals who are not employees of Publications Show the type and amount of eachthe reporting organization.

Enter the printing and related costs of functional expense for which a separate
producing the reporting organization’sLine 32. Legal Fees line is not provided. The organization
own newsletters, leaflets, films, and may report minor miscellaneousEnter the total legal fees charged by
other informational materials on this expenses as a single total. The total ofoutside firms and individuals who are
line. Also include the cost of any minor miscellaneous expenses groupednot employees of the reporting
purchased publications. However, do together on line 43 cannot exceed 5%organization. Do not include any
not include any expenses, such as of the total of all functional expenses onpenalties, fines, or judgments imposed
salaries or postage, for which a line 44.against the organization as a result of
separate line is provided in Part II.legal proceedings. Report those The following expenses must be

expenses on line 43, Other expenses. categorized and reported separately onLine 39. Travel
line 43:Enter the total travel expenses,Line 33. Supplies 1. For health care organizations,including transportation costs (fares,

Enter the total for office, classroom, payments to heath care professionalsmileage allowances, and automobile
medical, and other supplies used during who are not employees of the healthexpenses), meals and lodging, and per
the year, as determined by the care organization.diem payments.
organization’s normal method of 2. Investment counseling and otherLine 40. Conferences,accounting for supplies. professional fees. (Do not include

Conventions, and Meetings professional fundraising fees,
Line 34. Telephone Enter the total expenses incurred by accounting fees, or legal fees on line
Enter the total telephone, telegram, and the organization in conducting meetings 43; these are reportable on lines 30
similar expenses for the year. related to its activities. Include such through 32.)
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3. Penalties, fines, and judgments. Organizations answering “Yes” to • Give reasonable estimates for any
4. Unrelated business income taxes. the joint-cost question following line 44 statistical information if exact figures are
5. Insurance and real estate taxes must furnish the relevant financial data not readily available. Indicate that this

not attributable to rental property or information is estimated.in the spaces provided.
reported as occupancy expenses. • Be clear, concise, and complete in the

6. Other expenses the organization description. Avoid adding an attachment.An organization conducts a
tracks, not included on other lines of combined educational campaign and
Part II. 3 If part of the total expenses of anyfundraising solicitation when it solicits

7. Payments of travel or program service consists of grants andcontributions (by mail, telephone,
entertainment expenses (including allocations reported on line 22a or 22b,broadcast media, or any other means)

enter the amount of grants andreimbursements for such costs) for any and includes, with the solicitation, allocations in the space provided andfederal, state or local government educational material or other include the grants and allocations in theofficials (as determined under section
information that furthers a bona fide Expenses column. If the amount of grants4946(c)) and their family members (as

and allocations entered includes foreignnonfundraising exempt purpose of thedetermined under section 4946(d)). The
grants, check the box to the left of theorganization.reported total amount should include: entry space for Program services

a. Each separate expenditure expenses.
Expenses attributable to providingrelating to a government official or • Section 501(c)(3) and (4) organizations,information regarding the organizationfamily member of such official that and section 4947(a)(1) nonexemptitself, its use of past contributions, or itsexceeds $200, and charitable trusts, must show the amountplanned use of contributions receivedb. Aggregate expenditures relating of grants and allocations to others and

are not program service expenses and must enter the total expenses for eachto a government official or family
should not be included in column (B). program service reported.member of such official that exceed
This is true whether or not the$1,000 for the year. • For all other organizations, completingorganization accounts for joint costs in the Program Services Expenses column
accordance with the AICPA’s (and the Grants and allocations entry) inDo not double count Statement of Position 98-2, Accounting Part III is optional.expenditures that are described for Costs of Materials and Activities ofin both a and b above. ForCAUTION

!
Not-for-Profit Organizations and State 4 Attach a schedule that lists theexpenditures that are not specifically

organization’s other program services.and Local Government Entities thatidentifiable to a particular individual, the
Include Fund Raising. Any method of • The detailed information required for theorganization may use any reasonable
allocating joint costs to program service four largest services is not necessary forallocation method to estimate the cost
expenses must be reasonable under this schedule.of the expenditure to an individual.
the facts and circumstances of eachAmounts not described in a and b • Section 501(c)(3) and (4) organizations,
case. Most states with reporting and section 4947(a)(1) nonexemptabove may be included in this amount
requirements for charitable and other charitable trusts, however, must show theor, provided that such amounts do not
organizations that solicit contributions expenses attributable to their programexceed 5% of total functional expenses,

services.either require or allow the reporting ofmay be grouped with other minor
joint costs according to Statement ofmiscellaneous expenses. The

5 The organization may show the amountPosition 98-2 standards.organization is responsible for keeping of any donated services, or use of
records for all travel and entertainment materials, equipment, or facilities it
expenses related to a government received or utilized in connection with a
official regardless of whether reported specific program service.Part III—Statement of
in this amount or as other minor • Disclose the applicable amounts of anyProgram Servicemiscellaneous expenses. donated services, etc., on the lines for theAccomplishments narrative description of the appropriateState reporting—miscellaneous

program service.A program service is a major (usuallyexpenses. Some states that accept
ongoing) objective of an organization,Form 990, or Form 990-EZ, in • Do not include these amounts in the
such as adoptions, recreation for the expense column in Part III.satisfaction of their filing requirements
elderly, rehabilitation, or publication ofmay require that certain types of • See the instructions for line 82.journals or newsletters.miscellaneous expenses be itemized

regardless of amount. See General
Step ActionInstruction E.

1 State the organization’s primary exemptLine 44. Total Functional Part IV—Balance Sheets
purpose.Expenses All organizations, except those that

Add lines 22a through 43g and enter meet one of the exceptions in General2 All organizations must describe their
the totals on line 44 in columns (A), (B), Instruction F, must complete all of Partexempt purpose achievements for each
(C), and (D). Report the total amounts IV and may not submit a substituteof their four largest program services (as
for columns (B), (C), and (D) in Part I, balance sheet. Failure to complete Partmeasured by total expenses incurred). If
lines 13 through 15. there were four or fewer of such activities, IV may result in penalties for filing an

describe each program service activity. incomplete return. See General
Reporting of Joint Costs Instruction K. If there is no amount to• Describe program service
Organizations that included in program report in column (A), Beginning of year,accomplishments through measurements
service expenses (column (B) of Part II) such as clients served, days of care, place a zero in that column.

therapy sessions, or publications issued.any joint costs from a combined
See General Instruction E for detailseducational campaign and fundraising • Describe the activity’s objective, for both

on completing a Form 990, or Formsolicitation must disclose how the total this time period and the longer-term goal,
990-EZ, to be filed with any state orjoint costs of all such combined if the output is intangible, such as in a

research activity. local governmental agency.activities were reported in Part II.
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When a schedule is required to be and key employees, and all secured as all other members of the
attached for any line item in Part IV, it is and unsecured loans to such persons, organization.
only for the end-of-year balance sheet on line 50a and in an attached Schedule format. For each
figure reported in column (B). Give the schedule discussed below. Report outstanding loan, or other receivable
end-of-year figures for any receivables interest from such receivables on line that must be reported separately, the
or depreciable assets and the related 11. For a definition of key employee, attached schedule should show the
allowances for doubtful accounts or see the instructions in Part V-A. following information (preferably in
accumulated depreciation reported columnar form):In the required schedule, report each
within the description column. receivable separately even if more than 1. Borrower’s name and title,

one loan was made to the same person 2. Original amount,Line 45. Cash—
or the same terms apply to all loans. 3. Balance due,Non-Interest-Bearing
Report salary advances, and other 4. Date of note,

Enter the total of non-interest-bearing advances for the personal use and 5. Maturity date,
checking accounts, deposits in transit, benefit of the recipient, and receivables 6. Repayment terms,
change funds, petty cash funds, or any subject to special terms, or arising from 7. Interest rate,
other non-interest-bearing account. Do nontypical transactions, as separate 8. Security provided by the
not include advances to employees or loans for each current and former borrower,
officers or refundable deposits paid to officer, director, trustee, and key 9. Purpose of the loan, and
suppliers or others. employee. For credit unions, report only 10. Description and fair market value

loans, or receivables that are not made of the consideration furnished by theLine 46. Savings and
on the same terms as all other lender (for example, cash—$1,000; orTemporary Cash Investments members of the organization. 100 shares of XYZ, Inc., common

Enter the total of interest-bearing stock—$9,000).Schedule format. For eachchecking accounts, savings and
outstanding loan, or other receivabletemporary cash investments, such as Line 51. Other Notes and Loansthat must be reported separately, themoney market funds, commercial Receivableattached schedule should show thepaper, certificates of deposit, and U.S.
following information (preferably in Line 51a. Enter on line 51a theTreasury bills or other governmental
columnar form): combined total of receivables (bothobligations that mature in less than 1

1. Borrower’s name and title, notes and loans) to non-keyyear. Report the income from these
2. Original amount, employees. Do not include the followinginvestments on line 4.
3. Balance due, on line 51a.

Line 47. Accounts Receivable 4. Date of note, • Receivables reported on line 50.
5. Maturity date,Enter the total accounts receivable • Program-related investments.
6. Repayment terms,(reduced by the allowance for doubtful (Report program-related investments
7. Interest rate,accounts) from the sale of goods and/or on line 58.)
8. Security provided by thethe performance of services. Report • Notes receivable acquired as

borrower,claims against vendors or refundable investments (report receivables
9. Purpose of the loan, anddeposits with suppliers or others here, if acquired as investments on line 56).

10. Description and fair market valuenot significant in amount. Otherwise,  For notes and loans that represent
of the consideration furnished by thereport them on line 58, Other assets. program-related investments (defined in
lender (for example, cash—$1,000; orReport any receivables due from the line 2 instructions), report the
100 shares of XYZ, Inc., commonofficers, directors, trustees, or key interest income on line 2. For all other
stock—$9,000).employees on line 50. Report notes and loans receivable included on

receivables (including loans and line 51, report the income on line 11.
advances) due from other employees Line 50b. Receivables From Line 51b.  Enter on line 51b the totalon line 51a. Other Disqualified Persons amount of doubtful accounts.

Report all receivables due fromLine 48a. Pledges Receivable Notes receivable. Enter the
disqualified persons (as defined under amount of all notes receivable not listedEnter the total pledges receivable section 4958(f)(1)) and persons on line 50 and not acquired asrecorded as of the beginning and end described in section 4958(c)(3)(B) for investments. Attach a schedule similarof the year. Do not include the amount the year on line 50b and in a required to that requested in the instructions forof pledges estimated to be attached schedule. Do not include on line 50. The schedule should alsouncollectible. line 50b, amounts reported on line 50a. describe the family or business

Line 49. Grants Receivable relationship of the borrower to anyFor a definition of disqualified
officer, director, trustee, key employee,persons, see Disqualified Person underEnter the total grants receivable from
or substantial contributor of theGeneral Instruction P, earlier.governmental agencies, foundations,
organization.and other organizations as of the Report each receivable separately

beginning and end of the year. Notes receivable from loans by aeven if more than one loan was made
Organizations that follow SFAS 116 credit union to its members andto the same person or the same terms
may report the present value of the scholarship loans by a section 501(c)(3)apply to all loans. Report advances for
grants receivable as of each balance organization do not have to bethe personal use and benefit of the
sheet date. itemized. However, identify these loansrecipient, and receivables subject to

as such on a schedule and indicate thespecial terms, or arising from nontypicalLine 50a. Receivables From total amount of such loans that aretransactions, as separate loans forCurrent and Former Officers, outstanding.each disqualified person that is not aDirectors, Trustees, and Key current or former officer, director, For a note receivable from another
Employees trustee, or key employee. For credit organization exempt under the same
Report all receivables due from current unions, report only loans, or receivables paragraph of section 501(c) as the filing
and former officers, directors, trustees, that are not made on the same terms organization, list only the name of the
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borrower and the balance due. For Attached schedule. On theLine 52. Inventories For Sale Or
example, a section 501(c)(3) attached schedule, give the followingUse
organization would have to provide the information for each security held at theEnter the amount of materials, goods,full details of a loan to a section end of the organization’s tax year.and supplies purchased, manufactured501(c)(4) organization but would have • A description of the security,by the organization, or donated andto provide only the name of the including the value recorded at the timeheld for future sale or use.borrower and the balance due on a of receipt in the case of donated
note from a loan to another section securities,Line 53. Prepaid Expenses and
501(c)(3) organization. • The book value of the security, andDeferred Charges

• The valuation method that was usedEnter the amount of short-term andLoans receivable. Enter the gross (cost or the total book value of alllong-term prepayments of expensesamount of loans receivable, less the securities listed on the attachment mustattributable to one or more futureallowance for doubtful accounts, from agree with the amount entered on lineaccounting periods. Examples includethe normal activities of the filing 54b, column (B)).prepayments of rent, insurance, andorganization such as loans by a credit
pension costs, and expenses incurredunion to its members or scholarship Line 55. Investments—Land,for a solicitation campaign of a futureloans by a section 501(c)(3) Buildings, and Equipmentaccounting period.organization. A schedule of these loans

Enter the book value (cost or otheris not required. Line 54a. Investments— basis less accumulated depreciation) of
Publicly Traded Securities all land, buildings, and equipment heldReport loans to current and former
Enter the book value, which may be for investment purposes, such as rentalofficers, directors, trustees, and key
market value, of securities held as properties. Attach a schedule listingemployees on line 50. Report loans to
investments. Check the appropriate box these fixed assets held as investmentsnon-key employees, vendors, suppliers,
to indicate whether the securities are at the end of the year. Show for eachand independent contractors on line 51.
reported at cost or fair market value. item or category listed, the cost or otherAttach a schedule similar to that called
Publicly traded securities include basis, accumulated depreciation, andfor in the instructions for line 50. The
common and preferred stocks, bonds book value. Report the income fromschedule should also describe the
(including governmental obligations these assets on line 6a.family or business relationship, if any,
such as bonds and Treasury bills), andbetween the borrower and any officer,

Line 56. Investments—Othermutual fund shares that are listed anddirector, trustee, key employee, or
regularly traded in an over-the-countersubstantial contributor of the Enter the amount of all other
market or on an established exchangeorganization as defined in section investment holdings not reported on
and for which market quotations are507(d)(2)(A). line 54a, 54b, or 55. Attach a schedule,
published or otherwise readily listing and describing each of these

Family relationships include an available. investments held at the end of the year.
individual’s spouse, ancestors, children, Show the book value for each andDo not report stock holdings that
grandchildren, great-grandchildren, indicate whether the investment is listedrepresent 5% or more of the
siblings (whether by whole or half at cost or end-of-year market value.outstanding shares of stock of the
blood), and the spouses of children, Report the income from these assetssame class. Instead, report them on
grandchildren, great-grandchildren, and on line 7. Do not includeline 54b. Report dividends and interest
siblings. program-related investments. See thefrom these securities on line 5 of Part I,

instructions for line 58.Revenue.Business relationships are
employment and contractual Line 54b. Investments—Other Line 57. Land, Buildings, and
relationships, and common ownership Securities Equipmentof a business where any officers,

Enter the book value, which may be Enter the book value (cost or otherdirectors, or trustees, individually or
market value, of securities held as basis less accumulated depreciation) oftogether, possess more than a 35%
investments that are not publicly traded all land, buildings, and equipmentownership interest in common.
or that represent 5% or more of the owned by the organization and not heldOwnership is voting power in a
outstanding shares of the same class. for investment. This includes anycorporation, profits interest in a
Check the appropriate box to indicate property, plant, and equipment ownedpartnership, or beneficial interest in a
whether the securities are reported at and used by the organization intrust. Employment and contractual
cost or fair market value. When valuing conducting its exempt activities. Attachrelationships include relationships
securities at fair market value, use a schedule listing these fixed assetsthrough a sole proprietorship or
commonly accepted valuation methods. held at the end of the year andpartnership (for example, a borrower is
(See Regulations section 20.2031-2.) showing, for each item or categoryemployed by a partnership in which one

listed, the cost or other basis,Attach a schedule that lists theof the organization’s directors is a
accumulated depreciation, and booksecurities held at the end of the year.partner) but not through a corporation
value.Indicate whether the securities are(for example, a borrower is employed

listed at cost (including the valueby a corporation in which one of the
Line 58. Other Assets, Includingrecorded at the time of receipt in theorganization’s directors is a

case of donated securities) or Program-Related Investmentsshareholder, director, or officer).
end-of-year market value. Do not List and show the book value of each

See General Instruction X regarding include amounts reported on line 46. category of assets not reportable on
due diligence requirements to Securities not publicly traded. lines 45 through 57. If more space is
determine business relationships. Securities that are not publicly traded needed, attach a schedule (see

include investments such as stock in a Attachment under General Instruction
Report program-related closely held company whose stock is X) and enter the total book value of all
investments on line 58. not available for sale to the general categories of other assets on line 58.TIP

public or which is not widely traded. For interest earned on notes and loans
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that represent program-related amount of the mortgage on line 64a, the IRS does not (see General
investments, report income on line 2. and not on line 64b. For such Instruction E). However, a Form 990, or

mortgage, include in the above listing, Form 990-EZ, return prepared inOne type of asset reportable on line
the maturity date of the debt, accordance with SFAS 117 will be58 is program-related investments.
repayment terms, interest rate, and any acceptable to the IRS.These are investments made primarily
security provided by the organization.to accomplish an exempt purpose of Organizations that follow SFAS 117.

the filing organization rather than to Line 64a does not, however, refer to If the organization follows SFAS 117,
produce income. situations where the organization only check the box above line 67. Classify

has a contingent liability, as it would if it and report net assets in three groups—Line 59. Total Assets were a guarantor of tax-exempt bonds unrestricted, temporarily restricted, and
Enter the total of lines 45 through 58. issued by a related entity. Contingent permanently restricted—based on the
The amounts on line 59 must equal the liabilities, such as those that arise from existence or absence of donor-imposed
amounts on line 74 for both the guarantees, must be included as an restrictions and the nature of those
beginning and end of the year. entry in the separately attached restrictions. Show the sum of the three

schedule required for line 64a. classes of net assets on line 73. On lineLine 60. Accounts Payable and
74, add the amounts on lines 66 and 73Attachment. For all such bonds andAccrued Expenses to show total liabilities and net assets.obligations outstanding at any timeEnter the total of accounts payable to This figure should be the same as theduring the year, attach a schedulesuppliers and others and accrued figure for Total assets on line 59.showing for each separate issue:expenses, such as salaries payable, • The purpose of the issue,accrued payroll taxes, and interest Line 67. Unrestricted• The amount of the issue outstanding,payable. Enter the balances per books of theand
unrestricted class of net assets.• The unexpended bond proceeds, ifLine 61. Grants Payable
Unrestricted net assets are neitherany.Enter the unpaid portion of grants and permanently restricted nor temporarily

awards that the organization has made Also, show if any portion of any bond restricted by donor-imposed
a commitment to pay other financed facility was used by a third stipulations. All funds without
organizations or individuals, whether or party (other than a governmental unit or donor-imposed restrictions must be
not the commitments have been a Section 501(c)(3) organization). If so, classified as unrestricted, regardless of
communicated to the grantees. list the percentage of space used by the existence of any board designations

the third party. or appropriations.Line 62. Deferred Revenue
Line 64b. Mortgages and OtherInclude revenue that the organization Line 68. Temporarily Restricted

has received but not yet earned as of Notes Payable Enter the balance per books for thethe balance sheet date under its Enter the amount of mortgages and temporarily restricted class of netmethod of accounting. other notes payable at the beginning assets. Donors’ temporary restrictions
and end of the year. Attach a schedule may require that resources be used in aLine 63. Loans From Officers,
showing, as of the end of the year, the later period or after a specified dateDirectors, Trustees, and Key total amount of all mortgages payable (time restrictions), or that resources beEmployees and, for each nonmortgage note used for a specified purpose (purpose

Enter the unpaid balance of loans payable, the name of the lender and restrictions), or both.
received from current and former the other information specified in items
officers, directors, trustees, and key 2 through 10 of the instructions for line Line 69. Permanently Restricted
employees. See the instructions for 50a. The schedule should also identify Enter the total of the balances for the
Part V-A for the definition of key the relationship of the lender to any permanently restricted class of net
employee. For loans outstanding at the officer, director, trustee, or key assets. Permanently restricted net
end of the year, attach a schedule that employee of the organization. assets are (a) assets, such as land or
shows, for each loan, the name and works of art, donated with stipulationsLine 65. Other Liabilitiestitle of the lender and the information that they be used for a specified
specified in items 2 through 10 of the List and show the amount of each purpose, be preserved, and not be sold
instructions for line 50a. liability not reportable on lines 60 or (b) assets donated with stipulations

through 65. Attach a separate schedule that they be invested to provide aLine 64a. Tax-Exempt Bond if more space is needed. permanent source of income. The latterLiabilities
result from gifts and bequests thatLines 67 through 69. Net AssetsEnter the amount of tax-exempt bonds create permanent endowment funds.The Financial Accounting Standards(or other obligations) issued by the
Organizations that do not followBoard issued Financial Statements oforganization on behalf of a state or
SFAS 117. If the organization doesNot-for-Profit Organizations (SFASlocal governmental unit, or by a state or
not follow SFAS 117, check the box117). SFAS 117 provides standards forlocal governmental unit on behalf of the
above line 70 and report accountexternal financial statements certifiedorganization, and for which the
balances on lines 70 through 72.by an independent accountant fororganization has a direct or indirect
Report net assets or fund balances oncertain types of nonprofit organizations.liability. Tax-exempt bonds include
line 73. Complete line 74 to report theSFAS 117 does not apply to creditstate or local bonds and any
sum of the total liabilities and netunions, voluntary employees’obligations, including direct borrowing
assets.beneficiary associations, supplementalfrom a lender, or certificates of

unemployment benefit trusts, sectionparticipation, the interest on which is Some states that accept Form 990,
501(c)(12) cooperatives, and otherexcluded from the income of the or Form 990-EZ, as their basic
member benefit or mutual benefitrecipient for federal income tax reporting form may require a separate
organizations.purposes under section 103. statement of changes in net assets/

If the tax-exempt bond or obligation While some states may require fund balances. See General Instruction
is in the form of a mortgage, include the reporting in accordance with SFAS 117, E.
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Give the preferred address at whichLine 70. Capital Stock, Trust
Parts IV-A and IV-B— officers, directors, etc., want thePrincipal, or Current Funds

Internal Revenue Service to contactReconciliation StatementsFor corporations, enter the balance per them.Use these reconciliation statements tobooks for capital stock accounts. Show
Use an attachment if there are morereconcile the differences between thepar or stated value (or for stock with no

persons to list in Part V-A.revenue and expenses shown on thepar or stated value, total amount
organization’s audited financial Show all forms of cash and noncashreceived upon issuance) of all classes
statements prepared in accordance compensation received by each listedof stock issued and, as yet,
with SFAS 117 and the revenue and officer, director, etc., whether paiduncancelled. For trusts, enter the
expenses shown on the organization’s currently or deferred.amount in the trust principal or corpus
Form 990.account. For organizations continuing If the organization pays any other

to use the fund method of accounting, If the organization did not receive an person, such as a management
enter the fund balances for the audited financial statement for 2007 (or services company, for the services

the fiscal year for which it is completingorganization’s current restricted and provided by any of its officers, directors,
this Form 990) and prepared the returnunrestricted funds. trustees, or key employees, report the
in accordance with SFAS 117, it does compensation and other items in Part
not need to complete Parts IV-A or IV-B V-A as if the organization had paid theLine 71. Paid-In or Capital and should instead enter “N/A” on line a officers, directors, etc., directly. Also

Surplus, or Land, Bldg., and of each Part. see Ann. 2001-33, 2001-17 I.R.B.
Equipment Fund 1137.These two Parts do not have to be
Enter the balance per books for all A failure to fully complete Part V-Acompleted on group returns.
paid-in capital in excess of par or stated can subject both the organization and

On line d1 of Parts IV-A and IV-B,value for all stock issued and the individuals responsible for such
include only those investment expensesuncancelled. If stockholders or others failure to penalties for filing an
netted against investment income in thegave donations that the organization incomplete return. See General
revenue portion of the organization’s Instruction K. In particular, entering therecords as paid-in capital, include them
audited financial statements. Do not phrase on Part V-A, “Informationhere. Report any current-year
include program-related investment available upon request,” or a similardonations the organization included on
expenses or other expenses reported phrase, is not acceptable.line 71 in Part I, line 1. Enter the fund as program service expenses in thebalance for the land, building, and The organization may also provideaudited statement of activities.

equipment fund on this line. an attachment to explain the entire
2007 compensation package for any
person listed in Part V-A.Part V-A — Current Officers,Line 72. Retained Earnings or

Each person listed in Part V-ADirectors, Trustees, and KeyAccumulated Income,
should report the listed compensationEndowment, or Other Funds Employees on his or her income tax return unless

For corporations, enter the balance in List each person who was a current the Code specifically excludes any of
the retained earnings, or similar officer, director, trustee, or key the payments from income tax. See

employee (defined below) of theaccount, minus the cost of any Pub. 525 for details.
organization or disregarded entitycorporate treasury stock. For trusts, Key employee. A key employee isdescribed in Regulations sectionsenter the balance per books in the any person having responsibilities,301.7701-1 through 301.7701-3 at anyaccumulated income or similar account. powers, or influence similar to those oftime during the year even if they did notFor those organizations using fund officers, directors, or trustees. The termreceive any compensation from theaccounting, enter the total of the fund includes the chief management andorganization. If person is listed in Partbalances for the permanent and term administrative officials of anV-A, then list all of that person’sendowment funds as well as balances organization (such as an executivecompensation from the organization inof any other funds not reported on lines director or chancellor).Part V-A, whether received as a current70 and 71.

A chief financial officer and theofficer, as a former officer, or in another
officer in charge of the administration orcapacity (for example, independent

Line 73. Total Net Assets or program operations are both keycontractor).
employees if they have the authority toFund Balances For purposes of reporting all control the organization’s activities, itsFor organizations that follow SFAS 117, amounts in columns (B) through (E) in finances, or both.enter the total of lines 67 through 69. Part V-A, either use the organizations

For all other organizations, enter the Column (A)tax year, or the calendar year ending
total of lines 70 through 72. Enter the within such tax year. Report the name and address of each
beginning-of-the-year figure on line 73, person who was a current officer,Enter a zero in columns (B), (C), (D),column (A), in Part I, line 19. The director, trustee, or key employeeor (E) if no hours were entered inend-of-the-year figure on line 73, (defined above), during the tax year or,column (B) and no compensation,column (B) must agree with the figure if using the calendar year, at any timecontributions, expenses, and otheron line 21 of Part I. during the calendar year or tax year.allowances were paid during the

reporting period, or deferred for Column (B)
Line 74. Total Liabilities and Net payment to a future reporting period. In column (B), a numerical estimate ofAssets/Fund Balances Aid in the processing of the the average hours per week devoted to
Enter the total of lines 66 and 73. This organization’s return by grouping the position is required for a complete
amount must equal the amount for total together, preferably at the end of its list, answer. Statements such as “as
assets reported on line 59 for both the those who received no compensation. needed,” “as required,” or “40+” are
beginning and end of the year. Be careful not to repeat names. unacceptable.
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defined below). For this purpose, • Relationship 3. The organizationsColumn (C)
compensation includes any amount that have a relationship as supporting andFor each person listed, report salary,
would be reportable in columns (C), supported organizations under sectionfees, bonuses, and severance
(D), and (E) of Form 990, Part V-A, if 509(a)(3) (see Example 1, later).payments paid. Include current-year
provided by the organization. See • Relationship 4. The organizationspayments of amounts reported or
General Instruction X regarding due use a common paymaster. For areportable as deferred compensation in
diligence requirements to determine definition of common paymaster andany prior reporting period.
business relationships. illustrated examples, see Regulations

Column (D) section 31.3121(s)-1(b).Required attachment. If the • Relationship 5. The otherInclude in this column all forms of organization answered “Yes,” it must
organization pays part of thedeferred compensation and future attach a schedule that lists, for each
compensation that the organizationseverance payments (whether or not officer, director, trustee, key employee,
would otherwise be contractuallyfunded; whether or not vested; and highest compensated employee, or
obligated to pay (see Example 2, later).whether or not the deferred highest compensated professional or • Relationship 6. The organizationscompensation plan is a qualified plan other independent contractor, the
conduct joint programs or shareunder section 401(a)). Include also information requested in 1 and 2,
facilities or employees.payments to welfare benefit plans on below.

behalf of the officers, directors, etc. Ownership. The term ownership is1. For Relationships 1 through 5,
Such plans provide benefits such as holding (directly or indirectly) 50% orprovide:
medical, dental, life insurance, more of the voting power in a

a. The name of the officer, director,severance pay, disability, etc. corporation, profits interest in a
etc., receiving compensation from aReasonable estimates may be used if partnership, or beneficial interest in a
related organization or organizations;precise cost figures are not readily trust.

b. The name and EIN of eachavailable. Control. The term control is havingrelated organization that provided the
Unless the amounts were reported in 50% or more of the voting power in acompensation;

column (C), report, as deferred governing body, or the power to appointc. A description of the relationship
compensation in column (D), salaries 50% or more of an organization’sbetween the organization and the
and other compensation earned during governing body, or the power torelated organization(s); and
the reporting period, but not yet paid by approve an organization’s budgets ord. The amount of compensation
the date the organization files its return. expenditures (an effective veto powereach related organization provided. Use

over the organization’s budgets andthe same format as required byColumn (E) expenditures). Also, control can becolumns (C) through (E) of Part V-A.Enter both taxable and nontaxable indirect by owning or controlling another2. If the organizations are relatedfringe benefits (other than de minimis organization with such power.only by Relationship 6 or if thefringe benefits described in section Volunteer exception to Relationship 2 The term governing body is defined132(e)). Include expense allowances or applies, report the following information, by the relevant state law. Generally, thereimbursements that the recipients but do not report compensation paid by governing body of a corporation is itsmust report as income on their separate the related organization(s). board of directors and the governingincome tax returns. Examples include
body of a trust is its board of trustees.a. The name of the officer, director,amounts for which the recipient did not

etc., receiving compensation from aaccount to the organization or Reporting exceptions. The following
related organization(s);allowances that were more than the exceptions apply:

b. The name and EIN of eachpayee spent on serving the • Bank or financial institution
related organization that provided suchorganization. Include payments made trustee exception. If the organization
compensation; andunder indemnification arrangements, and the other organization are related

c. A description of the relationshipthe value of the personal use of only because they are both controlled
between the organization and thehousing, automobiles, or other assets by a common trustee that is a bank or
related organization(s).owned or leased by the organization (or financial institution, the organization

provided for the organization’s use does not need to report either the
Reporting compensation. Reportwithout charge), as well as any other relationship or the trustee’s
compensation paid by a relatedtaxable and nontaxable fringe benefits. compensation from the related
organization for only that time periodSee Pub. 525 for more information. organization.
during which a relationship existed • Common independent contractorLine 75b. Business between the organization and the exception. If an independent contractor
related organization. ReportRelationships listed in Schedule A, Part II-A or II-B
compensation paid by a relatedFor a definition of family and business does not exercise substantial influence,
organization in the same period (eitherrelationships, see Family relationships as defined in section 4958(f)(1) and
calendar or fiscal year) as theand Business relationships on line 51 of Regulations section 53.4958-3 (treating
organization reports compensation itthese instructions. the organization as though it were an
paid. applicable tax-exempt organizationLine 75c. Compensation from Definition of related organization. under section 4958(e)), over either the

Related Organizations Organizations may be related in several organization or the related organization,
Answer “Yes,” to this question if any of ways; the relationships are not mutually the organization does not need to
the organization’s listed officers, exclusive. Related organizations are report either the relationship or the
directors, trustees, key employees, tax-exempt or taxable organizations independent contractor’s compensation
highest compensated employees, or related to the tax-exempt organization from the related organization. However,
highest compensated professional or in one or more of the following ways. this exception does not apply to a
other independent contractors received • Relationship 1. One organization management services company that
aggregate compensation amounts of owns or controls the other organization. performs for the organization functions
$50,000 or more from the organization • Relationship 2. The same person(s) similar to those of president, chief
and all related organizations (as owns or controls both organizations. executive officer, chief operating officer,
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treasurer, or chief financial officer. B. Because Organization A is paying to exception earlier, the relationship
Compensation paid by a related Bob a portion of Bob’s compensation between Company Y and Organization
organization to such a management that Organization B would otherwise be B, and Company Y’s compensation
company must be reported by the contractually committed to pay, from Organization B for such janitorial
organization unless another exception Organizations A and B are related services is not reported by Organization
applies. See Examples 4 and 5 later. organizations for Form 990 reporting A.
• Volunteer exception. If Relationship purposes. Organization B must report None of Organization A’s officers,2 is met only because the same the payment from Organization A to directors, etc., receive compensationindividuals control both the tax-exempt Bob in an attachment to line 75c. If, from Organization B. In conclusion,organization and a for-profit instead, Organization B reimbursed Organization A does not report itsorganization that is not owned or Organization A for a portion of Bob’s relationship with Organization B in ancontrolled directly or indirectly by one or compensation and all of Bob’s attachment to line 75c, andmore tax-exempt organizations, and compensation was reported as paid by Organization A answers “No” on linenone of the Relationships described in Organization A, then Relationship 5 75c.1 or 3 through 5 are met, then the would not apply.

Example 5. The facts are the sametax-exempt organization does not have Example 3. Tom is the sole trustee
as in Example 4, except that one ofto report the compensation from the of Organization A, a tax-exempt
Organization A’s officers, Sue, receivesfor-profit organization of any persons organization, and Organization B, a
compensation from Organization B.serving the tax-exempt organization as for-profit taxable organization wholly
Organization A must report in ana volunteer without compensation other owned by Tom. So, Organizations A
attachment to line 75c its relationshipthan reimbursement of expenses under and B are related under Relationship 2
with Organization B, and Sue’san accountable plan (treating the because they are controlled by the
compensation from Organization B forvolunteer as an employee for this same person. In this situation, Tom’s
services provided to Organization B.purpose). See Example 3 later). compensation from Organization B (as
Even though Organization A mustwell as the name and EIN ofProviding information on report Sue’s compensation fromOrganization B, and a description of thecompensation received from Organization B, Organization A doesrelationship between the tworelated organizations does not

TIP
not report Company Y’s compensationorganizations) is reported in anviolate the disclosure provisions of from Organization B because of theattachment to line 75c of Organizationsection 7216(a). See also section Common independent contractorA’s Form 990.6033(a)(1). exception.

However, if Tom servesExamples illustrating relationships.
Organization A without compensationExample 1. X, a hospital auxiliary,
and none of the other relationships Part V-B. Former Officers,raises funds for Hospital Y. Z, another
described in 1 or 3 through 5 are met,hospital auxiliary, coordinates the Directors, Trustees, and Keythen because of the Volunteerefforts of Hospital Y’s volunteer staff. Employees That Receivedexception, Tom’s compensation fromBoth X and Z are supporting
Organization B is not reported by Compensation or Otherorganizations of Hospital Y and are
Organization A. However, theconsidered related organizations to Benefitsrelationship between Organization AHospital Y. Hospital Y is also List each former officer, director,and Organization B must be reported.considered a supported organization of trustee, and key employee (as definedExample 4. Organization A is filingthe auxiliaries. in Part V-A) of the organization orits Form 990. Organization B is aHospital Y must report (in an disregarded entity described intaxable subsidiary of Organization A;attachment to line 75c) the Regulations sections 301.7701-1so, Organizations A and B are relatedcompensation, if any, paid by each of through 301.7701-3 that receivedunder Relationship 1 because Athe auxiliaries to the officers, directors, compensation or other benefits duringcontrols B.trustees, or key employees listed in the the reporting year. A reasonable effort

Organization A contracts withhospital’s Form 990, Part V-A, or should be made to determine whether
Company Y for janitorial services.highest-compensated employees listed any persons that were paid
Company Y is listed as one ofin the hospital’s Schedule A, Part I, or compensation or held loans are former
Organization A’s highest-compensatedhighest-compensated professional or officers, etc. Do not list persons in Part
independent contractors. Organizationother independent contractors listed in V-B that are listed in Part V-A, even if
B also contracts with Company Y forthe hospital’s Schedule A, Part II-A or they were former officers, etc. for part
janitorial services. Company Y is not aII-B. Both X and Z must report (in an of the year.
35% controlled entity of a disqualifiedattachment to line 75c) the

For purposes of reporting allperson for organization A orcompensation, if any, paid by Hospital
amounts in columns (B) through (E) inOrganization B. So, Company Y isY to an officer, director, etc., of the
Part V-B, either use the organization’slisted in Organization A’s Schedule A,auxiliary.
tax year, or the calendar year endingPart II-B, and Company Y also receivesExample 2. Bob, a key employee within such tax year.compensation from Organization B,of Organization B, a 501(c)(4) social

which is related to Organization A. Give the preferred address at whichwelfare organization, conducts
these former officers, directors, etc.,fundraising among Organization B’s However, Company Y meets the
want the Internal Revenue Service tomembers, with the proceeds going to requirements of the Common
contact them.Organization A, a 501(c)(3) public independent contractor exception,

charity, to carry out disaster relief. The earlier. Company Y is not considered to Use an attachment if there are moreChief Executive Officers (CEOs) of exercise substantial influence over persons to list in Part V-B.Organizations A and B agree that either Organization A or Organization B
Organization A will pay a portion of if they were applicable tax-exempt Show all forms of cash and noncash
Bob’s salary for a period of time in organizations within the meaning of compensation or benefits received by
recognition of Bob’s role in the section 4958(e). Because of the each listed former officer, director, etc.,
fundraising assistance of Organization Common independent contractor whether paid currently or deferred.
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If the organization pays any other and other compensation earned during authorized to sign for the organization,
person, such as a management the period covered by the return, but certifying that they are complete and
services company, for the services not yet paid by the date the accurate copies of the original
provided by any of its former officers, organization files its return. documents.
directors, trustees, or key employees, Photocopies of articles ofColumn (E)report the compensation and other incorporation showing the certification

Enter both taxable and nontaxableitems in Part V-B as if the organization of an appropriate state official do not
fringe benefits (other than de minimishad paid the former officers, directors, have to be accompanied by such a
fringe benefits described in sectionetc., directly. declaration. See Rev. Proc. 68-14,
132(e)). Include expense allowances orA failure to fully complete Part V-B 1968-1 C.B. 768, for details. When a
reimbursements that the recipientscan subject both the organization and number of changes are made, attach a
must report as income on their separatethe individuals responsible for such copy of the entire revised organizing
income tax returns. Examples includefailure to penalties for filing an instrument or governing document.
amounts for which the recipient did notincomplete return. See General However, if the exempt organizationaccount to the organization orInstruction K. In particular, entering the changes its legal structure, such asallowances that were more than thephrase on Part V-B, “Information from a trust to a corporation, it must filepayee spent on serving theavailable upon request,” or a similar a new exemption application toorganization. Include payments madephrase, is not acceptable. establish that the new legal entityunder indemnification arrangements,

The organization may also provide qualifies for exemption.the value of the personal use of
an attachment to explain the entire housing, automobiles, or other assets Line 78. Unrelated Business2007 compensation package for any owned or leased by the organization (or Incomeperson listed in Part V-B. provided for the organization’s use

Political organizations described inEach person listed in Part V-B without charge), as well as any other
section 527 are not required to answershould report the listed compensation taxable and nontaxable fringe benefits.
this question.on his or her income tax return unless See Pub. 525 for more information.

the Code specifically excludes any of Check “Yes” on line 78a if the
the payments from income tax. See organization’s total gross income fromPart VI—Other InformationPub. 525 for details. all of its unrelated trades and

• Section 501(c)(3) organizations and businesses is $1,000 or more for theColumn (A) section 4947(a)(1) nonexempt year. Gross income is the amount of
Report the name and address of each charitable trusts must also complete gross receipts less the cost of goods
person who was a former officer, and attach a Schedule A (Form 990 or sold. See Pub. 598 for a description of
director, trustee, or key employee 990-EZ) to their Form 990 or Form unrelated business income and the
(defined in Part V-A) at any time during 990-EZ. See General Instruction D for Form 990-T filing requirements for
the calendar year. information on Schedule A (Form 990 section 501(c), (e), (f), (k), and (n)

or 990-EZ). organizations having such income.Column (B) • Answer “Yes,” or “No,” to each Form 990-T is not a substitute forIn column (B), report all secured and applicable question. Form 990. Report on Form 990, orunsecured loans and salary advances
Form 990-EZ, items of income andto former officers, directors, trustees, Line 76. Change in Activities
expense that are also reported on Formand key employees. For credit unions, Attach a statement to explain any 990-T when the organization is requiredreport only loans not made on the same changes during the past 3 years in the to file both forms.terms as for all other members. activities the organization conducts to

further its exempt purpose, or in the All tax-exempt organizationsColumn (C)
methods of conducting these activities. must pay estimated taxes forFor each person listed, report salary,
However, if a change has been their unrelated business incomeCAUTION

!
fees, bonuses, and severance

reported to the IRS on a previously filed if they expect their tax liability to bepayments paid. Include current-year
attachment, do not report the change $500 or more. Use Form 990-W topayments of amounts reported or
again. An activity previously listed as compute this tax.reportable as deferred compensation in
current or planned in the organization’sany prior year. Line 79. Liquidation,application for recognition of exemption

Dissolution, Termination, orColumn (D) does not have to be reported unless the
Substantial Contractionmethod of conducting such activity hasInclude in this column all forms of

changed. Also, include any major For a complete liquidation of adeferred compensation and future
program activities that are being corporation or termination of a trust,severance payments (whether or not
discontinued. check the Termination box in thefunded; whether or not vested; and

heading on page 1 of the form. If therewhether or not the deferred Line 77. Changes In Organizing was a liquidation, dissolution,compensation plan is a qualified plan or Governing Documents termination, or substantial contraction,under section 401(a)). Include also
Attach a conformed copy of any attach a statement explaining what tookpayments to welfare benefit plans on
changes to the articles of incorporation, place.behalf of the officers, directors, etc.
or association, constitution, trustSuch plans provide benefits such as On the attached statement, show
instrument, or other organizingmedical, dental, life insurance, whether the assets have been
document, or to the bylaws or otherseverance pay, disability, etc. distributed and the date of distribution.
governing document.Reasonable estimates may be used if Also attach a certified copy of any

precise cost figures are not readily A conformed copy is one that agrees resolution, or plan of liquidation or
available. with the original document and all termination, etc., with all amendments

Unless the amounts were reported in amendments to it. If the copies are not or supplements not already filed. In
column (C), report, as deferred signed, they must be accompanied by a addition, attach a schedule listing the
compensation in column (D), salaries written declaration signed by an officer names and addresses of all persons
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who received the assets distributed in organization, or the election of • Remuneration to such individual (a
liquidation or termination, the kinds of Presidential or Vice Presidential candidate or prospective candidate) for
assets distributed to each one, and electors. It does not matter whether the speeches or other services;
each asset’s fair market value. attempt succeeds. • Travel expenses of such individual;

• Expenses of conducting polls,A substantial contraction is a partial An expenditure includes a payment,
surveys, or other studies, or preparingliquidation or other major disposition of distribution, loan, advance, deposit, or
papers or other material for use byassets except transfers for full gift of money, or anything of value. It
such individual;consideration or distributions from also includes a contract, promise, or • Expenses of advertising, publicity,current income. agreement to make an expenditure,
and fundraising for such individual; andwhether or not legally enforceable.A major disposition of assets is any • Any other expense that has the

disposition for the tax year that is: All section 501(c) organizations. An primary effect of promoting public
1. At least 25% of the fair market exempt organization that is not a recognition or otherwise primarily

value of the organization’s net assets at political organization must file Form accruing to the benefit of such
the beginning of the tax year; or 1120-POL if it is treated as having individual.

2. One of a series of related political organization taxable income
An organization is effectivelydispositions begun in earlier years that under section 527(f)(1).

controlled by a candidate or prospectiveadd up to at least 25% of the net assets If a section 501(c) organization candidate only if such individual has athe organization had at the beginning of establishes and maintains a section continuing, substantial involvement inthe tax year when the first disposition in 527(f)(3) separate segregated fund, it is the day-to-day operations orthe series was made. Whether a major the fund’s responsibility to file its own management of the organization.disposition of assets took place through Form 1120-POL if the fund meets the
a series of related dispositions depends A determination of whether theForm 1120-POL filing requirements. Do
on the facts in each case. primary purpose of an organization isnot include the segregated fund’s

promoting the candidacy or prospectivereceipts, expenditures, and balanceSee Regulations section 1.6043-3 candidacy of an individual for publicsheet items on the Form 990, or Formfor special rules and exceptions. office is made on the basis of all the990-EZ, of the section 501(c)
facts and circumstances. See sectionLine 80. Relation To Other organization that establishes and
4955 and Regulations section 53.4955.maintains the fund. When answeringOrganizations

questions 81a and 81b on its Form 990,Answer “Yes” if most (more than 50%) Use Form 4720 to figure and report
this section 501(c) organization shouldof the organization’s governing body, the excise taxes.
disregard the political expenses andofficers, directors, trustees, or
Form 1120-POL filing requirement of Line 82. Donated Services ormembership are also officers, directors,
the segregated fund. Facilitiestrustees, or members of any other

organization. However, when a section 501(c) Because Form 990, or Form 990-EZ, is
organization transfers its own funds, to open to public inspection, theDisregard any coincidental overlap
a separate segregated section 527(f)(3) organization may want the return toof membership with another
fund for use as political expenses, the show contributions the organizationorganization; that is, when membership
501(c) organization must report the received in the form of donatedin one organization is not a condition of
transferred funds as its own political services or the use of materials,membership in another organization.
expenses on its Form 990 or Form equipment, or facilities at less than fairFor example, assume that a majority of
990-EZ. rental value. If so, and if thethe members of a section 501(c)(4)

organization’s records either show thecivic organization also belong to a local Section 501(c)(3) organizations. A
amount and value of such items or givechamber of commerce described in section 501(c)(3) organization will lose
a clearly objective basis for ansection 501(c)(6). The civic its tax-exempt status if it engages in
estimate, the organization may chooseorganization should answer “No” on line political activity.
to enter this optional information on line80a if it does not require its members to

A section 501(c)(3) organization 82b. The IRS does not require anybelong to the chamber of commerce.
must pay a section 4955 excise tax for organization to keep such records.Also, disregard affiliation with any any amount paid or incurred on behalf However, do not include the value ofstatewide or nationwide organization. of, or in opposition to, any candidate for such items in Part I or II, or in theThus, the civic organization in the public office. The organization must pay expense column in Part III. Theabove example would still answer “No” an additional excise tax if it fails to organization may indicate the value ofon line 80a even if it belonged to a correct the expenditure timely. donated services or use of materials,state or national federation of similar

equipment, or facilities in Part III in theA manager of a section 501(c)(3)organizations. A local labor union
narrative description of programorganization who knowingly agrees to awhose members are also members of a
services rendered. See the instructionspolitical expenditure must pay a sectionnational labor organization would
for Part III.4955 excise tax, unless the agreementanswer “No” on line 80a.

is not willful and there is reasonable
Line 83a. Public InspectionLine 81. Expenditures For cause. A manager who does not agree
RequirementsPolitical Purposes to a correction of the political

expenditure may have to pay an Answer “Yes” only if the organization
Political organizations described additional excise tax. complied with its public inspection
in section 527 are not required obligations described in GeneralWhen a section 501(c)(3)to answer this question. Instruction M.CAUTION

!
organization promotes a candidate for

A political expenditure is one public office (or is used or controlled by Line 83b. Disclosure
intended to influence the selection, a candidate or prospective candidate), Requirements For Quid Pronomination, election, or appointment of amounts paid or incurred for the

Quo Contributionsanyone to a federal, state, or local following purposes are political
public office, or office in a political expenditures: See General Instruction L.
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IF . . . THEN . . .d. Organizations described in 1Line 84a. Solicitations of
through 3, above.Contributions

The organization’s The organization must:5. Section 501(c)(4) and (5)All organizations that qualify under lobbying and political (a) Allocate allorganizations that receive more than expenses are more than membership dues to itssection 170(c) to receive contributions 90% of their annual dues from: its membership dues for lobbying and politicalthat are deductible as charitable
the year, activities, anda. Persons,contributions for federal income tax

(b) Carry forward anyb. Families, orpurposes, enter “N/A.” See General excess lobbying andc. Entities who each paid annualInstruction L. political expenses to the
dues of $95 or less in 2007 (adjusted next tax year.Line 85. Section 501(c)(4), (5), annually for inflation). See Rev. Proc.
2006-53 which is on page 996 of theor (6) Organizations The organization: The organization need
Internal Revenue Bulletin 2006-48 at (a) Had only de minimis not disclose to its

Reporting membership dues, in-house expenses membership thewww.irs.gov/pub/irs-irbs/irb06-48.pdf
lobbying, and political expenses ($2,000 or less) and no allocation of dues, etc.,6. Any organization that receives a

other nondeductible to its lobbying andunder section 6033(e). Only certain private letter ruling from the IRS stating lobbying or political political activities.organizations that are tax-exempt that the organization satisfies the expenses; orunder: section 6033(e)(3) exception.• Section 501(c)(4) (social welfare 7. Any organization that keeps (b) Paid a proxy tax,
organizations), instead of notifying itsrecords to substantiate that 90% or• Section 501(c)(5) (agricultural and members on themore of its members cannot deduct

allocation of dues tohorticultural organizations), or their dues (or similar amounts) as lobbying and political• Section 501(c)(6) (business leagues) business expenses whether or not any expenses*; orare subject to (a) the section 6033(e) part of their dues are used for lobbying
notice and reporting requirements, and purposes. (c) Established that(b) a potential proxy tax. These substantially all of its8. Any organization that is not a
organizations must report their total membership dues, etc.,membership organization.
lobbying expenses, political expenses, are not deductible by

members.and membership dues, or similar
Special rules treat affiliatedamounts, on line 85 of Form 990. *Such as political campaign or grassroots lobbying
social welfare organizations, expenses.Section 6033(e) notice and agricultural and horticulturalCAUTION

!
reporting requirements and proxy organizations, and business leagues as
tax. Section 6033(e) requires certain Members of the organization cannotparts of a single organization for
section 501(c)(4), (5), and (6) take a trade or business expensepurposes of meeting the nondeductible
organizations to tell their members what deduction on their tax returns for thedues exception. See Rev. Proc. 98-19.
portion of their membership dues were portion of their dues, etc., allocable to

Exception 2. Section 6033(e)(1)allocable to the political or lobbying the organization’s lobbying and political
$2,000 in-house lobbying exception.activities of the organization. If an activities.
(Check “Yes” for line 85b.) Anorganization does not give its members Proxy tax.organization satisfies the $2,000this information, then the organization is
in-house lobbying exception if it:subject to a proxy tax. The tax is IF . . . THEN . . .

reported on Form 990-T. 1. Did not receive a waiver for proxy
tax owed for the prior year, The organization’s The organization isHowever, if the organization meets

actual lobbying and liable for a proxy tax on2. Did not make any politicalException 1 or 2, it is excluded from the political expenses are the excess and reports itexpenditures or foreign lobbyingnotice, reporting, and proxy tax more than it estimated on Form 990-T.expenditures during the 2007 reportingrequirements of section 6033(e). See in its dues notices,
year, andalso Rev. Proc. 98-19, 1998-1 C.B.

3. Made lobbying expenses during The organization: All the members’ dues547.
the 2007 reporting year consisting only (a) Elects to pay the remain eligible for a

Exception 1. Section 6033(e)(3) proxy tax, and section 162 trade orof in-house direct lobbying expenses
exception for organizations whose (b) Chooses not to give business expensetotaling $2,000 or less, but excluding:

its members a notice deduction.dues are nondeductible. (Check “Yes”
a. Any allocable overhead allocating dues tofor line 85a.)

expenses, and lobbying and political
1. All organizations exempt from tax activities,b. All direct lobbying expenses of

under section 501(a), other than section any local council regarding legislation of
501(c)(4), (5), and (6) organizations. The organization: The IRS may permit adirect interest to the organization or its

2. Local associations of employees’ (a) Makes a reasonable waiver of the proxy tax.members.
estimate of duesand veterans’ organizations described
allocable toin section 501(c)(4), but not section Dues notices. An organization that nondeductible lobbying501(c)(4) social welfare organizations. checked “No” for both lines 85a and and political activities,

3. Labor unions and other labor 85b, and is thus responsible for and
organizations described in section (b) Agrees to adjust itsreporting on line 85c through 85h, must

estimate in the following501(c)(5), but not section 501(c)(5) send dues notices to its members at
year*.agricultural and horticultural the time of assessment or payment of

organizations. *A facts and circumstances test determines whether ordues, unless the organization chooses
not a reasonable estimate was made in good faith.4. Section 501(c)(4), (5), and (6) to pay the proxy tax instead of

organizations that receive more than informing its members of the
90% of their dues from: nondeductible portion of its dues. Allocation of costs to lobbying

a. Section 501(c)(3) organizations, These dues notices must reasonably activities and influencing legislation.
b. State or local governments, estimate the dues allocable to the An organization that is subject to the
c. Entities whose income is exempt nondeductible lobbying and political lobbying disclosure rules of section

from tax under section 115, or expenditures reported on line 85d. 6033(e) must use a reasonable
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allocation method to determine its total and that otherwise qualifies as a
costs of its direct lobbying activities; lobbying activity. X Organization allocated its lobbying
that is, costs to influence: costs as follows:

Treat all hours spent by a person in• Legislation, and
Lobbyingconnection with direct contact lobbying• The actions of a covered executive labor hrs.as labor hours allocable to lobbying 3,000branch official through direct × $300,000 + 0 = $150,000
6,000activities.communication (for example, President,
Total labor Total Allocable CostsVice President, or cabinet-level officials, Do not treat the hours spent by a hrs. costs of third-party allocable to

operations costs lobbyingand their immediate deputies) (sections person who engages in research and
activities162(e)(1)(A) and (D)). other background activities related to

direct contact lobbying, but who makesReasonable methods of allocating Examples: Gross-up method and
no direct contact with a legislator, orcosts to direct lobbying activities Alternative gross-up method.
covered executive branch official, asinclude, but are not limited to: A and B are employees of Y
direct contact lobbying.• The ratio method, Organization.

• The gross-up and alternative 1. A’s activities involve significantDe minimis rule. If less than 5% of
gross-up methods, and judgment with respect to lobbyinga person’s time is spent on lobbying• A method applying the principles of activities.activities, and there is no direct contact
section 263A. 2. A’s basic lobbying labor costslobbying, an organization may treat that

See Regulations sections 1.162-28 (excluding employee benefits) areperson’s time spent on lobbying
and 1.162-29 and the special rules and $50,000.activities as zero.
definitions for these allocation methods 3. B performs clerical and supportInfluencing legislation is:given below. activities for A.• Any attempt to influence legislation 4. B’s labor costs (excludingAn organization that is subject to the through a lobbying communication; and employee benefits) in support of A’slobbying disclosure rules of section • All activities, such as research and activities are $15,000.6033(e) must also determine its total coordination for the purpose of making 5. Allocable third-party costs arecosts of: or supporting a lobbying $100,000.• De minimis in-house lobbying, communication, even if not yet made.
• Grassroots lobbying, and If Y Organization uses the gross-upA lobbying communication is any• Political activities. method to allocate its lobbying costs, Ycommunication with any member orThere are no special rules related to multiplies 175% times its basic laboremployee of a legislative body, or anydetermining these costs. costs (excluding employee benefits) forother government official participating in

All methods. For all the allocation all of the lobbying of its personnel andthe formulation of the legislation that:
methods, include labor hours and costs adds its allocable third-party lobbying• Refers to specific legislation and
of personnel whose activities involve costs as follows:reflects a view on that legislation, or
significant judgment with respect to • Provides support for views in a prior

175% × $65,000 + $100,000 = $213,750lobbying activities (lobbying personnel). lobbying communication.
Basic lobbying labor Allocable Costs allocable
costs of A + B third-party costs to lobbyingPurpose for engaging in an

activitiesSpecial rules and definitions. activity is based on all the facts and
If Y Organization uses the alternativecircumstances. If an organization’sRatio and gross-up methods.

gross-up method to allocate its lobbyinglobbying communication was for a1. May use even if volunteers costs, Y multiplies 225% times its basiclobbying and a nonlobbying purpose,conduct activities. labor costs (excluding employeethe organization must make a2. May disregard labor hours and benefits) for all of the lobbying hours ofreasonable allocation of costs tocosts of clerical or support personnel its lobbying personnel and adds itsinfluencing legislation.(other than lobbying personnel) under third-party lobbying costs as follows:
the ratio method. Correction of prior year lobbying

225% × $50,000 +  $100,000 = $212,500costs. If in a prior year, an
Basic lobbying labor Allocable Costs allocableAlternative gross-up method. organization treated costs incurred for a costs of A third-party costs to lobbying• Disregard labor hours, and activitiesfuture lobbying communication as a• Costs of clerical or support personnel lobbying cost to influence legislation,
Section 263A cost allocation(other than lobbying personnel). but after the organization filed a timely
method. The examples thatreturn, it appears the lobbyingThird-party costs are those paid demonstrate this method are found incommunication will not be made underto: Regulations section 1.162-28(f).any foreseeable circumstance, the• Outside parties for conducting

organization may apply these costs tolobbying activities, Line 85a. Section 6033(e)(3)
reduce its current year’s lobbying costs,• Dues paid to another membership Exception For Nondeductible
but not below zero. The organizationorganization that were declared to be Duesmay carry forward any amount of thenondeductible lobbying expenses, and

If the organization meets any of thecosts not used to reduce its current• Travel and entertainment costs for
criteria of Exception 1 in the line 85year’s lobbying costs to subsequentlobbying activities.
instructions, answer “Yes” to questionyears.Direct contact lobbying is a: 85a. By doing so, the organization is• Meeting, Example: Ratio method. X declaring that substantially all of its• Telephone conversation, Organization incurred: membership dues were nondeductible.• Letter, or 1. 6,000 labor hours for all activities, Skip lines 85b through 85h.• Similar means of communication that 2. 3,000 labor hours for lobbying Line 85b. In-House Lobbyingis with a: activities (three employees),
Expenditures1. Legislator (other than a local 3. $300,000 for operational costs,

legislator), or and An organization is exempt from the
2. Covered executive branch official 4. No third-party lobbying costs. notice, reporting, and proxy tax liability
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rules of section 6033(e) if it meets The term dues is the amount the Example:
Exception 2, the $2,000 in-house organization requires a member to pay • Membership dues: $100,000 for the
lobbying exception. Both exceptions are in order to be recognized as a member. 2007 reporting year,
discussed in the instructions for line 85. • Organization’s timely notices toPayments that are similar to dues

members—25% of membership duesinclude:An organization should answer “Yes”
nondeductible, andto question 85b if it met all of the 1. Members’ voluntary payments, • Line 85e entry—$25,000.requirements of Exception 2. Skip lines 2. Assessments to cover basic

85c through 85h. operating costs, and Line 85f. Taxable Lobbying and
3. Special assessments to conduct Political ExpendituresIf the organization’s in-house direct

lobbying and political activities.lobbying expenditures during the 2007 The taxable amount reportable on line
reporting year were $2,000 or less, but 85f is the amount of dues, etc.:

Line 85d. Lobbying andthe organization also paid or incurred 1. Allocable to the 2007 reportingother lobbying or political expenditures Political Expenditures year, andduring the 2007 reporting year, or Include on line 85d the total amount of 2. Attributable to lobbying andreceived a waiver for proxy tax owed expenses paid or incurred during the political expenditures that thefor the prior year, it should answer “No” 2007 reporting year in connection with: organization did not timely notify itsto question 85b and complete lines 85c members were nondeductible.1. Influencing legislation;through 85h. However, the $2,000 or
2. Participating or intervening in anyless of in-house direct lobbying If the amount on line 85c (dues, etc.)political campaign on behalf of (or inexpenditures should not be included in is greater than the amount on line 85dopposition to) any candidate for anythe total on line 85d. (lobbying & political expenses), then:public office;

Definitions. 3. Attempting to influence any
Line 85d (lobbying & political expenses)segment of the general public withGrassroots lobbying refers to Less

respect to elections, legislative matters,attempts to influence any segment of
Line 85e (dues shown in notices)or referendums; orthe general public regarding legislative

4. Communicating directly with amatters or referendums. Equals
covered executive branch official in anDirect lobbying includes Line 85f (taxable lobbying & political expenses)attempt to influence the official actionsattempting to influence:
or positions of such official. If the amount on line 85c (dues, etc.)• Legislation through communication

is less than the amount on line 85dwith legislators and other government Also include on line 85d: (lobbying & political expenses), then:officials, and
1. Excess lobbying and political• The official actions or positions of

Line 85c (dues, etc.)expenditures carried over from thecovered executive branch officials
Lesspreceding tax year.through direct communication.

2. An amount equal to the taxable Line 85e (dues shown in notices)Direct lobbying does not include lobbying and political expenditures
Equalsattempting to influence: reported on line 85f for the preceding• Any local council on legislation of  Line 85f (taxable lobbying & politicaltax year, if the organization received a

direct interest to the organization or its expenses), andwaiver of the proxy tax imposed on that
members, and amount.• The general public regarding Line 85d (lobbying & political expenses)
legislative matters (grassroots LessDo not include:
lobbying). 1. Any direct lobbying of any local Line 85c (dues, etc.)

Other lobbying includes: council or similar governing body with Equals• Grassroots lobbying, respect to legislation of direct interest to
The excess amount to be carried over to the• Foreign lobbying, the organization or its members.
following tax year and reported on line 85d• Third-party lobbying, and 2. In-house direct lobbying
(lobbying & political expenses), or its• Dues paid to another organization expenditures, if the total of such
equivalent, on the year 2008 Form 990.that were used to lobby. expenditures is $2,000 or less

(excluding allocable overhead).In-house expenditures include: See Examples given below.
3. Political expenditures for which• Salaries, and

Lines 85g and 85h. Proxy Taxthe section 527 tax has been paid (on• Other expenses of the organization’s
Form 1120-POL). and Waiversofficials and staff (including amounts

paid or incurred for the planning of An organization must pay the section• Reduce the current year’s lobbying
legislative activities). 6033(e) proxy tax on the amountexpenditures, but not below zero, by

reported on line 85f unless it has thecosts previously allocated in a priorIn-house expenditures do not
option to check “Yes” on line 85h.year to lobbying activities that wereinclude:

cancelled after a return reporting those• Any payments to other taxpayers If the amount on line 85f is zero, or less thancosts was filed.engaged in lobbying or political zero, enter on:• Carry forward any amounts not usedactivities as a trade or business. Line 85g N/A
as a reduction to subsequent years.• Any dues paid to another Line 85h N/A

organization that are allocable to Line 85e. Dues Declaredlobbying or political activities.
If the organization sent dues notices to itsNondeductible In Notices To
members at the time of assessment orLine 85c. Dues, Assessments, Members
payment of dues that reasonably estimated theand Similar Amounts Received Enter the total amount of dues, etc., dues allocable to the nondeductible lobbying

Enter the total dues, assessments, and allocable to the 2007 reporting year that and political expenditures reported on line 85d,
similar amounts allocable to the 2007 members were notified were enter on:
reporting year. nondeductible under section 162(e).
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Line 85g No received in 2007 were less than its the income shown on line 86b on the
Line 85h Yes lobbying expenses for 2007. club’s Form 990-T.

Investment income earned by aInclude the amount from the 2007 Form 990, Workpapers (for 2007 Form 990) —
Organization Bline 85f, on the year 2008 Form 990, line 85d, section 501(c)(7) organization is not

or its equivalent. 1. Total dues, assessments, etc., tax-exempt income unless it is set aside
received . . . . . . . . . . . . . . . . . . $400 for:

2. Lobbying expenses paid or incurred $600 • Religious,If the organization did not send these dues
3. Less: Total nondeductible amount of • Charitable,notices, enter on:

dues notices . . . . . . . . . . . . . . . 100 100 • Scientific,Line 85g Yes
4. (Subtract line 3 from both lines 1 and • Literary,Line 85h No

2) . . . . . . . . . . . . . . . . . . . . . $300 $500 • Educational purposes, or
Report the proxy tax on Form 990-T. 5. Taxable amount of lobbying expenses • Prevention of cruelty to children or

(smaller of the two amounts on line 4) $300
animals.

Underreporting of lobbying  If the combined amount of anThe amounts on lines 1, 2, 3,expenses. An organization is subject organization’s gross investment incomeand 5 of the workpapers wereto the proxy tax for the 2007 reporting (that is not set aside for charitableentered on lines 85c through 85f
TIP

year for underreported lobbying and purposes) and other unrelated businessof the 2007 Form 990.political expenses only to the extent income exceeds $1,000, it must report
that these expenses (if actually Because dues, etc., received were the investment income and other
reported) would have resulted in a less than lobbying expenses, excess unrelated business income on Form
proxy tax liability for that year. A waiver lobbying expenses of $200 must be 990-T.
of proxy tax for the tax year only carried forward to line 85d of the year Nondiscrimination policy. A sectionapplies to reported expenditures. 2008 Form 990 (excess of $600 of 501(c)(7) organization is not exempt

lobbying expenses over $400 dues,An organization that underreports its from income tax if any written policy
etc., received). The $200 will belobbying and political expenses is also statement, including the governing
included along with the other lobbyingsubject to the section 6652(c) daily instrument and bylaws, allows
and political expenses paid or incurredpenalty for filing an incomplete or discrimination on the basis of race,
in the 2008 reporting year andinaccurate return. color, or religion.
reportable on line 85d (or the

However, section 501(i) allows socialequivalent line) of the year 2008 FormExamples
clubs to retain their exemption under990.Organizations A and B: section 501(c)(7) even though their

See the instructions for lines 85g membership is limited (in writing) to1. Reported on the calendar year
and 85h for the treatment of the $300. members of a particular religion, if thebasis.

social club:2. Incurred only grassroots lobbying Line 86. Section 501(c)(7)expenses (did not qualify for the under 1. Is an auxiliary of a fraternalOrganizations$2,000 in-house lobbying exception (de beneficiary society exempt under
minimis rule)). section 501(c)(8), andGross receipts test. A section

3. Allocated dues to the tax year in 2. Limits its membership to the501(c)(7) organization may receive up
which received. members of a particular religion; or theto 35% of its gross receipts, including

membership limitation is:investment income, from sources
For Organization A— Dues, outside its membership and remain a. A good-faith attempt to further the

assessments, and similar amounts tax-exempt. Part of the 35% (up to 15% teachings or principles of that religion,
received in 2007 were greater than its of gross receipts) may be from public and
lobbying expenses for 2007. use of a social club’s facilities. b. Not intended to exclude

individuals of a particular race or color.Workpapers (for 2007 Form 990) — Gross receipts are the club’s income
Organization A from its usual activities and include:
1. Total dues, assessments, etc., Line 87. Section 501(c)(12)• Charges,

received . . . . . . . . . . . . . . . . . . $800 Organizations• Admissions,
2. Lobbying expenses paid or incurred $600 • Membership fees, One of the requirements that an
3. Less: Total nondeductible amount of • Dues, organization must meet to qualify underdues notices . . . . . . . . . . . . . . . 100 100 • Assessments, and section 501(c)(12) is that at least 85%
4. (Subtract line 3 from both lines 1 and • Investment income (such as of its gross income consists of amounts2) . . . . . . . . . . . . . . . . . . . . . $700 $500

dividends, rents, and similar receipts), collected from members for the sole5. Taxable amount of lobbying expenses and normal recurring capital gains on purpose of meeting losses and(smaller of the two amounts on line 4) $500
investments. expenses. For purposes of section

501(c)(12), the term gross income isThe amounts on lines 1, 2, 3, Gross receipts do not include:
gross receipts without reduction for anyand 5 of the workpapers were • Capital contributions (see
cost of goods sold.entered on lines 85c through 85f Regulations section 1.118-1),

TIP

of the 2007 Form 990. Gross income for mutual or• Initiation fees, or
cooperative electric companies is• Unusual amounts of income (such asBecause dues, etc., received were
figured by excluding any incomethe sale of the clubhouse).greater than lobbying expenses, there
received or accrued from:is no carryover of excess lobbying College fraternities or sororities 1. Qualified pole rentals,expenses to line 85d of the year 2008 or other organizations that 2. Any provision or sale of electricForm 990. charge membership initiationCAUTION

!
energy transmission services orfees, but not annual dues, do includeSee the instructions for lines 85g ancillary service if the services areinitiation fees in their gross receipts.and 85h for the treatment of the $500. provided on a nondiscriminatory open

For Organization B— Dues,  If the 35% and 15% limits do not access basis under an open access
assessments, and similar amounts affect the club’s exempt status, include transmission tariff; approved or
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accepted by the Federal Energy principles in determining its ownership See General Instruction W for
Regulatory Commission (FERC) or interests in other entities. information about prohibited tax shelter
under an independent transmission transactions.If the organization answered “Yes,”
provider agreement approved or to line 88b, complete Part XI, If the organization answered “Yes,” it
accepted by FERC (other than income Information Regarding Transfers To must complete Form 8886-T.
received or accrued directly or indirectly and From Controlled Entities.
from a member), Line 89f. Applicable Insurance

Line 89a. Section 501(c)(3)3. The provision or sale of electric Contract Interest
energy distribution services or ancillary Organizations: Disclosure of Answer “Yes” if after August 17, 2006,services if the services are provided on Excise Taxes Imposed Under but before August 17, 2008, thea nondiscriminatory, open-access basis Section 4911, 4912, or 4955 organization directly or indirectlyto distribute electric energy not owned acquired an applicable insuranceSection 501(c)(3) organizations mustby the mutual or electric cooperative contract which is a part of a structureddisclose any excise tax imposed duringcompany: transaction involving a pool of suchthe year under section 4911 (excess

a. To end-users who are served by contracts. If the organization answeredlobbying expenditures), 4912
distribution facilities not owned by the “Yes,” it also must complete Form(disqualifying lobbying expenditures),
company or any of its members (other 8921.or, unless abated, 4955 (political
than income received or accrued expenditures). See sections 4962 and An applicable insurance contract isdirectly or indirectly from a member), or 6033(b). any life insurance, annuity, orb. Generated by a generation facility

endowment contract to which anLine 89b. Section 501(c)(3) andnot owned or leased by the company or
applicable exempt organization and aany of its members and which is directly 501(c)(4) Organizations:
person other than an applicable exemptconnected to distribution facilities Disclosure of Section 4958 organization have directly or indirectlyowned by such company or any of its Excess Benefit Transactions held an interest in the contract (whethermembers (other than income received and Excise Taxes or not at the same time). However, anor accrued directly or indirectly from a
applicable insurance contract does notSections 6033(b) and 6033(f) requiremember).
include any life insurance, annuity, orsection 501(c)(3) and (4) organizations4. From any nuclear
endowment contract if:to report the amount of taxes imposeddecommissioning transaction, or

under section 4958 (excess benefit 1. All persons directly or indirectly5. From any asset exchange or
transactions) involving the organization, holding any interest in the contractconversion transaction.
unless abated, as well as any other (other than applicable exempt
information the Secretary may require organizations) have an insurableFor a mutual or cooperative
concerning those transactions. See interest in the insured under thetelephone company, gross income also
General Instruction P for a discussion contract independent of any interest ofdoes not include amounts received or
of excess benefit transactions. an applicable exempt organization inaccrued either from another telephone

the contract, orAttach a statement describing anycompany for completing long distance
2. The sole interest in the contractexcess benefit transaction, thecalls to or from or between the

of an applicable exempt organization ordisqualified person or persons involved,telephone company’s members, or from
each person other than an applicableand whether or not the excess benefitthe sale of display listings in a directory
exempt organization is as a namedtransaction was corrected.furnished to the telephone company’s
beneficiary, ormembers. Also, gross income does not Line 89c. Taxes Imposed on 3. The sole interest in the contractinclude amounts received or accrued as Organization Managers or of each person other than an applicablequalified pole rentals.
exempt organization is:Disqualified Persons

Line 88a. a. As a beneficiary of a trust holdingFor line 89c, enter the amount of taxes
an interest in the contract, but only ifimposed on organization managers orAnswer “Yes” to this question if at any
the person’s designation as thedisqualified persons under sectionstime during the tax year, the
beneficiary was made without4912, 4955, and 4958, unless abated.organization owned a 50% or greater
consideration and solely on a purelyinterest in a taxable corporation or Line 89d. Taxes Reimbursed by gratuitous basis, orpartnership or an entity disregarded as the Organization b. As a trustee who holds anseparate from the organization under
interest in the contract in a fiduciaryFor line 89d, enter the amount of tax onRegulations sections 301.7701-2 and
capacity solely for the benefit ofline 89c that was reimbursed by the301.7701-3. If an organization answers
applicable exempt organizations ororganization. Any reimbursement of the“Yes” on line 88a, complete Part IX,
persons described above in 1, 2, or 3a.excise tax liability of a disqualifiedInformation Regarding Taxable

person or organization manager will beSubsidiaries and Disregarded Entities.
An applicable exempt organization istreated as an excess benefit unless (1)

any organization to which contributionsthe organization treats theLine 88b.
received are deductible for income taxreimbursement as compensation duringAnswer “Yes” if at any time during the
purposes, estate and gift tax purposes,the year the reimbursement is made,tax year, the organization owned more
and Indian tribal governments.and (2) the total compensation to thatthan 50% of the:

person, including the reimbursement, is• Stock (by vote or value) in a Line 89g. Disclosure of Excessreasonable.corporation, Business Holdings• Interest (either profit or capital) in a Line 89e. Prohibited Tax Shelter Answer “Yes” if the organization is apartnership, or Transactions supporting organization or a donor• Beneficial interest in any other entity.
Answer “Yes” if the organization was a advised fund maintained by a

The organization must apply section party to a prohibited tax shelter sponsoring organization; had excess
318 in determining its ownership of transaction as described in section business holdings during its tax year;
stock in a corporation and use similar 4965(e) at any time during the tax year. and began its tax year after August 17,
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2006. See the Instructions for Form financial account in a foreign country purpose. Enter gross amounts unless
4720, Schedule C, to determine if the (such as a bank account, securities indicated otherwise. Show also any
organization is subject to the excess account, or other financial account); revenue excludable from the definition
business holdings tax under section and of unrelated business taxable income.
4943. If the organization answered a. The combined value of the The sum of amounts entered in
“Yes” to line 89g, it must also complete accounts was more than $10,000 at columns (B), (D), and (E) for lines 93
Form 4720. any time during the calendar year; and through 103 of Part VII should match

b. The accounts were not with aDonor advised funds. For purposes amounts entered for correlating lines 2
U.S. military banking facility operatedof the excise tax on excess business through 11 of Part I. Use the following
by a U.S. financial institution.holdings under section 4943, a donor table to verify the relationship of Part

2. The organization owns more thanadvised fund will be treated as a private VII with Part I.
50% of the stock in any corporation thatfoundation. For a definition of donor

Contributions that are reportablewould answer “Yes” to item 1 above.advised funds, and a sponsoring
on lines 1a through 1e of Part Iorganization, see the instructions for
are not reportable in Part VII.If the “Yes” box is checked, enter the

TIP
Line 1a. Contributions to Donor Advised

name of the foreign country orFunds. Also see, Donor advised funds
Amounts in Part VII Correspondcountries. Attach a separate sheet ifunder Excess Benefit Transaction, in on Line: to Amountsmore space is needed. File Form TD FGeneral Instruction P, to determine who in Part I on90-22.1 by June 30, 2008, with theis considered a disqualified person for Line:Department of the Treasury at thepurposes of determining the excise tax

address shown on the form.  93(a) through (g) . . . . . . . . . . . . . . . 2on excess business holdings for a
 94 . . . . . . . . . . . . . . . . . . . . . . . . . 3donor advised fund. Form TD F 90-22.1 is available by
 95 . . . . . . . . . . . . . . . . . . . . . . . . . 4calling 1-800-TAX-FORMSupporting organizations. Only  96 . . . . . . . . . . . . . . . . . . . . . . . . . 5(1-800-829-3676) or by downloading itcertain supporting organizations are  97 and 98 . . . . . . . . . . . . . . . . . . . . 6cfrom the IRS website at www.irs.gov.subject to the excess business holdings  99 . . . . . . . . . . . . . . . . . . . . . . . . . 7Do not file Form TD F 90-22.1 with thetax under section 4943. These include: 100 . . . . . . . . . . . . . . . . . . . . . . . . . 8dIRS or attach it to Form 990.• Type III supporting organizations that 101 . . . . . . . . . . . . . . . . . . . . . . . . . 9c

are not functionally integrated; and 102 . . . . . . . . . . . . . . . . . . . . . . . . . 10cLine 92. Section 4947(a)(1)• Type II supporting organizations that 103(a) through (e) . . . . . . . . . . . . . . . 11Nonexempt Charitable Trusts
accept any gift or contribution from a 105 (plus line 1e, Part I) . . . . . . . . . . . 12

Section 4947(a)(1) nonexemptperson who, by himself or in connection
charitable trusts that file Form 990with a related party, controls the Completing Part VIIinstead of Form 1041 and have nosupported organization of such Type II
taxable income under Subtitle A maysupporting organization. Column (A)use Form 990 to meet its Section 6012

To determine if the organization is a filing requirement by checking the box In column (A), identify any unrelated
supporting organization and if so, what on line 92. Also, enter on line 92 the business income reportable in column
type of supporting organization it is, see total of exempt-interest dividends (B) by selecting a business code from
the Instructions for Schedule A, Line received from a mutual fund or other the Codes for Unrelated Business
13. Supporting Organizations. regulated investment company as well Activity in the 2007 Instructions for

as tax-exempt interest received directly. Form 990-T.Also see, Supporting organizations
under Excess Benefit Transaction, in Use the current codes listed in the
General Instruction P, to determine who 2007 Instructions for Form 990-T.Part VII—Analysis ofis considered a disqualified person for

Income-Producing Activities Column (B)purposes of determining the excise tax
on excess business holdings for a Political organizations described in In column (B), enter any revenue
supporting organization. section 527 are not required to received from activities unrelated to the

complete this Part. exempt purpose of the organization.Line 90a. List of States See the Instructions for Form 990-TAn organization is exempt fromList each state with which the and Pub. 598 for a discussion of whatincome taxes only if its primary purposeorganization is filing a copy of this is unrelated business income. If theis to engage in the type of activity forreturn in full or partial satisfaction of organization enters an amount inwhich it claims exemption.state filing requirements. column (B), then it must enter a
An exempt organization is subject to business code in column (A).Line 90b. Number of Employees a tax on unrelated business taxable

income if such income is from a trade Column (C)Enter the number of employees on the
or business that is regularly carried onorganization’s payroll during the pay In column (C), enter an exclusion code
by the organization and is notperiod including March 12, 2007, as from the Exclusion Codes list on the
substantially related to theshown on its Form 941 or Form 943 last page of the Specific Instructions for
organization’s performance of its(January-March calendar quarter return Form 990 to identify any revenue
exempt purpose or function. Generally,only). Do not include household excludable from unrelated business
a tax-exempt organization with grossemployees, persons who received no income. If more than one exclusion
income of $1,000 or more for the yearpay during the pay period, pensioners, code applies to a particular revenue
from an unrelated trade or businessor members of the Armed Forces. item, use the lowest numbered
must file Form 990-T and pay any tax exclusion code that applies. IfLine 91b. Foreign Accounts due. nontaxable revenues from several

Check the “Yes” box if either 1 or 2 In Part VII, show whether revenue, sources are reportable on the same line
below applies: also reportable on lines 2 through 11 of in column (D), use the exclusion code

1. At any time during the calendar Part I, was received from activities that applies to the largest revenue
year, the organization had an interest in related to the organization’s purpose or source. If the list of exclusion codes
or signature or other authority over a activities unrelated to its exempt does not include an item of revenue
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that is excludable from unrelated primarily benefited the government General instructions for lines 99
business income, enter that item in agencies. through 102 are given in the
column (E) and see the instructions for instructions for Part I, lines 7 throughReport on line 2 of Part I (program
column (E). 10.service revenue) the sum of the entries

in columns (B), (D), and (E) for linesColumn (D) Lines 103(a) through (e). Other93(a) through (g).For column (D), identify any revenue Revenue
received that is excludable from Lines 94 through 96. Dues, List any Other revenue activity on theseunrelated business income. If the Assessments, Interest, and lines. These activities are discussed inorganization enters an amount in the instructions for line 11, Part I. In theDividendscolumn (D), it must enter an exclusion appropriate columns, enter the revenueIn the appropriate columns, report thecode in column (C). received from these activities. Selectrevenue received for these line items.

applicable business and exclusionColumn (E) General instructions for lines 94
codes. Report as Other revenue, onFor column (E), report any revenue through 96 are given in the instructions
line 11 of Part I, the total revenuefrom activities related to the for Part I, lines 3 through 5.
entered in columns (B), (D), and (E) fororganization’s exempt purpose; for

Lines 97 and 98. Rental Income lines 103(a) through (e).example, income received from
(Loss)activities that form the basis of the Line 105. Totalorganization’s exemption from taxation. Report net rental income from

Enter the total revenue reported on lineAlso report here any revenue that is investment property on these lines.
104 for columns (B), (D), and (E). Theexcludable from gross income other Also report here rental income from
amount reported on line 105, plus thethan by section 512, 513, or 514, such unaffiliated exempt organizations.
amount on line 1e of Part I, shouldas interest on state and local bonds Report rental income, however, from an
equal the amount entered for Totalthat is excluded from tax by section exempt function (program service) on
revenue on line 12 of Part I.103. Explain in Part VIII how any line 93. Refer to the instructions for Part

amount reported in column (E) relates I, line 6. A more detailed discussion of
to the accomplishment of the rental income is given in the

Part VIII—Relationship oforganization’s exempt purposes. Instructions for Form 990-T and Pub.
598. Activities to theLines 93(a) through (g).

Accomplishment of ExemptRents from real property are usuallyProgram Service Revenue
excluded in computing unrelated PurposesList the organization’s
business taxable income, as arerevenue-producing program service To explain how an amount entered inincidental amounts (10% or less) ofactivities on these lines. Program Part VII, column (E), was related orrental income from personal propertyservice activities are primarily those exempt function income, show the lineleased with real property (mixed lease).that form the basis of an organization’s number of the amount in column (E)In a mixed lease where the rentexemption from tax. Enter in the and give a brief description of how theattributable to personal property is moreappropriate columns, gross revenue activity reported in column (E)than 50% of the total rent, neither rentfrom each program service activity and specifically contributed to thefrom real or personal property isthe business and exclusion codes that accomplishment of the organization’sexcluded from unrelated businessidentify this revenue. See the exempt purposes (other than bytaxable income. The exclusion alsoexplanation of program service revenue providing funds for such purposes).does not apply when the real orin the instructions for Part I, line 2. For Activities that generate exempt-functionpersonal property rentals depend501(c)(15) reporting of insurance income are activities that form the basiswholly or partly on the income or profitspremiums received, refer to instructions of the organization’s exemption fromfrom leased property, other than anfor Part I, line 2. tax.amount based on a fixed percentage or

Line 93(f). Medicare and percentage of gross receipts or sales. Also give the line number and an
Medicaid Payments explanation for any income entered inThe rental exclusion from unrelated

column (E) that is specifically excludedEnter the revenue received from business taxable income does not
from gross income other than byMedicare and Medicaid payments. See apply to debt-financed real property. In
sections 512, 513, or 514. If no amountthe Example of program service general, debt-financed property is any
is entered in column (E), do notrevenue in the instructions for Part I, property that the organization finances
complete Part VIII.line 2. by debt and holds to produce income

instead of for exempt purposes. An Example. M, an organizationLine 93(g). Fees and Contracts exempt organization’s income from described in section 501(c)(3), operatesFrom Government Agencies debt-financed property is treated as a school for the performing arts.
In the appropriate columns, enter gross unrelated business taxable income and Admission is charged at student
revenue earned from fees and contract is subject to tax in the same proportion performances. M reported admission
payments by government agencies for as the property remains financed by the income in column (E) of Part VII and
a service, facility, or product that debt. If substantially all (85% or more) explained in Part VIII that performances
benefited the government agency of any property is used for an before an audience were an essential
primarily, either economically or organization’s exempt purposes, the part of the students’ training and related
physically. Do not include government property is not treated as debt-financed to the exempt purpose of the
grants that enabled the organization to property. The rules for debt-financed organization.
benefit the public directly and primarily. property do not apply to rents from
See Part I, line 1d instructions for the Because M also reported interestpersonal property.
distinction between government grants from state bonds in column (E) of Part

Lines 99 through 102that represent contributions and VII, M explained in Part VIII that such
payments from government agencies In the appropriate columns, report the interest was excluded from gross
for a service, product, or facility that revenue received for these line items. income by section 103.
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If additional space is needed, see If, in connection with any transfer of payment for that loan. If additional
Attachments in General Instruction X. funds to a charitable organization, the space is needed, attach a statement.

organization directly or indirectly pays See Attachments in General Instruction
premiums on any personal benefit X.Part IX—Information contract, or there is an understanding

Regarding Taxable or expectation that any person will
Line 107. Answer “Yes” and completedirectly or indirectly pay suchSubsidiaries and
the schedule if at any time during thepremiums, the organization must reportDisregarded Entities tax year, the organization received anythe premiums it paid and the premiums

paid by others, but treated as paid by transfers of funds or payments from aColumn (A). Enter the name, address,
the organization, on Form 8870. Theand EIN of each taxable corporation or controlled entity within the meaning of
organization must report and pay anpartnership and each disregarded entity section 512(b)(13).
excise tax, equal to premiums paid, onin which the organization held a 50% or
Form 4720.greater interest at any time during the

In column (c), describe eachyear. If a disregarded entity does not
transfer. Indicate in the description ifhave its own EIN, state that it uses the Part XI — Information such transfer is a qualifying specifiedorganization’s EIN.

Regarding Transfers To and payment (described in line 108) andColumns (D) and (E). Enter the
indicate the type of transfer such ascorporation’s or partnership’s total From Controlled Entities
interest, annuities, royalties, rents,income and end-of-year total assets as Line 106. Answer “Yes” and completereported on each entity’s federal tax dividends, fees or other payments forthe schedule if at any time during thereturn for the year ending within the services, or contributions to capital, andtax year the organization made anyyear covered by the parent loans.loans or transfers to a corporation,organization’s Form 990. Since the partnership, or other entity, which itfinancial information of a disregarded controlled within the meaning of section In column (d), enter the amountentity is reported on its parent 512(b)(13). In column (c), describe received for each type of payment. Iforganization’s return, enter in column each loan or transfer (including but not additional space is needed, attach a(D) the amount on line 12, Total limited to interest, annuities, royalties, statement. See Attachments in Generalrevenue, that is attributable to the or rents). In column (d) enter thedisregarded entity. Enter in column (E) Instruction X.amount for each loan or transfer tothe amount on line 59, Total assets, each controlled entity. Report only thecolumn (B), that is attributable to the Line 108. Answer “Yes” if thetotal of all payments for a specificdisregarded entity. transfer transaction. For example, for a organization had a contract covering

loan, report only the total of all payments from a controlled entity of
payments rather than each individualPart X—Information interest, annuities, royalties, or rents,

but only if the contract was in writing,Regarding Transfers
legally enforceable, and in effect onAssociated With Personal
August 17, 2006. Also, answer “Yes” ifBenefit Contracts
the contract described above had been

See General Instruction V which also renewed with substantially similar
discusses the reporting requirements terms.for this Part.
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Exclusion Codes

Real property rental income that does not
depend on the income or profits derived by
the person leasing the property and is
excluded by section 512(b)(3)

16—

General Exceptions

Debt-financed Income
Income exempt from debt-financed
(section 514) provisions because at least

Income from an activity that is not regularly
carried on (section 512(a)(1))

01—

30—

Income from an activity in which labor is a
material income-producing factor and
substantially all (at least 85%) of the work
is performed with unpaid labor (section
513(a)(1))

02—

17— Rent from personal property leased with
real property and incidental (10% or less) in
relation to the combined income from the
real and personal property (section
512(b)(3))

Gross income from mortgaged property
used in research activities described in
section 512(b)(7), (8), or (9) (section
514(b)(1)(C))

31—

Section 501(c)(3) organization—Income
from an activity carried on primarily for the
convenience of the organization’s
members, students, patients, visitors,
officers, or employees (hospital parking lot
or museum cafeteria, for example) (section
513(a)(2))

03—

18— Gain (or loss, to the extent allowed) from
the sale of investments and other
non-inventory property and from certain
property acquired from financial institutions
that are in conservatorship or receivership
(sections 512(b)(5) and 512(b)(16)(A))

19— Income or loss from the lapse or
termination of options to buy or sell
securities, or real property, and from the
forfeiture of good-faith deposits for the
purchase, sale, or lease of investment real
property (section 512(b)(5))

Gross income from mortgaged property
used in any activity described in section
513(a)(1), (2), or (3) (section 514(b)(1)(D))

32—

20— Income from research for the United
States; its agencies or instrumentalities; or
any state or political subdivision (section
512(b)(7))

Section 501(c)(4) local association of
employees organized before 5/27/69—
Income from the sale of work-related
clothes or equipment and items normally
sold through vending machines; food
dispensing facilities; or snack bars for the
convenience of association members at
their usual places of employment (section
513(a)(2))

04—

Income from mortgaged property
(neighborhood land) acquired for exempt
purpose use within 10 years (section
514(b)(3))

33—

21— Income from research conducted by a
college, university, or hospital (section
512(b)(8))

Income from mortgaged property
acquired by bequest or devise (applies to
income received within 10 years from the
date of acquisition) (section 514(c)(2)(B))

34—

22— Income from research conducted by an
organization whose primary activity is
conducting fundamental research, the
results of which are freely available to the
general public (section 512(b)(9))

Income from the sale of merchandise,
substantially all of which (at least 85%) was
donated to the organization (section
513(a)(3))

05—

Income from mortgaged property
acquired by gift where the mortgage was
placed on the property more than 5 years
previously and the property was held by
the donor for more than 5 years (applies
to income received within 10 years from
the date of gift) (section 514(c)(2)(B))

35—

23— Income from services provided under
license issued by a Federal regulatory
agency and conducted by a religious order
or school operated by a religious order, but
only if the trade or business has been
carried on by the organization since before
May 27, 1959 (section 512(b)(15))

Specific Exceptions
Section 501(c)(3), (4), or (5) organization
conducting an agricultural or educational
fair or exposition—Qualified public
entertainment activity income (section
513(d)(2))

06—

Income from property received in return
for the obligation to pay an annuity
described in section 514(c)(5)

36—

Income from mortgaged property that
provides housing to low and moderate
income persons to the extent the
mortgage is insured by the Federal
Housing Administration (section 514(c)(6))
(Note: In many cases, this would be
exempt function income reportable in
column (E). It would not be so in the case
of a section 501(c)(5) or (6) organization,
for example, that acquired the housing as
an investment or as a charitable activity.)

37—

Foreign Organizations
Section 501(c)(3), (4), (5), or (6)
organization—Qualified convention and
trade show activity income (section
513(d)(3))

07—

Foreign organizations only—Income from a
trade or business NOT conducted in the
United States and NOT derived from United
States sources (patrons) (section 512(a)(2))

24—

Income from hospital services described in
section 513(e)

08—

Income from noncommercial bingo games
that do not violate state or local law
(section 513(f))

09—
Social Clubs and VEBAs

Section 501(c)(7), (9), or (17) organization—
Non-exempt function income set aside for
a charitable, etc., purpose specified in
section 170(c)(4) (section 512(a)(3)(B)(i))

25—
Income from games of chance conducted
by an organization in North Dakota (section
311 of the Deficit Reduction Act of 1984,
as amended)

10—

Income from mortgaged real property
owned by: a school described in section
170(b)(1)(A)(ii); a section 509(a)(3) affiliated
support organization of such a school; a
section 501(c)(25) organization, or by a
partnership in which any of the above
organizations owns an interest if the
requirements of section 514(c)(9)(B)(vi) are
met (section 514(c)(9))

38—

Section 501(c)(7), (9), or (17) organization—
Proceeds from the sale of exempt function
property that was or will be timely
reinvested in similar property (section
512(a)(3)(D))

26—
Section 501(c)(12) organization—Qualified
pole rental income (section 513(g)) and/or
member income (described in section
501(c)(12)(H))

11—

Income from the distribution of low-cost
articles in connection with the solicitation of
charitable contributions (section 513(h))

12— Section 501(c)(9), or (17) organization—
Non-exempt function income set aside for
the payment of life, sick, accident, or other
benefits (section 512(a)(3)(B)(ii))

27—

Special Rules

Income from the exchange or rental of
membership or donor list with an
organization eligible to receive charitable
contributions by a section 501(c)(3)
organization; by a war veterans’
organization; or an auxiliary unit or society
of, or trust or foundation for, a war
veterans’ post or organization (section
513(h))

13—

Section 501(c)(5) organization—Farm
income used to finance the operation and
maintenance of a retirement home,
hospital, or similar facility operated by the
organization for its members on property
adjacent to the farm land (section
1951(b)(8)(B) of Public Law 94-455)

39—

Veterans’ Organizations
Section 501(c)(19) organization—Payments
for life, sick, accident, or health insurance
for members or their dependents that are
set aside for the payment of such
insurance benefits or for a charitable, etc.,
purpose specified in section 170(c)(4)
(section 512(a)(4))

28—

Trade or Business
41— Gross income from an unrelated activity

that is regularly carried on but, in light of
continuous losses sustained over a
number of tax periods, cannot be
regarded as being conducted with the
motive to make a profit (not a trade or
business)

Modifications and Exclusions
14—

Section 501(c)(19) organization—Income
from an insurance set-aside (see code 28
above) that is set aside for payment of
insurance benefits or for a charitable,
etc., purpose specified in section
170(c)(4) (Regulations section
1.512(a)–4(b)(2))

29—

Royalty income excluded by section
512(b)(2)

15—

Dividends, interest, payments with respect
to securities loans, annuities, income from
notional principal contracts, loan
commitment fees, and other substantially
similar income from ordinary and routine
investments excluded by section 512(b)(1)

40— Annual dues not exceeding $136 (subject
to inflation) paid to a section 501(c)(5)
agricultural or horticultural organization
(section 512(d))

85% of the use of the property is for the
organization’s exempt purposes (Note:
This code is only for income from the
15% or less non-exempt purpose use.)
(section 514(b)(1)(A))

Other
42— Receipt of qualified sponsorship

payments described in section 513(i)
43— Exclusion of any gain or loss from the

qualified sale, exchange, or other
disposition of any qualifying brownfield
property (section 512(b)(19))
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liquidations, dissolutions, terminations, and government regulators may use
or substantial contractions. during normal business hours to obtainSpecific Instructions for

information about the organization’sIf the return is an amended return,Form 990-EZ finances and activities. If thecheck the box. There are amended
organization does not have a telephoneSee also the General Instructions that return requirements when filing with a
number, enter the telephone number ofapply to both Form 990 and Form state. See General Instructions E and
an organization official who can provide990-EZ. J.
such information.

Contents Page Application pending. If the
organization’s application for exemptionCompleting the Heading of Form 990-EZ . . . 54 Item F—Group Exemption
is pending, check this box and NumberPart I—Revenue, Expenses, and Changes in
complete the return.Net Assets or Fund Balances . . . . . . . . . . 55 The group exemption number (GEN) is

Part II—Balance Sheets . . . . . . . . . . . . . 60 a number assigned by the IRS to theItem C—Name and Address
central/parent organization of a groupPart III—Statement of Program Service If the organization operates under a
that has a group ruling.Accomplishments . . . . . . . . . . . . . . . . . . 60 name different from its legal name, give

Part IV—List of Officers, Directors, Trustees, the legal name of the organization but If the organization is covered by a
and Key Employees . . . . . . . . . . . . . . . . 61 identify its alternate name, after the group exemption letter, enter the

legal name, by writing “aka” (alsoPart V—Other Information . . . . . . . . . . . . 62 four-digit group exemption number.
known as) and the alternate name of Contact the central/parent organization
the organization. However, if the if the organization is unsure of the GEN
organization has changed its name, assigned.Completing the Heading of follow the instructions for Name change

Form 990-EZ in Item B—Checkboxes. Item G—Accounting Method
The instructions that follow are keyed to Include the suite, room, or other unit Indicate the method of accounting useditems in the heading for Form 990-EZ. number after the street address. If the in preparing this return. See General

Post Office does not deliver mail to the Instruction G.Item A—Accounting Period street address and the organization has
File the 2007 return for calendar year a P.O. box, show the box number Item H—Schedule B (Form 990,
2007 and fiscal years that begin in instead of the street address. 990-EZ, or 990-PF)2007 and end in 2008. For a fiscal year

If the organization receives its mail in Whether or not the organization entersreturn, fill in the tax year space at the
care of a third party (such as an any amount on line 1 of Form 990-EZ,top of page 1.
accountant or an attorney), enter on the the organization must either check the
street address line C/O followed by the box in item H or attach Schedule BItem B—Checkboxes
third party’s name and street address or (Form 990, 990-EZ, or 990-PF). Failure

Address change, name change, and P.O. box. to either check the box in item H or file
initial return. Check the appropriate Schedule B (Form 990, 990-EZ, orFor foreign addresses, enterbox if the organization changed its 990-PF) will result in a determinationinformation in the following order: City,address since it filed its previous return, that the return is incomplete. See theprovince or state, and the name of theor if this is the first time the organization Instructions for Schedule B (Form 990,country. Follow the foreign country’sis filing either a Form 990 or a Form 990-EZ, or 990-PF), for morepractice in placing the postal code in990-EZ. information.the address. Please do not abbreviate

If the tax-exempt organization has the country name.
Contributor includes individuals,changed its name, attach the following

If a change of address occurs after fiduciaries, partnerships,documents:
the return is filed, use Form 8822 to corporations, associations,

TIP

notify the IRS of the new address. trusts, and exempt organizations.IF the
organization is . THEN attach . . . Item D—Employer

Identification NumberA corporation An amendment to the articles Guidelines for Meeting the
of incorporation with proof of The organization should have only one Requirements of Schedule B
filing with the state of federal employer identification number (Form 990, 990-EZ, or 990-PF) incorporation.

(EIN). If the organization has more than
Section 501(c)(3) Org. Meeting the 1/3 Supportone EIN and has not been advisedA trust An amendment to the trust Test of 170(b)(1)(A)which to use, notify the Internalagreement signed by the

trustee. Revenue Service Center, Ogden, UT If . . . . . . . A section 501(c)(3) organization that
84201-0027. State what numbers the met the 1/3 support test of the

An association An amendment to the articles organization has, the name and regulations under 509(a)(1)/
of association, constitution, 170(b)(1)(A) did not receive aaddress to which each number was
bylaws, or other organizing contribution of the greater of $5,000assigned, and the address of itsdocument, along with or 2% of the amount on line 1 ofprincipal office. The IRS will advise thesignatures of at least two Form 990-EZ, from any oneorganization which number to use.officers/members. contributor,*

Then . . . . The organization should check theA section 501(c)(9) voluntary
box in item H to certify that it is notFinal return and amended return. employees’ beneficiary
required to attach Schedule B (FormOrganizations should file final returns association must use its ownCAUTION

!
990, 990-EZ, or 990-PF).when they cease to be section 501(a) EIN and not the EIN of its sponsor.

Otherwise Complete and attach Schedule Borganizations or section 527
(Form 990, 990-EZ, or 990-PF).Item E—Telephone Numberorganizations; for example, when they

cease operations and dissolve. See the Enter a telephone number of the Section 501(c)(7), (8), or (10) Organizations
instructions for line 36 that discuss organization that members of the public
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If . . . . . . . A section 501(c)(7), (8), or (10) receipts and General Instruction X for a organizations, or raised by an outside
organization did not receive any discussion on a complete return. professional fundraiser.
contribution or bequest for use • Report the value of noncashexclusively for religious, charitable, To figure if a section 501(c)(15) contributions at the time of thescientific, literary, or educational

organization qualifies for donation. For example, report the grosspurposes, or the prevention of cruelty
tax-exemption for the year, seeto children or animals (and did not value of a donated car as of the timeCAUTION

!
receive any noncharitable the definition of gross receipts for the car was received as a donation.
contributions of $5,000 or more as section 501(c)(15) purposes under • Report all related expenses on lines
described below under general Section 501(c)(15) Organizations in 12 through 16. The organization mustrule), General Instruction A. Do not use the show on line 13 professional

Then . . . . The organization should check the section 501(c)(15) definition of gross fundraising fees relating to the gross
box in item H to certify that it is not receipts to figure if the organization’s amounts of contributions collected inrequired to attach Schedule B (Form gross receipts are normally $25,000 or the charity’s name by fundraisers.990, 990-EZ, or 990-PF).

less.  Reporting for line 1, in accordanceOtherwise Complete and attach Schedule B
with SFAS 116, Accounting for(Form 990, 990-EZ, or 990-PF). Item L—Figuring Gross
Contributions Received and

All Other Form 990 or Form 990-EZ Receipts Contributions Made, is acceptable forOrganizations (General rule) Only those organizations with gross Form 990-EZ, or Form 990, purposes,
receipts of less than $100,000 and total but not required by the IRS. However,If . . . . . . . The organization did not show as
assets of less than $250,000 at the endpart of line 1 of the Form 990-EZ, a see General Instruction E.

contribution of $5,000 or more from of the year can use the Form 990-EZ. If An organization that receives a grantany one contributor,* the organization does not meet these to be paid in future years should,requirements, it must file Form 990.Then . . . . The organization should check the according to SFAS 116, report thebox in item H to certify that it is not The organization’s gross receipts are grant’s present value on line 1.required to attach Schedule B (Form the total amount it received from all Accruals of present value increments to990, 990-EZ, or 990-PF). sources during its annual accounting the unpaid grant should also beOtherwise Complete and attach Schedule B period, without subtracting any costs or reported on line 1 in future years.(Form 990, 990-EZ, or 990-PF). expenses. See the gross receipts
* Total a contributor’s gifts of $1,000 or more to determine 1. Contributions can arise fromdiscussion in General Instruction B.if a contributor gave $5,000 or more. Do not include special events when an excesssmaller gifts.

payment is received for itemsTo figure if a section 501(c)(15)
offered. Fundraising activities relate toorganization qualifies forItem I—Website soliciting and receiving contributions.tax-exemption for the year, seeCAUTION

!
Show the organization’s website However, special fundraising activitiesthe definition of gross receipts for
address if a website is available. such as dinners, door-to-door sales ofsection 501(c)(15) purposes under
Otherwise, write “N/A” (not applicable). merchandise, carnivals, and bingoSection 501(c)(15) Organizations in
Consider adding the organization’s games can produce both contributionsGeneral Instruction A. Do not use the
email address to its website. and revenue. Report as a contribution,section 501(c)(15) definition of gross

both on line 1 and on line 6a (within thereceipts to figure the amount to enterItem J— Organization Type parentheses), any amount receivedhere.
If the organization is exempt under through such a special event that is
section 501(c), check the applicable greater than the fair market value (retail
box and insert, within the parentheses, Part I—Revenue, Expenses, value) of the merchandise or services
the number that identifies the type of furnished by the organization to theand Changes in Net Assetssection 501(c) organization the filer is. contributor.or Fund BalancesSee the chart in General Instruction C. This situation usually occurs whenThe term section 501(c)(3) includes All organizations filing Form 990-EZ organizations seek support from theorganizations exempt under sections with the IRS or any state must public through solicitation programs that501(e), (f), (k), and (n). Check the box if complete Part I. Some states that are in part special events or activitiesthe organization is a section 527 accept Form 990-EZ in place of their and are in part solicitations forpolitical organization. See General own forms may require additional contributions. The primary purpose ofInstruction U. information. See General Instruction E. such solicitations is to receive

contributions and not to sell theIf the organization is a section Line 1. Contributions, Gifts,
merchandise at its retail value even4947(a)(1) nonexempt charitable trust, Grants, and Similar Amounts though this might produce a profit.check the applicable box. Note also the

Receiveddiscussion regarding Schedule A (Form Example. An organization
990 or 990-EZ) and Form 1041 in announces that anyone who contributes

A. What is included on line 1General Instruction D and the at least $40 to the organization can
instructions for line 43. • Report amounts received as choose to receive a book worth $16

voluntary contributions; for example, retail value. A person who gives $40,Item K—Gross Receipts of payments, or the part of any payment, and who chooses the book, is really
$25,000 or Less for which the payer (donor) does not purchasing the book for $16 and also
Check this box if the organization is not receive full retail value (fair market making a contribution of $24. The
a section 509(a)(3) supporting value) from the recipient (donee) contribution of $24, which is the
organization and its gross receipts are organization. difference between the buyer’s
normally not more than $25,000 but the • Enter the gross amounts of payment and the $16 retail value of the
organization chooses to file Form contributions, gifts, grants, and book, would be reported on line 1 and
990-EZ. If the organization chooses to bequests that the organization received again on line 6a (within the
file Form 990-EZ, be sure to file a from individuals, trusts, corporations, parentheses). The revenue received
complete return. See General estates, affiliates, foundations, public ($16 retail value of the book) would be
Instruction B for a discussion on gross charities, and other exempt reported in the right-hand column on
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line 6a. Any expenses directly relating the reporting organization. This benefits. When such an organization
to the sale of the book would be includes contributions received from a receives payments from participants, or
reported on line 6b. Any fundraising parent organization, subordinate, or their employers, to provide these
expenses relating to the contribution of another organization having the same benefits, report the payments on line 2
$24 would be reported on lines 12 parent. as program service revenue, rather
through 16. than on line 1 as contributions.7. Contributions from a commercial

If a contributor gives more than $40, co-venture. Include amounts C. How to value noncash
that person would be making a larger contributed by a commercial co-venture contributionscontribution, the difference between the on line 1. These contributions are

See General Instruction L andbook’s retail value of $16 and the amounts received by the organization
Schedule B (Form 990, 990-EZ, oramount actually given. See also the for allowing an outside organization
990-PF).instructions for line 6 and Pub. 526. (donor) or individual to use the recipient

organization’s name in a sales D. Schedule of contributorsAt the time of any solicitation or
promotion campaign.payment, organizations that are Attach Schedule B (Form 990, 990-EZ,
8. Contributions or grants fromeligible to receive tax-deductible or 990-PF). See General Instruction LCAUTION

!
governmental units. A grant, or othercontributions should advise patrons of and the Specific Instructions for
payment from a governmental unit, isthe amount deductible for federal tax Completing the Heading of Form
treated as a grant equivalent to apurposes. See General Instruction L. 990-EZ, Item H.
contribution if its primary purpose is to2. Contributions can arise from Line 2—Program Serviceenable the recipient to provide aspecial events when items of only Revenue Including Medicare,service to, or maintain a facility for, thenominal value are given or offered.
direct benefit of the public rather than to Medicaid Payments, andIf an organization offers goods or
serve the direct and immediate needs Government Fees andservices of only nominal value through
of the grantor (even if the public paysa special event, or distributes free, Contracts
part of the expense of providing theunordered, low-cost items to patrons, Enter the total program service revenueservice or facility). (See also line 1,report the entire amount received for (exempt function income). Programinstruction B1, below.)such benefits as a contribution on line services are primarily those that form

1. Report all related expenses on lines 9. Contributions in the form of the basis of an organization’s
12 through 16. membership dues. Include on line 1 exemption from tax.

membership dues and assessments toSee General Instruction L for a 1. Examples. A clinic would includethe extent they are contributions anddefinition of benefits that have a on line 2 all of its charges for medicalnot payments for benefits received.nominal or insubstantial value. services (whether to be paid directly by(See line 3, instruction C1.)3. Section 501(c)(3) organizations. the patients or through Medicare,
These organizations must compute the Medicaid, or other third-partyB. What is not included on line
amounts of revenue and contributions reimbursement), laboratory fees, and1
received from special events according related charges for services.

1. Grants that are payments forto the above instructions when Program service revenue alsoservices are not contributions. Apreparing their Support Schedule in includes tuition received by a school;grant is a payment for services, and notPart IV-A of Schedule A (Form 990 or revenue from admissions to a concerta contribution, when the terms of the990-EZ). or other performing arts event or to agrant provide the grantor with a specific4. Grants equivalent to museum; royalties received as authorservice, facility, or product, rather thancontributions. Grants made to of an educational publication distributedproviding a benefit to the general publicencourage an organization receiving by a commercial publisher; paymentsor that part of the public served by thethe grant to carry on programs or received by a section 501(c)(9)grant recipient. The recipientactivities that further the grant organization from participants ororganization would report such a grantrecipient’s exempt purposes are grants employers of participants for health andas income on line 2 (program servicethat are equivalent to contributions. welfare benefits coverage; andrevenue).Report them on line 1. The grantor may registration fees received in connection
2. Donations of services. Do notspecify which of the recipient’s activities with a meeting or convention.
include the value of services donated tothe grant may be used for, such as an 2. Program-related investmentthe organization, or items such as theadoption program or a disaster relief income. Program service revenuefree use of materials, equipment, orproject. also includes income fromfacilities, as contributions on line 1.A grant is still equivalent to a program-related investments. TheseHowever, for the optional reporting ofcontribution if the grant recipient investments are made primarily tosuch amounts, see the instruction forperforms a service, or produces a work accomplish an exempt purpose of thedonated services in Part III.product, that benefits the grantor investing organization rather than to

incidentally (but see line 1, instruction Any unreimbursed expenses of produce income. Examples are
B1, below). officers, employees, or volunteers do scholarship loans and low-interest

not belong on the Form 990 or Form loans to charitable organizations,5. Contributions received through
990-EZ. See the instructions for indigents, or victims of a disaster.other fundraising organizations.
charitable contributions and employee Rental income received from an exemptContributions received indirectly from
business expenses in Pub. 526 and function is another example ofthe public through solicitation
463, respectively. program-related investment income.campaigns conducted by federated

See also the instructions for line 4.fundraising agencies (such as United 3. Section 501(c)(9), (17), and (18)
Way) are included on line 1. organizations. These organizations 3. Unrelated trade or business
6. Contributions received from provide participants with life, sickness, activities. Unrelated trade or business
associated organizations. Include on accident, welfare and unemployment activities (not including any special
line 1 amounts contributed by other insurance, pension(s), or similar events or activities) that generate fees
organizations closely associated with benefits, or a combination of these for services may also be program
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service activities. A social club, for 2. Dues received primarily for the organization rents to an unaffiliated
example, should report as program organization’s support. If a member exempt organization at less than fair
service revenue the fees it charges pays dues primarily to support the rental value for the purpose of helping
both members and nonmembers for the organization’s activities, and not to that unaffiliated organization carry out
use of its tennis courts and golf course. obtain benefits of more than nominal its exempt purpose. Report rental

monetary value, those dues are a income received in these instances on4. Government fees and contracts.
contribution to the organization line 2 and not on line 4.Program service revenue includes
includible on line 1. Only for purposes of completing thisincome earned by the organization for

return, treat income from rentingproviding a government agency with a Line 4—Investment Income
property to affiliated exemptservice, facility, or product that
organizations as exempt functionbenefited that government agency A. What is included on line 4 income and include such income ondirectly rather than benefiting the public
line 2 as program service revenue.as a whole. See line 1, instruction A8, 1. Interest on savings and temporary

for reporting guidelines when payments cash investments. Include the Lines 5a through 5c—Gains (orare received from a government agency amount of interest received from Losses) From Sale of Assetsfor providing a service, facility, or interest-bearing checking accounts,
Other Than Inventoryproduct for the primary benefit of the savings, and temporary cash

general public. investments, such as money market
funds, commercial paper, certificates of A. What is included on line 5Line 3—Membership Dues and deposit, and U.S. Treasury bills or other Report on line 5a all sales of securitiesAssessments governmental obligations that mature in and sales of all other types of

Enter members’ and affiliates’ dues and less than 1 year. So-called dividends or investments (such as real estate,
assessments that are not contributions. earnings received from mutual savings royalty interests, or partnership
See also General Instruction L. banks, money market funds, etc., are interests) as well as sales of all other

actually interest and should be included noninventory assets (such asA. What is included on line 3 on this line. program-related investments and fixed
1. Dues and assessments received assets used by the organization in its2. Dividends and interest from
that compare reasonably with the related and unrelated activities).securities. Include the amount of
benefits of membership. When the dividend and interest income from Total the cost or other basis (less
organization receives dues and equity and debt securities (stocks and depreciation) and selling expenses and
assessments that compare reasonably bonds) on this line. Include amounts enter the result on line 5b. On line 5c,
with membership benefits, report such received from payments on securities enter the net gain or loss. Report
dues and assessments on line 3. loans, as defined in section 512(a)(5). capital gains dividends, the
2. Organizations that generally organization’s share of capital gains3. Gross rents. Include gross rental
match dues and benefits. and losses from a partnership, andincome received during the year from
Organizations described in section capital gains distributions from trusts oninvestment property.
501(c)(5), (6), or (7) generally provide lines 5a and 5c. Indicate the source on4. Other investment income. Include,
benefits with a reasonable relationship the schedule described below.for example, royalty income from
to dues, although benefits to members For this return, the organization maymineral interests owned by the
may be indirect. use the more convenient way to figureorganization.

the organization’s gain or loss fromB. Examples of membership B. What is not included on line sales of securities by comparing thebenefits 4 sales price with the average-cost basis
These include subscriptions to of the particular security sold. However,1. Capital gains dividends andpublications; newsletters (other than generally the average-cost basis is notunrealized gains and losses. Do notone about the organization’s activities used to figure the gain or loss frominclude on this line any capital gainsonly); free or reduced-rate admissions sales of securities reportable on Formdividends. They are reported on line 5.to events the organization sponsors; 990-T.Also do not include unrealized gainsuse of its facilities; and discounts on

and losses on investments carried at B. What is not included on linearticles or services that both members
market value. See the instructions forand nonmembers can buy. In figuring 5
line 20.the value of membership benefits, Do not include on line 5 any unrealized
2. Exempt function revenuedisregard such intangible benefits as gains or losses on securities that are
(program service). Do not include onthe right to attend meetings, vote, or carried in the books of account at
line 4 amounts that represent incomehold office in the organization, and the market value. See the instructions for
from an exempt function (programdistinction of being a member of the line 20.
service). Report these amounts on lineorganization.

C. Attached schedule2 as program service revenue. Report
C. What is not included on line expenses related to this income on 1. Nonpublicly traded securities and3 lines 12 through 16. noninventory items. Attach a
1. Dues or assessments received An organization whose exempt schedule to show the sale or exchange
that exceed the value of available purpose is to provide low-rental housing of nonpublicly traded securities and the
membership benefits. Whether or to persons with low income receives sale or exchange of other assets that
not membership benefits are used, exempt function income from such are not inventory items. The schedule
dues received by an organization, to rentals. An organization receives should show security transactions
the extent they exceed the monetary exempt function income if it rents or separately from the sale of other
value of the membership benefits sublets rental space to a tenant whose assets. Show for these assets:
available to the dues payer, are a activities are related to the reporting • Date acquired and how acquired,
contribution that should be reported on organization’s exempt purpose. Exempt • Date sold and to whom sold,
line 1. function income also arises when an • Gross sales price,
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• Cost, other basis, or if donated, value Seven cards, Nevada Club tickets, contributors and other respondents are
at time acquired (state which), casino nights, Las Vegas nights, and entered in a drawing for prizes.
• Expense of sale and cost of coin-operated gambling devices. When a minimum payment is
improvements made after acquisition, Coin-operated gambling devices required for each raffle or lottery entry
and include slot machines, electronic video and prizes of only nominal value are• Depreciation since acquisition, if slot or line games, video poker, video awarded, report any amount received
depreciable property. blackjack, video keno, video bingo, as a contribution. Report the related

video pull tab games, etc. expenses on lines 12 through 16.2. Publicly traded securities. For
sales of publicly traded securities 3. Activities that generate onlyA. What is included on line 6through a broker, the organization may contributions are not special events.
total the gross sales price, the cost or 1. Gross revenue/contributions. An activity that generates only
other basis, and the expenses of sale, When an organization receives contributions, such as a solicitation
and report lump-sum figures in place of payments for goods or services offered campaign by mail, is not a special
providing the detailed reporting required through a special event, enter: event. Any amount received should be
in the above paragraph. included on line 1 as a contribution.1. As gross revenue, on line 6a (in

Related expenses are reportable onthe right-hand column), the retail valuePublicly traded securities include
lines 12 through 16.of the goods or services,common and preferred stocks, bonds

2. As a contribution, on both line 1(including governmental obligations), C. Attached schedule
and line 6a (within the parentheses),and mutual fund shares that are listed

Attach a schedule listing the threeany amount received that exceeds theand regularly traded in an
largest fundraising events, asretail value of the goods or servicesover-the-counter market or on an
measured by gross receipts. If gaminggiven.established exchange and for which
is conducted, treat different types ofmarket quotations are published or
gaming separately to determine theExample. At a special event, anotherwise readily available.
three largest events. For example, treatorganization received $100 in gross
bingo and pull tabs as separateLines 6a through 6c—Special receipts for goods valued at $40. The
fundraising events. Describe each ofEvents and Activities organization entered gross revenue of
these events by listing the type of event$40 on line 6a and entered aOn the appropriate line, enter the gross
and the number of occasions that thecontribution of $60 on both line 1 andrevenue, expenses, and net income (or
event occurred and show (for eachwithin the parentheses on line 6a. Theloss) from all special events and
event):contribution was the difference betweenactivities, such as dinners, dances,

1. Gross receipts,the gross revenue of $40 and the grosscarnivals, raffles, bingo games, other
2. Contributions included in grossreceipts of $100.gaming activities, and door-to-door

receipts (see line 6, instruction A1,sales of merchandise. 2. Raffles or lotteries. Report as above),revenue, on line 6a, any amountThese activities only incidentally 3. Gross revenue (gross receiptsreceived from raffles or lotteries thataccomplish an exempt purpose. Their less contributions),require payment of a specifiedsole or primary purpose is to raise 4. Direct expenses, andminimum amount for each entry, unlessfunds that are other than contributions 5. Net income or (loss) (grossthe prizes awarded have only nominalto finance the organization’s exempt revenue less direct expenses).value. See line 6, instruction B1 andactivities.
For gaming, direct expenses include:B2, below.This is done by offering goods or
cash and noncash prizes,services that have more than a nominal 3. Direct expenses. Report on line 6b compensation to bingo callers andvalue (compared to the price charged) only the direct expenses attributable to workers, rental of gaming equipment,for a payment that is more than the the goods or services the buyer cost of bingo supplies such as pull tabdirect cost of those goods or services. receives from a special event. If the deals, etc.See line 1 instructions A1 and A2 for a organization includes an expense on

Furnish the same information, indiscussion on contributions reportable line 6b, do not report it again on line 7b.
total figures, for all other special eventson line 1 and revenue reportable on line Report cost of goods related to the sale
held that are not among the largest6. See also General Instruction L. of inventory on line 7b. Fundraising
three. Indicate the type and number ofexpenses attributable to contributionsCalling any required payment a the events not listed individually (forreported on line 6a (within thedonation or contribution on tickets, example, three dances and two raffles).parentheses), and also on line 1, areadvertising, or solicitation materials

reportable on lines 12 through 16. An example of this schedule ofdoes not change how these payments
special events might appear inshould be reported on Form 990-EZ. B. What is not included on line columnar form as follows:

The gross revenue from gaming 6 Special Events (and the (A) (B) (C) All Totalactivities and other special events must number of occasions that # # # Other1. Sales or gifts of goods or servicesbe reported in the right-hand column on the event occurred):
of only nominal value. If the goods orline 6a without reduction for cash or Gross Receipts $xx $xx $xx $xx $xx
services offered at the special eventnoncash prizes, cost of goods sold, Less: Contributions xx xx xx xx xx
have only nominal value, include all ofcompensation, fees, or other expenses.

Gross Revenue xx xx xx xx xxthe receipts as contributions on line 1Be sure to check the box for gaming if
Less: Direct Expenses xx xx xx xx xxand all of the related expenses on linesthe organization conducted directly, or
Net Income or (loss) $xx $xx $xx $xx $xx12 through 16. See General Instructionthrough the promoter, any amount of

L for a description of nominal orgaming during the year. If the organization uses this format,insubstantial benefits.Gaming includes, but is not limited report the total for Contributions on line
to: bingo, pull tabs, instant bingo raffles, 2. Sweepstakes, raffles, and 1 of Form 990-EZ and on line 6a (within
scratch-offs, charitable gaming tickets, lotteries. Report as a contribution, on the parentheses). Report the totals for
break-opens, hard cards, banded line 1, the proceeds of solicitation Gross Revenue, in the right-hand
tickets, jar tickets, pickle cards, Lucky campaigns in which the names of column, on line 6a; Direct Expenses on
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line 6b; and Net Income or (loss) on assistance by others at the expense of identify payments to affiliates;
line 6c. the filing organization. payments for nursing services;

fellowships; or payments for food,2. Payments, voluntary awards, orLines 7a through 7c—Gross shelter, or medical services forgrants to affiliates. Include on line 10Sales of Inventory indigents or disaster victims. Forcertain types of payments to
payments to indigent families, do notorganizations affiliated with (closely1. Sales of inventory. Include on line
identify the individuals.related to) the reporting organization.7a the gross sales (less returns and

These payments include predeterminedallowances) of inventory items, whether If an organization gives property
quota support and dues payments bythe sales activity is an exempt function other than cash and measures an
local organizations to their state oror an unrelated trade or business. award or grant by the property’s fair
national organizations.Include all inventory sales except sales market value, also show on this

of goods at special events, which are schedule:If the organization uses Formreportable on line 6. • A description of the property,990-EZ for state reporting • The book value of the property,2. Cost of goods sold. On line 7b, purposes, be sure to distinguishCAUTION
!

• How the organization determined thereport the cost of goods sold related to between payments to affiliates and book value,sales of such inventory. The usual awards and grants. See General • How the organization determined theitems included in cost of goods sold are Instruction E. fair market value, anddirect and indirect labor, materials and • The date of the gift.B. What is not included on linesupplies consumed, freight-in, and a
10proportion of overhead expenses. Any difference between a property’s

Marketing and distribution expenses fair market value and book value1. Administrative expenses. Do notare not includible in cost of goods sold. should be recorded in theinclude on this line expenses made inInclude those expenses on lines 12 organization’s books of account and onselecting recipients or monitoringthrough 16. line 20.compliance with the terms of a grant or
3. Investments. Do not include on line Colleges, universities, and primaryaward. Enter those expenses on lines
7 sales of investments on which the and secondary schools are not required12 through 16.
organization expected to profit by to list the names of individuals who2. Purchases of goods or services
appreciation and sale. Report sales of were provided scholarships or otherfrom affiliates. Do not report the cost
these investments on line 5. financial assistance whether they areof goods or services purchased from

the recipients of Federal grant moneyaffiliates on line 10. Report these asLine 8—Other Revenue or not. Instead, these organizationsexpenses on lines 12 through 16.Enter the total income from all sources must (a) group each type of financial
3. Membership dues paid to anothernot covered by lines 1 through 7. aid provided; (b) indicate the number of
organization. Report membershipExamples of types of income includible individuals who received the aid; and
dues that the organization pays toon line 8 are interest on notes (c) specify the aggregate dollar amount.
another organization for generalreceivable not held as investments or

Line 11—Benefits Paid To ormembership benefits, such as regularas program-related investments
services, publications, and materials on For Members(defined in the line 2 instructions);
line 16, as Other expenses.interest on loans to officers, directors, For an organization that gives benefits

trustees, key employees, and other to members or dependents (such asC. Attached schedule
employees; and royalties that are not organizations exempt under sectionAttach a schedule to explain theinvestment income or program service 501(c)(8), (9), or (17)), enter theamounts reported on line 10. Show onrevenue. amounts paid for: (a) death, sickness,this schedule: hospitalization, or disability benefits; (b)Line 10—Grants and Similar • Each class of activity, unemployment compensation benefits;• The grantee’s name and address,Amounts Paid and (c) other benefits. Do not include,• The amount given, andReporting for line 10 in accordance with on this line, the cost of• The relationship of the grantee (in theSFAS 116 is acceptable for Form employment-related benefits thecase of grants to individuals) if the990-EZ purposes, but not required by organization gives its officers andrelationship is by blood, marriage,IRS. However, see General Instruction employees. Report them on line 12.adoption, or employment (includingE.

employees’ children) to any person or Line 12—Salaries, Other
An organization that makes a grant corporation with an interest in the Compensation, and Employeeto be paid in future years should, organization, such as a creator, donor, Benefitsaccording to SFAS 116, report the director, trustee, officer, etc.

Enter the total salaries and wages paidgrant’s present value on line 10.
Any grants reported on line 10 that to all employees and the fees paid toAccruals of present value increments to

were approved during the year, but not officers, directors, and trustees. Includethe unpaid grant should also be
paid by the due date for filing Form the total of the employer’s share of thereported on line 10 in future years.
990-EZ (including extensions), must be contributions the organization paid to
identified and listed separately in theA. What is included on line 10 qualified and nonqualified pension
line 10 schedule.Enter the amount of actual grants and plans and the employer’s share of

similar amounts paid to individuals and Give the name and address of each contributions to employee benefit
organizations selected by the filing affiliate that received any payment programs (such as insurance, health,
organization. Include scholarship, reported on line 10. Specify both the and welfare programs) that are not an
fellowship, and research grants to amount and purpose of these incidental part of a pension plan.
individuals. payments. Complete the Form 5500 return if the

organization is required to file it.1. Specific assistance to individuals. Classify activities on this schedule in
Include on this line the amount of more detail than by using such broad Also include in the total the amount
payments to, or for the benefit of, terms as charitable, educational, of federal, state, and local payroll taxes
particular clients or patients, including religious, or scientific. For example, for the year that are imposed on the
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organization as an employer. This 5b, 6b, or 7b. Do not include any Line 22—Cash, Savings, and
includes the employer’s share of social expenses, such as salaries, for which a Investments
security and Medicare taxes, Federal separate line is provided. Include all interest and non-interestunemployment tax (FUTA), state bearing accounts such as petty cashLine 16—Other Expensesunemployment compensation tax, and funds, checking accounts, savingsInclude here such expenses asother state and local payroll taxes. accounts, money market funds,penalties, fines, and judgments;Taxes withheld from employees’ commercial paper, certificates ofunrelated business income taxes;salaries and paid over to the various deposit, U.S. Treasury bills, and otherinsurance and real estate taxes notgovernmental units (such as Federal government obligations. Also includeattributable to rental property orand state income taxes and the the book value of securities held asreported as occupancy expenses;employees’ share of social security and investments, and all other investmentdepreciation on investment property;Medicare taxes) are part of the holdings including land and buildingstravel and transportation costs; interestemployees’ salaries included on line 12. held for investment. Report the incomeexpense; and expenses forReport expenses paid or incurred for from these investments on line 4.conferences, conventions, andemployee events such as a picnic or

meetings.holiday party on this line. Line 23—Land and Buildings
Some states that accept Form Enter the book value (cost or otherLine 13—Professional Fees and

990-EZ in satisfaction of their filing basis less accumulated depreciation) ofOther Payments to Independent requirements may require that certain all land and buildings owned by theContractors types of miscellaneous expenses be organization and not held for
Enter the total amount of legal, itemized. See General Instruction E. investment.
accounting, auditing, other professional

Line 18—Excess or (Deficit) for Line 24—Other Assetsfees (such as fees for fundraising or
the Yearinvestment services) and related Enter the total of other assets along

expenses charged by outside firms and with a description of those assets.Enter the difference between lines 9
individuals who are not employees of Amounts to include here are (amongand 17. If line 17 is more than line 9,
the organization. Do not include any others) receivable accounts,enter the difference in parentheses.
penalties, fines, or judgments imposed inventories, and prepaid expenses.

Line 19—Net Assets or Fundagainst the organization as a result of
Line 25—Total Assetslegal proceedings. Report and identify Balances at Beginning of Year

those expenses on line 16. Report fees Enter the amount of total assets. If theEnter the amount from the prior year’s
paid to directors and trustees on line end-of-year total assets entered inbalance sheet or from Form 5500 or an
12. column (B) are $250,000 or more, Formapproved DOL form if General

990 must be filed instead of FormInstruction F applies.Line 14—Occupancy, Rent, 990-EZ.
Utilities, and Maintenance Line 20—Other Changes in Net

Line 27—Net Assets or FundEnter the total amount paid or incurred Assets or Fund Balances
Balancesfor the use of office space or other Attach a statement explaining any

facilities, heat, light, power, and other Subtract line 26 (total liabilities) fromchanges in net assets or fund balances
utilities, outside janitorial services, line 25 (total assets) to determine netbetween the beginning and end of the
mortgage interest, real estate taxes and assets. Enter this net asset amount onyear that are not accounted for by the
property insurance attributable to rental line 27. The amount entered in columnamount on line 18. Amounts to report
property, and similar expenses. Do not (B) should agree with the net asset orhere include adjustments of earlier
subtract from rental expenses reported fund balance amount on line 21.years’ activity; unrealized gains and
on line 14 any rental income received losses on investments carried at market States that accept Form 990-EZ asfrom renting or subletting rented space. value; and any difference between fair their basic report form may require aSee the instructions for lines 2 and 4 to market value and book value of separate statement of changes in netdetermine whether such income is property given as an award or grant. assets. See General Instruction E.reportable as exempt function income See General Instruction G regarding
or investment income. However, report the reporting of a section 481(a)
on line 14 any rental expenses for adjustment to conform to SFAS 116. Part III—Statement ofrental income reported on lines 2 and 4.

Program ServiceIf the organization records depreciation
on property it occupies, enter the total Part II—Balance Sheets Accomplishments
for the year. All organizations, except those that A program service is a major (usually

meet one of the exceptions in General ongoing) objective of an organization,For an explanation of acceptable
Instruction F, must complete columns such as adoptions, recreation for themethods for computing depreciation,
(A) and (B) of Part II of the return and elderly, rehabilitation, or publication ofsee Pub. 946.
may not submit a substitute balance journals or newsletters.
sheet. Failure to complete Part II mayLine 15—Printing, Publications,
result in penalties for filing an Step ActionPostage, and Shipping
incomplete return. If there is no amountEnter the printing and related costs of to report in column (A), Beginning of 1 State the organization’s primary exemptproducing the reporting organization’s year, put a zero in that column. See purpose.own newsletters, leaflets, films, and General Instruction K.other informational materials on this

2 All organizations must describe theirline. Include the costs of outside Some states require more exempt purpose achievements for each
mailing services on this line. Also information. See General Instruction E of their four largest program services (as
include the cost of any purchased for more information about completing a measured by total expenses incurred). If
publications as well as postage and Form 990-EZ to be filed with any state there were four or fewer of such activities,

describe each program service activity.shipping costs not reportable on lines or local government agency.
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For purposes of reporting all director, trustee, or key employee• Describe program service
amounts in columns (B) through (E) in (defined above), during the tax year or,accomplishments through measurements
Part IV, either use the organization’s if using the calendar year, at any timesuch as clients served, days of care,
tax year, or the calendar year ending during the calendar year or tax year.therapy sessions, or publications issued.
within such tax year.• Describe the activity’s objective, for both Column (B)

Enter a zero in columns (B), (C), (D),this time period and the longer-term goal,
In column (B), a numerical estimate ofif the output is intangible, such as in a or (E) if no hours were entered in
the average hours per week devoted toresearch activity. column (B) and no compensation,
the position is required for a completecontributions, expenses, and other• Give reasonable estimates for any answer. Statements such as “asallowances were paid during thestatistical information if exact figures are needed” or “as required,” or “40+” arereporting year, or deferred for paymentnot readily available. Indicate that this
unacceptable.information is estimated. to a future accounting period.

• Be clear, concise, and complete in the Aid in the processing of the Column (C)
description. Avoid adding an attachment. organization’s return by grouping For each person listed, report salary,

together, preferably at the end of the fees, bonuses, and severance
3 If part of the total expenses of any list, those who received no payments paid. Include current-year

program service consists of grants compensation. Be careful not to repeat payments of amounts reported orreported on line 10, enter the amount of names. reportable as deferred compensation ingrants in the space provided and include
Give the preferred address at which any prior year.the grants in the Expenses column. If the

officers, directors, etc., want theamount of grants entered includes foreign Column (D)grants, check the box to the left of the Internal Revenue Service to contact
entry space for Program Services Include in this column all forms ofthem.
Expenses. deferred compensation and futureUse an attachment if there are more

severance payments (whether or not• Section 501(c)(3) and (4) organizations, than four persons to list in Part IV.
funded; whether or not vested; andand section 4947(a)(1) nonexempt Show all forms of cash and noncash whether or not the deferredcharitable trusts, must show the amount

compensation received by each listedof grants and allocations to others and compensation plan is a qualified plan
officer, director, etc., whether paidmust enter the total expenses for each under section 401(a)). Include also
currently or deferred.program service reported. payments to welfare benefit plans on

If the organization pays any other behalf of the officers, etc. Such plans• For all other organizations, completing
person, such as a managementthe Program Services Expenses column provide benefits such as medical,

(and the Grants entry) in Part III is services company, for the services dental, life insurance, severance pay,
optional. provided by any of its officers, directors, disability, etc. Reasonable estimates

trustees, or key employees, report the may be used if precise cost figures are
4 Attach a schedule that lists the compensation and other items in Part not readily available.

organization’s other program services. IV as if the organization had paid the Unless the amounts were reported inofficers, directors, etc., directly. Also,• The detailed information required for the column (C), report, as deferred
four largest services is not necessary for see Ann. 2001-33, 2001-17 I.R.B. compensation in column (D), salariesthis schedule. 1137. and other compensation earned during
• However, section 501(c)(3) and (4) A failure to fully complete Part IV can the period covered by the return, but
organizations, and section 4947(a)(1) subject both the organization and the not yet paid by the date the
nonexempt charitable trusts must show individuals responsible for such failure organization files its return.
the expenses attributable to their program to penalties for filing an incomplete
services. Column (E)return. See General Instruction K. In

particular, entering the phrase on Part Enter both taxable and nontaxable5 The organization may show the amount IV, “Information available upon fringe benefits (other than de minimisof any donated services, or use of
request,” or a similar phrase, is not fringe benefits described in sectionmaterials, equipment, or facilities it
acceptable. 132(e)). Include amounts that thereceived or utilized in connection with a

recipients must report as income onspecific program service. The organization may also provide
their separate income tax returns.an attachment to explain the entire• Disclose the applicable amounts of any
Examples include amounts for which2007 compensation package for anydonated services, etc., on the lines for the
the recipient did not account to theperson listed in Part IV.narrative description of the appropriate
organization or allowances that wereprogram service. Key employee. A key employee is
more than the payee spent on servingany person having responsibilities or• Do not include these amounts in the
the organization. Include paymentsexpense column in Part III. powers similar to those of officers,
made under indemnificationdirectors, or trustees. The term includes• See the instructions for line 1, B2. arrangements, the value of the personalthe chief management and
use of housing, automobiles, or otheradministrative officials of an
assets owned or leased by theorganization (such as an executive
organization (or provided for thedirector or chancellor).Part IV—List of Officers, organization’s use without charge), as

A chief financial officer and the well as any other taxable andDirectors, Trustees, and Key officer in charge of the administration or nontaxable fringe benefits. See Pub.
program operations are both keyEmployees 525 for more information.
employees if they have the authority toList each person who was an officer, Form 941 must be filed to reportcontrol the organization’s activities, itsdirector, trustee, or key employee income tax withholding and socialfinances, or both.

(defined below) of the organization at security and Medicare taxes. The
Column (A)any time during the year even if they organization must also file Form 940 to

did not receive any compensation from Report the name and address of each report Federal unemployment tax,
the organization. person who was a current officer, unless the organization is not subject to
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these taxes. See Pub. 15 (Circular E) establish that the new legal entity • 501(c)(5) (agricultural and
for more information. See also the Trust qualifies for exemption. horticultural organizations), or
Fund Recovery Penalty discussion in • 501(c)(6) (business leagues)Line 35—Unrelated BusinessGeneral Instruction D. are subject to (a) the section 6033(e)

Income and Lobbying Proxy notice and reporting requirements, and
Tax (b) a potential proxy tax.

Part V—Other Information
If the organization is not• Section 501(c)(3) organizations and Unrelated Business Income

tax-exempt under sections 501(c)(4),section 4947(a)(1) nonexempt Political organizations described in (5), or (6), check “No” on line 35a,charitable trusts must also complete section 527 are not required to answer unless there was unrelated businessand attach a Schedule A (Form 990 or this question. income.990-EZ) to their Form 990-EZ. See
Check “Yes” on line 35a if theGeneral Instruction D for information on

If the organization meets Exceptionorganization’s total gross income fromSchedule A (Form 990 or 990-EZ).
1 or 2 below, it is excluded from theall of its unrelated trades and• Answer “Yes,” “No,” or “N/A” to each
notice, reporting, and proxy taxbusinesses is $1,000 or more for thequestion.
requirements of section 6033(e), and ityear. Gross income is gross receipts• The organization must attach a
should check “No” to line 35a, unlessless the cost of goods sold. See Pub.statement regarding personal benefit
the organization had $1,000 or more of598 for a description of unrelatedcontracts. See General Instruction V.
unrelated business income. See alsobusiness income and the 2007
Rev. Proc. 98-19, 1998-1 C.B. 547.Line 33—Change in Activities Instructions for Form 990-T for the

Form 990-T filing requirements. FormAttach a statement to explain any Exception 1. Section 6033(e)(3)990-T is not a substitute for Formchanges during the past 3 years in the exception for nondeductible dues.990-EZ. Items of income and expenseactivities the organization conducts to
1. All organizations exempt from taxreported on Form 990-T must also befurther its exempt purpose, or in the

under section 501(a), other than sectionreported on Form 990-EZ when themethods of conducting these activities.
501(c)(4), (5), and (6) organizations.organization is required to file bothHowever, if a change has been

2. Local associations of employees’forms.reported to the IRS on a previously filed
and veterans’ organizations describedattachment, do not report the change

All tax-exempt organizations in section 501(c)(4), but not sectionagain. An activity previously listed as
must pay estimated taxes with 501(c)(4) social welfare organizations.current or planned in the organization’s
respect to their unrelatedCAUTION

!
3. Labor unions and other laborapplication for recognition of exemption

business income if they expect their tax organizations described in sectiondoes not have to be reported unless the
liability to be $500 or more. Use Form 501(c)(5), but not section 501(c)(5)method of conducting such activity has
990-W to compute this tax. agricultural and horticulturalchanged. Also, include any major

organizations.program activities that are being Section 6033(e) tax for lobbying
discontinued. 4. Section 501(c)(4), (5), and (6)expenditures organizations that receive more than
Line 34—Changes in If the organization checks “No” to line 90% of their dues from:

35a, it is certifying that the organizationOrganizing or Governing a. Section 501(c)(3) organizations,was not subject to the notice andDocuments b. State or local governments,reporting requirements of section
Attach a conformed copy of any c. Entities whose income is exempt6033(e) and that the organization had
changes to the articles of incorporation, from tax under section 115, orno lobbying and political expenditures
or association, constitution, trust potentially subject to the proxy tax. d. Organizations described in 1instrument, or other organizing through 3, above.Section 6033(e) notice and reportingdocument, or to the bylaws or other

5. Section 501(c)(4) and (5)requirements and proxy tax. Sectiongoverning document.
organizations that receive more than6033(e) requires certain section

A conformed copy is one that agrees 90% of their annual dues from:501(c)(4), (5), and (6) organizations to
with the original document and all a. Persons,tell their members the portion of their
amendments to it. If the copies are not membership dues that were allocable to b. Families, orsigned, they must be accompanied by a the political or lobbying activities of the c. Entities who each paid annualwritten declaration signed by an officer organization. If an organization does dues of $95 or less in 2007 (adjustedauthorized to sign for the organization, not give its members this information, annually for inflation). See Rev. Proc.certifying that they are complete and then the organization is subject to a 2006-53 which is on page 996 of theaccurate copies of the original proxy tax. The tax is reported on Form Internal Revenue Bulletin at www.irs.documents. 990-T. gov/pub/irs-irbs/irb06-48.pdf.

Photocopies of articles of 6. Any organization that receives aIf the organization checks “Yes” on
incorporation showing the certification private letter ruling from the IRS statingline 35a to declare that it had reportable
of an appropriate state official need not that the organization satisfies thesection 6033(e) lobbying and political
be accompanied by such a declaration. section 6033(e)(3) exception.expenses in the 2007 reporting year
See Rev. Proc. 68-14, 1968-1 C.B. (and potential liability for the proxy tax): 7. Any organization that keeps
768, for details. When a number of records to substantiate that 90% or1. Complete lines 85a-h, page 7, ofchanges are made, attach a copy of the more of its members cannot deductForm 990 (note instructions), andentire revised organizing instrument or their dues (or similar amounts) as2. Attach page 7 to Form 990-EZ.governing document. business expenses whether or not any

part of their dues are used for lobbyingHowever, if the exempt organization Only certain organizations that are
purposes.changes its legal structure, such as tax exempt under sections:

8. Any organization that is not afrom a trust to a corporation, it must file • 501(c)(4) (social welfare
membership organization.a new exemption application to organizations),
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Special rules treat affiliated • Any dues paid to another All section 501(c) organizations. An
social welfare organizations, organization that are allocable to exempt organization that is not a
agricultural and horticultural lobbying or political activities. political organization must file FormCAUTION

!
organizations, and business leagues as 1120-POL if it is treated as havingLine 36—Liquidation,parts of a single organization for political organization taxable income

Dissolution, Termination, orpurposes of meeting the nondeductible under section 527(f)(1).
Substantial Contractiondues exception. See Rev. Proc. 98-19.

If a section 501(c) organizationIf there was a liquidation, dissolution,Exception 2. Section 6033(e)(1) establishes and maintains a sectiontermination, or substantial contraction,$2,000 in-house lobbying exception. 527(f)(3) separate segregated fund, seeattach a statement explaining what tookAn organization satisfies the $2,000 the specific instructions for line 81,place.in-house lobbying exception if it: Form 990.
For a complete liquidation of a1. Did not receive a waiver for proxy Section 501(c)(3) organizations. Acorporation or termination of a trust,tax owed for the prior year, section 501(c)(3) organization will losecheck the Termination box in the2. Did not make any political its tax-exempt status if it engages inheading of the return. On the attachedexpenditures or foreign lobbying political activity.statement, show whether the assetsexpenditures during the 2007 reporting

have been distributed and the date. A section 501(c)(3) organizationyear,
Also attach a certified copy of any must pay a section 4955 excise tax for3. Incurred lobbying expenses
resolution, or plan of liquidation or any amount paid or incurred on behalfduring the 2007 reporting year
termination, etc., with all amendments of, or in opposition to, any candidate forconsisting only of in-house direct
or supplements not already filed. In public office. The organization must paylobbying expenses totaling $2,000 or
addition, attach a schedule listing the an additional excise tax if it fails toless, but excluding:
names and addresses of all persons correct the expenditure timely.a. Any allocable overhead who received the assets distributed in

expenses, and A manager of a section 501(c)(3)liquidation or termination; the kinds of
b. All direct lobbying expenses of organization who knowingly agrees to aassets distributed to each one; and

any local council regarding legislation of political expenditure must pay a sectioneach asset’s fair market value.
direct interest to the organization or its 4955 excise tax, unless the agreementA substantial contraction is a partialmembers. is not willful and there is reasonableliquidation or other major disposition of

cause. A manager who does not agreeassets except transfers for fullDefinitions. to a correction of the politicalconsideration or distributions from
expenditure may have to pay ancurrent income.Grassroots lobbying refers to additional excise tax.attempts to influence any segment of A major disposition of assets is any

the general public regarding legislative When an organization promotes adisposition for the tax year that is:
matters or referendums. candidate for public office (or is used or1. At least 25% of the fair market

controlled by a candidate or prospectivevalue of the organization’s net assets atDirect lobbying includes
candidate), amounts paid or incurredthe beginning of the tax year; orattempting to influence:
for the following purposes are political2. One of a series of related• Legislation through communication
expenditures:dispositions begun in earlier years thatwith legislators and other government • Remuneration to such individual (aadd up to at least 25% of the net assetsofficials, and
candidate or prospective candidate) forthe organization had at the beginning of• The official actions or positions of
speeches or other services;the tax year when the first disposition incovered executive branch officials • Travel expenses of such individual;the series was made. Whether a majorthrough direct communication. • Expenses of conducting polls,disposition of assets took place through

Direct lobbying does not include surveys, or other studies, or preparinga series of related dispositions depends
attempting to influence: papers or other material for use byon the facts in each case.• Any local council on legislation of such individual;
direct interest to the organization or its • Expenses of advertising, publicity,See Regulations section 1.6043-3
members, and and fundraising for such individual; andfor special rules and exceptions.
• The general public regarding • Any other expense that has the

Line 37—Expenditures forlegislative matters (grassroots primary effect of promoting public
Political Purposeslobbying). recognition or otherwise primarily

accruing to the benefit of suchPolitical organizations described inOther lobbying includes: individual.section 527 are not required to• Grassroots lobbying,
answer this question.• Foreign lobbying, An organization is effectively

A political expenditure is one• Third-party lobbying, and controlled by a candidate or prospective
intended to influence the selection,• Dues paid to another organization candidate only if such individual has a
nomination, election, or appointment ofthat were used to lobby. continuing, substantial involvement in
anyone to a federal, state, or local the day-to-day operations orIn-house expenditures include: public office, or office in a political management of the organization.• Salaries, and organization, or the election of• Other expenses of the organization’s A determination of whether thePresidential or Vice Presidential

officials and staff (including amounts primary purpose of an organization iselectors. It does not matter whether the
paid or incurred for the planning of promoting the candidacy or prospectiveattempt succeeds.
legislative activities). candidacy of an individual for public

An expenditure includes a payment, office is made on the basis of all theIn-house expenditures do not distribution, loan, advance, deposit, or facts and circumstances. See sectioninclude: gift of money, or anything of value. It 4955 and Regulations section 53.4955.• Any payments to other taxpayers also includes a contract, promise, or
engaged in lobbying or political agreement to make an expenditure, Use Form 4720 to figure and report
activities as a trade or business. whether or not legally enforceable. these excise taxes.
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1. Is an auxiliary of a fraternalLine 38—Loans To or From Line 39—Section 501(c)(7)
beneficiary society exempt underOfficers, Directors, Trustees, Organizations
section 501(c)(8), andand Key Employees Gross receipts test. A section 2. Limits its membership to the

Enter the end-of-year unpaid balance of 501(c)(7) organization may receive up members of a particular religion; or the
secured and unsecured loans made to to 35% of its gross receipts, including membership limitation is:
or received from officers, directors, investment income, from sources a. A good-faith attempt to further thetrustees, and key employees. For outside its membership and remain teachings or principles of that religion,example, if the organization borrowed tax-exempt. Part of the 35% (up to 15% and$1,000 from one officer and loaned of gross receipts) may be from public b. Not intended to exclude$500 to another, none of which has use of a social club’s facilities. individuals of a particular race or color.been repaid, report $1,500 on line 38b.

Gross receipts are the club’s income
For loans outstanding at the end of from its usual activities and include: Line 40a—Section 501(c)(3)the year, attach a schedule as • Charges, Organizations: Disclosure ofdescribed below. Report any interest • Admissions, Excise Taxes Imposed Underexpense on line 16 and any interest • Membership fees,

income on line 2, 4, or 8, depending on Section 4911, 4912, or 4955• Dues,
the nature of the receivable that • Assessments, and Section 501(c)(3) organizations must
created the interest income. • Investment income (such as disclose any excise tax imposed during

dividends, rents, and similar receipts), the year under section 4911 (excessWhen loans should be reported
and normal recurring capital gains on lobbying expenditures), 4912separately. In the required schedule,
investments. (disqualifying lobbying expenditures),report each loan separately, even if

or, unless abated, 4955 (politicalmore than one loan was made to or Gross receipts do not include: expenditures). See sections 4962 andreceived from the same person, or the • Capital contributions (see 6033(b).same terms apply to all loans made. Regulations section 1.118-1),Salary advances and other advances • Initiation fees, or Line 40b—Section 501(c)(3)for the personal use and benefit of the • Unusual amounts of income (such asrecipient, and receivables subject to and 501(c)(4) organizations:the sale of the clubhouse).special terms or arising from nontypical Disclosure of Section 4958
transactions, must be reported as College fraternities or sororities Excess Benefit Transactions
separate loans for each officer, director, or other organizations that and Excise Taxestrustee, and key employee. charge membership initiationCAUTION

!
Sections 6033(b) and 6033(f) require

fees, but not annual dues, do includeWhen loans should be reported as a section 501(c)(3) and (4) organizations
initiation fees in their gross receipts.single total. In the required schedule, to report the amount of taxes imposed

report receivables that are subject to under section 4958 (excess benefit If the 35% and 15% limits do notthe same terms and conditions transactions) involving the organization,affect the club’s exempt status, include(including credit limits and rate of unless abated, as well as any otherthe income shown on line 39b on theinterest) as receivables due from the information the Secretary may requireclub’s Form 990-T.general public (occurring in the normal concerning those transactions. See
course of the organization’s operations) Investment income earned by a General Instruction P for a discussion
as a single total for all the officers, section 501(c)(7) organization is not of excess benefit transactions.
directors, trustees, and key employees. tax-exempt income unless it is set aside
Report travel advances for official Attach a statement describing anyfor:
business of the organization as a single excess benefit transaction, the• Religious,
total. disqualified person or persons involved,• Charitable,

and whether or not the excess benefit• Scientific,Schedule format. For each
transaction was corrected.• Literary,outstanding loan or other receivable

• Educational purposes, orthat must be reported separately, the Line 40c—Taxes Imposed on• Prevention of cruelty to children orattached schedule should show the
Organization Managers oranimals.following information (preferably in
Disqualified Personscolumnar form):  If the combined amount of an• Borrower’s name and title, For line 40c, enter the amount of taxesorganization’s gross investment income• Original amount, imposed on organization managers orand other unrelated business income• Balance due, disqualified persons under sectionsexceeds $1,000, it must report the• Date of note, 4912, 4955, and 4958, unless abated.investment income and other unrelated• Maturity date, business income on Form 990-T. Line 40d—Taxes Reimbursed• Repayment terms,

Nondiscrimination policy. A section• Interest rate, By the Organization
501(c)(7) organization is not exempt• Security provided by the borrower, For line 40d, enter the amount of tax onfrom income tax if any written policy• Purpose of the loan, and line 40c that was reimbursed by thestatement, including the governing• Description and fair market value of organization. Any reimbursement of theinstrument and bylaws, allowsthe consideration furnished by the excise tax liability of a disqualifieddiscrimination on the basis of race,lender (for example, cash—$1,000; or person or organization manager will becolor, or religion.100 shares of XYZ, Inc., common treated as an excess benefit unless (1)

stock—$9,000). However, section 501(i) allows social the organization treats the
The above detail is not required for clubs to retain their exemption under reimbursement as compensation during

receivables or travel advances that may section 501(c)(7) even though their the year the reimbursement is made,
be reported as a single total. However, membership is limited (in writing) to and (2) the total compensation to that
report and identify those totals members of a particular religion, if the person, including the reimbursement, is
separately in the attachment. social club: reasonable.
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or signature or other authority over a Form TD F 90-22.1 is available byLine 40e—Tax on Prohibited
financial account in a foreign country calling 1-800-TAX-FORMTax Shelter Transactions
(such as a bank account, securities (1-800-829-3676) or by downloading itAnswer “Yes” if the organization was a account, or other financial account); from the IRS website at www.irs.gov.party to a prohibited tax shelter and Do not file it with the IRS or attach it totransaction as described in section Form 990-EZ.a. The combined value of the4965(e) at any time during the tax year.
accounts was more than $10,000 atSee General Instruction W for Line 43—Section 4947(a)(1)
any time during the calendar year; andinformation about prohibited tax shelter Nonexempt Charitable Trusts

b. The accounts were not with atransactions. Section 4947(a)(1) nonexemptU.S. military banking facility operatedIf the organization answered “Yes,” it charitable trusts that file Form 990-EZby a U.S. financial institution.must complete Form 8886-T. instead of Form 1041 and have no2. The organization“Yes” to item 1
taxable income under Subtitle A mayabove.Line 41—List of States
use Form 990-EZ to meet its Section

List each state with which the 6012 filing requirement by checking theIf the “Yes” box is checked, enter theorganization is filing a copy of this box on line 43. Also, enter on line 43name of the foreign country orreturn in full or partial satisfaction of the total of exempt-interest dividendscountries. Attach a separate sheet ifstate filing requirements. received from a mutual fund or othermore space is needed. File Form TD F
regulated investment company as well90-22.1 by June 30, 2008, with theLine 42b—Foreign Financial
as tax-exempt interest received directly.Department of the Treasury at theAccounts

address shown on the form.Check the “Yes” box if either 1 or 2
below applies:

1. At any time during the calendar
year, the organization had an interest in

Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form to carry out the Internal
Revenue laws of the United States. You are required to give us the information. We need it to ensure that you are complying
with these laws. Section 6109 requires return preparers to provide their identifying numbers on the return.

The organization is not required to provide the information requested on a form that is subject to the Paperwork Reduction
Act unless the form displays a valid OMB control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of any Internal Revenue law. The rules
governing the confidentiality of the Form 990, and Form 990-EZ, are covered in Code section 6104.

The time needed to complete and file this form and related schedules will vary depending on individual circumstances. The
estimated average times are:
Form Recordkeeping Learning about the law or Preparing Copying, assembling,

the form the and sending the form
form to the IRS

990 112 hr., 52 min. 16 hr., 4 min. 22 hr., 20 min. 1 hr., 4 min.

990-EZ 29 hr., 10 min. 11 hr., 33 min. 14 hr., 24 min. 32 min.

Schedule A (Form 990 or 990-EZ) 75 hr., 19 min. 11 hr., 37 min. 13 hr., 21 min. -0-

Schedule B (Form 990, 990-EZ, or 4 hr., 46 min. 1 hr., 23 min. 1 hr., 31 min. -0-
990-PF)

We welcome comments on forms. If you have comments concerning the accuracy of these time estimates or
suggestions for making these forms simpler, we would be happy to hear from you. You can write to the Internal Revenue
Service, Tax Products Coordinating Committee, SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, IR-6526, Washington,
DC 20224.

Do not send the form to this address. Instead, see When, Where, and How To File in General Instruction H.
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Extension of time to file . . . . . . . 8Other persons . . . . . . . . . . . . 34Accounting method . . . . . 7, 8, 25 Documents, changes in
Completing the header . . . . . 24,Accounting period . . . . . . . 24, 54 organizing . . . . . . . . . . . . 43, 62

54Accounts payable . . . . . . . . . . . 39 Donations . . . . . . . . . . . . 7, 44, 56 F
Completing the return:Accounts receivable . . . . . . . . . 37 Donor advised funds . . . . 16, 27 Fair market value . . . . . . . . . . . 16

Rounding off to whole Disqualified person . . . . . . . 50Activities, change in . . . . . 43, 62 Federated fundraising
dollars . . . . . . . . . . . . . . . . . 22 Exception . . . . . . . . . . . . . . . . . 27 agencies . . . . . . . . . . . . . . . . . 31Address and name . . . . . . . . . . 54

Contemporaneous . . . . . . . . . . 11 Excess benefit Fees . . . . . . . . . . . . . . . . . . . . . . . 60Address, change . . . . . . . . 24, 54
transaction . . . . . . . . . . . . . 17Contracts, initial . . . . . . . . . . . . . 18 Accounting . . . . . . . . . . . . . . . 35Address, Website . . . . . . . . . . . 55

Excess businessContributions . . . . 9, 25, 26, 27, Copies . . . . . . . . . . . . . . . . . . . 14Administrative expenses . . . . . 59 holdings . . . . . . . . . . . . . . . . 5028, 30, 45, 55, 56, 58 Fundraising . . . . . . . . . . . . . . . 35Affiliated organizations . . . . . . 16 Grants . . . . . . . . . . . . . . . . . . . . 33Acknowledgment . . . . . . . . . 10 Government agencies . . . . . 51Affiliates . . . . . . . . . . . . . . . . . . . . 59 SponsoringCo-venture . . . . . . . . . . . . . . . 56 Legal . . . . . . . . . . . . . . . . . . . . . 35Expenses . . . . . . . . . . . . . . . . . 31 organization . . . . . . . . . . . . 27Definitions . . . . . . . . . . . . . . . . 11 Figuring gross receipts . . . . . . 4,Payments . . . . . . . . . . . . . . . . 31 Dues . . . . 28, 45, 46, 47, 51, 56,Direct public support . . . . . . 27 25Purchases . . . . . . . . . . . . . . . . 31 57Disclosure statement . . . . . . 10 Filing tests . . . . . . . . . . . . . . . . . . . 2State or national Membership . . . . . . 56, 57, 59Donation of services . . . . . . 26 Final return . . . . . . . 8, 43, 54, 63organizations . . . . . . . . . . . 31 Notices . . . . . . . . . . . . . . . . . . . 45Donor advised funds . . . . . . 27 Fixed payment . . . . . . . . . . . . . . 18Voluntary awards or
Fundraising records . . . . . . . . 9grants . . . . . . . . . . . . . . . . . . 31 Foreign accounts . . . . . . . . . . . 50
Government . . . . . . . . . . . . . . 56 EAllocations . . . . . . . . . . . . . . . . . . 33 Foreign organizations . . . . . . . 20Government grants . . . . . . . 27Grants, and . . . . . . . . . . . . . . . 33 Electronic filing . . . . . . . . . . . . . . . 8 Form 1041 . . . . . . . . . . . . . . . . . . . 5Grants . . . . . . . . . . . . . . . . 26, 56Alternate test . . . . . . . . . . . . . . . . 2 Employee benefit plans (section Form 1098 . . . . . . . . . . . . . . . . . . . 5Indirect . . . . . . . . . . . . . . . . . . . 56 501(c)(9), (17), or (18)) . . . . . 7Amended returns . . . . . . 7, 8, 54 Form 1099 series . . . . . . . . . . . . 5Indirect public support . . . . . 27

Employee benefits . . . . . . . . . . 34Analysis of Income-Producing Form 1120-POL . . . . . . . . . . . . . . 6Insubstantial value . . . . . . . . 10
Activities . . . . . . . . . . . . . . . . . 50 Employees, key . . . . . . . . . . . . . 61 Form 990 header:Membership dues . . . . . . . . . 56

Anti-abuse rule . . . . . . . . . . . . . . . 3 Employer identification number Amended returns . . . . . . . . . 24Noncash . . . . . . . . . . . . . . . . . 10
(EIN):Applicable insurance Application pending . . . . . . . 24Nondeductible . . . . . . . . . . . . . 9
Disregarded entities . . . . . . . 24contract . . . . . . . . . . . . . . . . . . 49 Final return . . . . . . . . . . . . . . . 24Quid pro quo . . . . . 10, 11, 44
Section 501(c)(9)Applicable exempt Name and address . . . . . . . . 24Special events . . . . . . . . . . . . 30

organizations . . . . . . . 24, 54organization . . . . . . . . . . . . 49 Form 990-T . . . . . . . . . . . . . . . . . . 5Sponsoring
Equipment . . . . . . . . . . . . . . . . . . 38Application pending . . . . . . 3, 54 Form LM-2 and LM-3, Labororganization . . . . . . . . . . . . 27
Erroneous backupAssembling and completing Organization AnnualSubstantiation and

withholding . . . . . . . . . . . . . . . 20Form 990 or Form Report . . . . . . . . . . . . . . . . . . . . . 7disclosure . . . . . . . . . . . . . . 10
990-EZ . . . . . . . . . . . . . . . . 22-24 Excess benefit Former officers, directors,Sweepstakes, raffles, and
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Correction . . . . . . . . . . . . . . . . 19 Forms and publications . . . . . . . 5Assets, net . . . . . . . . . . . . . 39, 60 Contributors, schedule of . . . . 9,
Donor advised funds . . . . . 17,56 Functional expenses . . . . . . . . 32Assistance to individuals . . . . 34
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Revenue sharingB Program service . . . . . . . . . . 32Deferred charges . . . . . . . . . . . 38
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GExcess business Exempt organizations, types
Gaming . . . . . . . . . . . . . . . . . 30, 58holdings . . . . . . . . . . . . . . . . 49 of . . . . . . . . . . . . . . . . . . . . . . . . . 4C

Federal government material, GEN (Group exemptionExempt purposes:Capital stock accounts . . . . . . 40
sale . . . . . . . . . . . . . . . . . . . . 15 number) . . . . . . . . . . . . . . 25, 54Activities . . . . . . . . . . . . . . . . . 51Capital surplus . . . . . . . . . . . . . . 40 Prohibited tax shelter Gifts . . . . . . . . . . . . . . . . 25, 27, 55Expenses . . . . . . . 29, 31, 32, 35,Cash . . . . . . . . . . . . . . . . . . . 37, 60 transactions . . . . . . . . . . . . 21 Government:36, 38, 39, 47, 48, 58, 59, 60,Change of address . . . . . . 24, 54 Section 501(c)(3) Contracts . . . . . . . . . . . . . . . . . 5163Change of name . . . . . . . . 24, 54 organizations . . . . . . . . . . . 15 Contributions . . . . . . . . . 27, 56Allocating indirect . . . . . . . . . 32
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completed return . . . . . . 23, 24 Transactions and Fundraising . . . . . . . . . . . 31, 32 Grants . . . . . . 25, 27, 33, 55, 56,
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Grants (Cont.) Loans: Political: Revenue . . . . . . . . . . . . 31, 39, 51
Equivalent to Officers, directors, et Expenses . . . . . . . . . . . . . 44, 47 Special events . . . . . . . . . . . . 30

contributions . . . . . . . 26, 56 al . . . . . . . . . . . . . . . . . . 39, 64 Sweepstakes, raffles, andPolitical organization . . . . . 3, 20
Receivable . . . . . . . . . . . . . . . 37Government lotteries . . . . . . . . . . . . . . . . 30Penalties . . . . . . . . . . . . . . . . . 12

contributions . . . . . . . . . . . 27 Lobbying: Public inspection . . . . . . . . . . 12 Revenue, Expenses, and
Payable . . . . . . . . . . . . . . . . . . 39 Cost allocation . . . . . . . . . . . . 45 Changes in Net Assets orPostage expense . . . . . . . . . . . 60
Receivable . . . . . . . . . . . . . . . 37 Direct . . . . . . . . . . . . . . . . . . . . 63 Fund Balances . . . . . . . . . . . 55Premiums . . . . . . . . . . . . . . . . . . . 3

Expenses . . . . . . . . . . . . . 46, 47Gross receipts . . . . 2, 48, 55, 64 Revenue, programPrepaid expenses . . . . . . . . . . . 38
Grassroots . . . . . . . . . . . . . . . 63 service . . . . . . . . . . . . . . . 56, 57$25,000 or less . . . . . . . . . . . 25 Printing expense . . . . . . . . . . . . 60
In-house expenditures . . . . 63Acting as agent . . . . . . . . . . . . 4 Revenue, specialPrivate delivery services . . . . . . 8

Lobbying expenses . . . . 48, 62,Figuring . . . . . . . . . . . . . . . . . . 25 events . . . . . . . . . . . . 30, 55, 58Program service63Gross receipts test . . . . . . . . . . . 4 Revocation of exemption . . . . 19accomplishments, statement
Lotteries . . . . . . . . . . . . . . . . . . . . 58$25,000 . . . . . . . . . . . . . . . . . . . 4 of . . . . . . . . . . . . . . . . . . . . . . . . 60

$5,000 . . . . . . . . . . . . . . . . . . . . 4 Program service SGross rents . . . . . . . . . . . . . . . . . 29 expenses . . . . . . . . . . . . . 31, 32M Salaries of employees . . . . . . . 34Group exemption Program serviceMaintenance expense . . . . . . . 60 Sales of inventory . . . . . . . 28, 30number . . . . . . . . . . . . . . . 25, 54 revenue . . . . . . . 28, 51, 56, 57Management and general Savings . . . . . . . . . . . . . . . . . . . . . 60Group return . . . . . . . . . . . . 20, 25 Government fees andexpenses . . . . . . . . . . . . . 31, 32 Schedule A . . . . . . . . 2, 5, 26, 56contracts . . . . . . . . . . . 28, 56
Medicare and Medicaid Schedule B . . . . 5, 9, 25, 28, 54,Insurance premiums . . . . . . 28

payments . . . . . . . . . . . . . . . . . 51H 56Investment . . . . . . . . . . . . . . . 56
Meetings, expense of . . . . . . . 35Header . . . . . . . . . . . . . . . . . . . . . 24 Schedule of contributors . . . . . 9,Investments . . . . . . . . . . . . . . 28
Membership . . . . . . . . . . . . 31, 59Help by phone . . . . . . . . . . . . . . . 1 25, 28, 56Medicaid . . . . . . . . . . . . . 28, 56

Assessments . . . . . . . . . 28, 57 Medicare . . . . . . . . . . . . . 28, 56Hospitals . . . . . . . . . . . . . . . . . . . 28 Section 4911, 4912, or
Benefits . . . . . . . . . . . . . . 34, 59 Section 501(c)(15) 4955 . . . . . . . . . . . . . . . . . 49, 64
Dues . . . . . . . . . . 27, 28, 45, 57 organization . . . . . . . . . . . . 28 Section 4947(a)(1) trusts . . . . 3,

Miscellaneous expenses,I Unrelated trade or business 50, 65
reporting for state . . . . . . . . . 36 activities . . . . . . . . . . . . . . . . 28Income: Section 4958 . . . . . . . . . 15-20, 49

Mortgages payable . . . . . . . . . . 39 Prohibited tax shelterInvestment . . . . . . . . . . . . . . . 57 Section 4958, excise taxes:
transactions . . . . . . . . . . . . . . 21Unrelated business . . . . . . 43, Disqualified persons . . . . . . 18
Entity managers . . . . . . . . . . 2162 OrganizationN Entity managers exciseIncome-Producing Activities: managers . . . . . . . . . . . . . . 18Name and address . . . . . . . . . . 54 tax . . . . . . . . . . . . . . . . . . . . . 22Analysis . . . . . . . . . . . . . . . . . . 50 Section 501(a), (e), (f), (k), andName change . . . . . . . . . . . 24, 54 Entity-level excise tax . . . . . 22Indirect public support . . . . . . . 27 (n) organizations . . . . . . . . . . . 2Required disclosure . . . . . . . 22Net assets . . . . . . . 31, 39, 40, 60Information Regarding Taxable Section 501(c)(12)Tax-exempt entities . . . . . . . 21Nondeductible dues . . . . 45, 46,Subsidiaries and Disregarded organizations . . . . . . . . . . . . . 48Proxy tax . . . . . . . . . . . . . . . 45, 4747Entities . . . . . . . . . . . . . . . . . . . 52 Section 501(c)(15)Public inspection . . . . . . . . . 12-15Nondiscrimination policy . . . . 48,Information Regarding Transfers organizations . . . . . . . . . . . . . . 2

64 Public interest law firms . . . . . 20Associated With Personal Section 501(c)(3) . . . . . . 26, 44,
Nonexempt charitable Publication 78, Cumulative list ofBenefit Contracts . . . . . . . . . 52 56, 63

trusts . . . . . . . . . . . . . . . . . . . . . 50 section 170(c)Initial contracts . . . . . . . . . . . . . . 18 Applicable
organizations . . . . . . . . . . . . . . 3Notes payable . . . . . . . . . . . . . . 39Initial return . . . . . . . . . . . . . 24, 54 organization . . . . . . . . . . . . 16

Publications and forms . . . . . . . 5Notes receivable . . . . . . . . . . . . 37Interest . . . . . . . . . . . . . 29, 35, 51 Disclosure of transactions and
Publicly traded securities . . . . 38Number of employees . . . . . . . 50 relationships . . . . . . . . . . . . 15Intermediate Sanction
Purchases from affiliates . . . . 31 Excess benefitRegulations . . . . . . . . . . . . 15-20
Purpose of form . . . . . . . . . . . . . . 1 transaction . . . . . . . . . . . . . 64Inventory . . . . . . . . . . . . . . . . . . . 59

O Section 501(c)(4):Investment . . . . . . . . . . 29, 38, 60
Occupancy expense . . . . . . . . 60 ApplicableDividend . . . . . . . . . . . . . . . . . . 57 QOfficers, directors, trustees, and organization . . . . . . . . . . . . 16Interest . . . . . . . . . . . . . . . . . . . 57

key employees, list of . . . . 40, Qualified state or local political Excess benefitProgram- related . . . . . . . . . . 56
61 organizations . . . . . . . . . . . . . . 3 transaction . . . . . . . . . . . . . 64Rents . . . . . . . . . . . . . . . . . . . . 57

Organization(s): Quid pro quo Lobbying expenses . . . . . . 45,Savings and temporary
Affiliated . . . . . . . . . . . . . . . . . . 16 contribution . . . . . . . . . . . . . . . 11 62cash . . . . . . . . . . . . . . . . . . . 37
Foreign countries, in . . . . . . 20 Membership dues . . . . . 45, 62
Managers . . . . . . . . . . . . 49, 64 Political expenses . . . . . 45, 62

RNot required to file . . . . . . . . . 3 Section 501(c)(5):J
Relation to other . . . . . . . . . . 44 Raffles . . . . . . . . . . . . . . . . . . . . . . 58 Lobbying expenses . . . . . . 45,Joint costs . . . . . . . . . . . . . . . . . . 36
Type . . . . . . . . . . . . . . . . . 25, 55 Reasonableness, presumption 62
U.S. possessions, in . . . . . . 20 of . . . . . . . . . . . . . . . . . . . . . . . . 18 Membership dues . . . . . 45, 62

Rebuttable presumption . . . . . 18K Political expenses . . . . . 45, 62
Receivable . . . . . . . . . . . . . . . . . 64Key employee . . . . . . . . . . . . . . 40 Section 501(c)(6):P Account . . . . . . . . . . . . . . . . . . 37 Lobbying expenses . . . . . . 45,Paid preparer . . . . . . . . . . . . . . . 22 Grants . . . . . . . . . . . . . . . . . . . . 37 62

Paid-in capital . . . . . . . . . . . . . . . 40L Pledges . . . . . . . . . . . . . . . . . . 37 Membership dues . . . . . 45, 62
Paperwork reduction actLabor organizations (section Reconciliation Political expenses . . . . . 45, 62

notice . . . . . . . . . . . . . . . . . . . . 65501(c)(5)) . . . . . . . . . . . . . . . . . . 7 statements . . . . . . . . . . . . . . . 40 Section 501(c)(7)
Payables . . . . . . . . . . . . . . . 39, 64Land, buildings and Recordkeeping . . . . . . . . . . . . . . 22 organizations . . . . . . . . . 48, 64
Payments to affiliates . . . . . . . 31equipment . . . . . . . . . . . . 38, 60 Relationship of Activities to the Section 501(c)(9)
Payroll taxes . . . . . . . . . . . . . . . . 34Land, buildings, and Accomplishment of Exempt organizations . . . . . . . . . 24, 54

equipment . . . . . . . . . . . . . . . . 40 Penalties . . . . . . . . . . . . . . 5, 9, 12 Purposes . . . . . . . . . . . . . . . . . 51 Section 501(c)(9), (17), (18)
Legal fees . . . . . . . . . . . . . . 35, 60 Pension plan Rent expense . . . . . . . . . . . 29, 60 organizations . . . . . . . . . 26, 56

contributions . . . . . . . . . . . . . . 34Liquidation . . . . . . . . . . . . . . 43, 63 Rental income (loss) . . . . . . . . 51 Section 6033(e):
Personal benefitList of Officers, Directors, Requirements for a properly Exceptions, in-house

contracts . . . . . . . . . 20, 52, 62Trustees, and Key completed Form 990 or Form lobbying . . . . . . . . . . . . . . . . 63
Employees . . . . . . . . . . . 40, 61 Phone help . . . . . . . . . . . . . . . . . . 1 990-EZ . . . . . . . . . . . . . . . . 22-24 Exceptions, nondeductible

List of states . . . . . . . . . . . . . . . . 50 Pledges receivable . . . . . . . . . . 37 Retained earnings . . . . . . . . . . . 40 dues . . . . . . . . . . . . . . . . . . . 62
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Section 6033(e): (Cont.) Sponsoring organization . . . . . 27 T Trusts, section
Reporting requirements and 4947(a)(1) . . . . . . . . . . . . . 3, 65State filing requirement . . . . . . . 6 Tax Forms Committee . . . . . . . 65

proxy tax . . . . . . . . . . . . . . . 62 State, reporting to . . . . . . 6, 8, 36 Taxable subsidiaries . . . . . . . . 52
Securities . . . . . . . . . . . . . . . 29, 57 Statement of Functional Taxes, reimbursement of . . . . 64 U
SFAS 116 . . . . . . . . . . 31, 33, 55 Expenses . . . . . . . . . . . . . . . . . 32 Tax-exempt bond Unrelated business
SFAS 117 . . . . . . . . . . . . . . . . . . 39 Statement of Position liabilities . . . . . . . . . . . . . . . . . . 39 income . . . . . . . . . . . . . . . 43, 62
Shipping expense . . . . . . . . . . . 60 98-2 . . . . . . . . . . . . . . . . . . . . . . 36 Tax-exempt organization, public Unrelated trade or business
Signature . . . . . . . . . . . . . . . . . . . 22 Statement of program service inspection rules . . . . . . . . . . . 12 activities . . . . . . . . . . . . . . 28, 56

accomplishments . . . . . 36, 60Solicitations of TE/GE EO Utilities expense . . . . . . . . . . . . 60
contributions . . . . . . . . . . . . . . 45 Substantial contributor . . . . . . 16 Determinations . . . . . . . . . . . . 2

Solicitations of nondeductible Substantial influence . . . . . . . . 16 Telephone number . . . . . . 24, 54 W
contributions . . . . . . . . . . . . . . . 9 Substantiation . . . . . . . . . . . . . . 11 Termination . . . . . . . . . . . . . 43, 63 Wages of employees . . . . . . . . 34

Special events . . . . . . 26, 27, 30, Substitute forms for Form 990 or Test, facts and Website address . . . . . . . . 25, 5555, 58 Form 990-EZ . . . . . . . . . . . . . . 7 circumstances . . . . . . . . . . . . 16
Who must file . . . . . . . . . . . . . . . . 2Sales . . . . . . . . . . . . . . . . . . . . . 30 Supporting organization . . . . 16, Transfers:
Withholding:Specific instructions for Form 17 Controlled entities . . . . . . . . . 52

Backup . . . . . . . . . . . . . . . . . . . 20990  (See also Table of Excess business Personal benefit
Contents for these specific holdings . . . . . . . . . . . . . . . . 50 contracts . . . . . . . . . . . . . . . 20 ■instructions.) . . . . . . . . . . . . . . 24 Sweepstakes, raffles, and Travel expense . . . . . . . . . . . . . 35

Specific Instructions for Form lotteries . . . . . . . . . . . . . . 30, 58 Trust fund recovery
990-EZ  (See also Table of penalty . . . . . . . . . . . . . . . . . . . . 5
Contents for these specific Trust principal account . . . . . . 40
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